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Washougal School District Office Superintendent: Aaron Hansen
4855 Evergreen Way
Washougal, WA 98671 Special Services Director: Connor McCroskey
Telephone number: (360) 954-3000

Child find - Washougal School District has an obligation to identify any children (birth
to 21) living within our boundaries who may be disabled. If you are aware of a child
with disabilities who is not receiving services from this district please notify the
building administrator.
Policy 2162 WAC 392-172-1000

The Washougal School District does not discriminate in any programs or activities on
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status, sexual orientation, gender expression, gender identity, disability, or the use of
a trained dog guide or service animal and provides equal access to the Boy Scouts and
other designated youth groups.

The following employees have been designated to handle questions and complaints
of alleged discrimination:

Civil Rights Coordinator & Title IX Officer
Brian Wilde, 1201 39th Street, Washougal, WA 98671, (360) 954-3100

Section 504 Coordinator
Connor McCroskey, 4855 Evergreen Way, Washougal WA 98671, (360) 954-3050.
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General School Information

Canyon Creek Middle School Telephone: 360-954-3500
9731 Washougal River Road Fax: 360-954-3599
Washougal, WA 98671

Office Hours: 7:30 a.m. – 4:00 p.m. Website: http://www.washougal.k12.wa.us/ccms/
School Hours Mon, Tues, Thurs, Fri: 8:00 a.m. – 2:30 p.m.
Wednesday School Hours: 8:00 a.m. - 1:50 p.m.

School mascot: Cougar School Colors: Crimson and Gray

Principal: Jake Healea
Secretaries: Cynthia Fahrenkrug and Megan Lambert
School Counselor: Amy Henke
School Nurse: Kate London
Student Assistance: Professional: Wendy Butler
School Psychologist: Amy Seufert

Phone - Please be respectful of ringing telephones disrupting classes during the day. Use the
following numbers only before or after school. If you need to contact a teacher during the school
day, please call the office at 954-3500 and a secretary can send your call directly to voicemail.

Email - Staff member email format is first name.last name@washougalsd.org.

CCMS Teaching Staff:

Name: Role: Phone
Extension:
(954-ext.)

Email:

Barnes, Jason 8th Social Studies, 8th ELA, PE & Health 3525 jason.barnes@washougalsd.org

Baxter, Katherine Special Education 3509 katherine.baxter@washougalsd.org

Brandt, Lora Band 3529 lora.brandt@washougalsd.org

Daniels, Kim 6th PE & Health 3539 kim.daniels@washougalsd.org

Gasper, Tim 6th Math, 7th ELA, 7th ELA 3527 tim.gasper@washougalsd.org

Hooser, Ryan 8th Science, CTE, 6th Grade Success 3532 ryan.hooser@washougalsd.org

Piet, Elise 6th Social Studies, 6th ELA, Leadership 3530 elise.piet@washougalsd.org

Rice, Patrick 6th Science, 7th Science, PE & Health 3531 patrick.rice@washougalsd.org

Vaughan, Leanna 7th Math, Bridges, 8th Math, Algebra 3541 leanna.vaughan@washougalsd.org

Yang, Alice Art 3641 alice.yang@washougalsd.org

Para-educators: Sandra Goza Anna Stanton
Library Assistant: Angela Cummings
Health Room: Kate London
Custodians: Lucia Raynor David Berquist
Technology: Linda Henderson



MEAL PRICES –
Breakfast $ 2.50
Lunch $ 3.85

VISITORS - All Visitors must check in at the school office. Adults wishing to visit classrooms
must make their request to the principal 24 hours in advance or make mutually agreed upon
arrangements in advance with the teacher.

CLOSED CAMPUS - CCMS is a closed campus, which means students cannot leave school grounds
once they arrive at school. This includes arriving by school bus, by car, walking or riding a bike.
Students attending after-school events need to stay in the event area. Students are not
allowed to leave events to go to the playground or the Mercantile.

BUS RIDER INFORMATION - Students must ride their regular assigned bus both to and from
school. To receive a bus pass to ride a different bus, students must turn a signed parent note
into the office before lunch. The note must include the student’s first and last name and the
exact street address of where they are to be dropped off.

Students should be at their bus stop 10 minutes prior to the scheduled bus arrival time. All bus
arrival times are approximate and may change due to unforeseen circumstances or conditions.
Buses do not stop at bus stop locations if there are no students present. If a student misses the
bus it is a parent’s responsibility to transport the student to school.

The driver is in full charge of the bus and students. The bus driver needs to be able to
focus on the road in order to drive safely. Students must actively limit potential
distractions and obey the driver promptly.

Students’ misconduct on the bus will be sufficient reason to discontinue providing bus
transportation to those students involved.

Refer to school district policy 8123.P at www.washougal.k12.wa.us for more information on bus
rules and the referral process.

Contact the Transportation Department at 360-954-3030 if you have an address change or any
questions.

Activities

DANCES/ACTIVITY NIGHTS - Students must have a signed parent permission slip returned by
the deadline and attended school that day in order to attend a school dance. ONLY CANYON
CREEK STUDENTS MAY ATTEND. Exceptions will be made ONLY for home-schooled middle
school students who live within our school boundary.

KNOWLEDGE BOWL - This is like team Jeopardy. Practices will be scheduled throughout the
year. Competitions against other schools are during March.

Assemblies

Attendance at assemblies is mandatory since they are part of the school day. Assembly
expectations: Follow your teacher as you walk to and from the assembly. Leave backpacks
and coats in the classroom. Sit in your designated area. Be quiet when someone approaches
the microphone. Be attentive and respectful to the speaker (whispering is not appropriate).
Show appreciation with applause. Remain seated until given permission to leave.



Associated Student Body (ASB)

President Sophia Genova Vice President Skyla Ostenson
Secretary Kaytlynn Thompson Treasurer Lillyann Kogel
Sergeant at Arms Natalie Swofford

The ASB Student Council is composed of the above officers. These students facilitate dances,
spirit days, assemblies, and fundraisers as well as take on many other responsibilities around
the school. Watch for posters and listen to morning announcements so you can participate in
upcoming activities.

Athletics/Activities

Canyon Creek Middle School competes with other middle schools throughout Clark and Cowlitz
Counties. Some sports are open to all grades, and some are limited to certain grades.

Fall: Football (7th/8th), Volleyball (7th/8th) & Cross-Country (all grades)
Winter 1: Wrestling (all grades), Boys’ Basketball (7th/8th)
Winter 2: Girls’ Basketball (7th/8th), Knowledge Bowl (all grades)
Spring: Track (7th/8th)

Students must have a valid sports physical and their athletic packet cleared through the office
prior to practice. Athletes must also purchase an ASB card ($20) and pay the middle school
sports fee of $20 per sport. Students who qualify for free or reduced lunch prices and sign the
consent to share form will qualify for reduced ASB and sports fees. Students who do not meet
the minimum 2.0 GPA requirement will be placed on academic probation for 3 weeks. Students
on probation may practice, but not compete.

Attendance Information

Daily attendance is one of the most powerful predictors of school success and on-time
graduation. Our goal is to have every student at school on time every day. Our goal is for
students to miss nine (9) or fewer days during the school year. We understand students may
miss some school; however, those times should be limited. Attendance is so important that
each student’s attendance data is transferred to his/her permanent records at the end of the
school year. Attendance is also recorded on all students’ transcripts.

VALID EXCUSES FOR ABSENCE PER DISTRICT POLICY

1. Participation in a district or school approved activity or instructional program;
2. Illness, health condition or medical appointment (including but not limited to medical,

counseling, dental or optometry);
3. Family emergency, including but not limited to a death or illness in the family;
4. Religious or cultural purpose including observance of a religious or cultural holiday or

participation in religious or cultural instruction;
5. Court, judicial proceeding or serving on a jury;
6. Post-secondary, technical school or apprenticeship program visitation, or scholarship

interview;
7. State-recognized search and rescue activities consistent with RCW 28A.225.055;
8. Absence directly related to the student’s homeless status;
9. Absence resulting from a disciplinary/corrective action. (e.g., short-term or long-term

suspension, emergency expulsion); and
10. Principal (or designee) and parent, guardian, or emancipated youth mutually agreed

upon approved activity.

The school principal (or designee) has the authority to determine if an absence meets the
above criteria for an excused absence.



ABSENCE PROCEDURE
We miss your students when they are absent, and we value their contributions to our school.
We ask you to help ensure that your student attends school regularly. If your student is going to
be absent, please call or email your school secretary. The attendance voicemail system is
available 24 hours a day, seven days a week. If prior notice is not possible, you may call, send
an email, or a written note upon the student’s return to school.

Notification shall include:
1. Name of student
2. Name and contact information of person providing the excuse and relationship to the student
3. Dates of absence
4. Reason for absence (see above for list of excusable absences)

All absences of students will require a note or personal contact (written note, phone, or
email) by the parent/guardian or the absence will become unexcused. Any absence not
excused within three (3) days after the return of the student to school will not be excused at a
later date unless approved by an administrator.

REQUEST FOR EXCUSED PLANNED ABSENCE
• Extended vacations during the school year or leaving school prior to the end of

the school year are highly discouraged because students missing class lose
essential instruction.

• School policy allows for up to 6 days per school year to be excused for personal/family
reasons with prior approval.

• The school principal (or designee) has the authority to determine if an absence
meets the criteria for an excused absence. (WSD Policy 3122 and 3122 P)

• Parents and students should understand that teachers cannot possibly pre-teach the
lessons nor provide make-up assignments to cover all the material that will be missed.

• WAC 392-121-108 states if a student is absent for more than 20 consecutive school days
they must be unenrolled by the school, unless (a) a written agreement between the
school and parent/guardian deems the absence will not cause a serious adverse effect
upon the student’s educational progress, or (b) the student is receiving home and/or
hospital services.

A parent or guardian must request prior approval for an excused planned absence – forms are
available in the school office or on the website.

TARDIES/LATE ARRIVAL TO SCHOOL
Students who arrive at school after the tardy bell must check into the office and verify their
arrival before going to class. An excuse note from the parent is required or the student will
be considered as truant (skipping) and will be referred to administration. After the office
receives the excuse note the student will be issued a tardy slip that must be presented to the
teacher before admittance to class.

Please note: Students will only be issued an admit slip when late to school, not when late to
classes. Some tardiness that can be considered unexcused are sleeping late, missing the
bus, etc.



TRUANCY
Truancy (skipping) is missing all or any part of the school day without permission. Truancy will
be considered an unexcused absence and the student will be referred to administration.

STEPS TAKEN BY DISTRICT WHEN ABSENCES ARE UNEXCUSED
Any absence from school is unexcused unless it meets one of the criteria listed under “Valid
excuses for an absence per district policy” section of this handbook.

• Parent Notification - The school will notify the student’s parent or guardian in writing
or by telephone whenever the student has failed to attend school.

• Three unexcused absences in a month – When a student has three unexcused absences in
one month, state law (RCW 28A.225.020) requires we schedule a conference with the
parent/guardian and student to identify the barriers and supports available to ensure
regular attendance. The district is obligated to develop a plan which may require an
assessment to determine how to best meet the needs of the student and reduce
absenteeism. If the parent does not attend the conference, the parent will be notified of
the steps the district has decided to take to reduce the student’s absences.

• Not later than the student’s fifth unexcused absence in a month the district will enter
into an agreement with the student and parents that establishes school attendance
requirements, refer the student to a community truancy board or file a petition and
affidavit with the juvenile court alleging a violation of RCW 28A.225.010.

• If such action is not successful, the district will file a petition and affidavit with the
juvenile court alleging a violation of RCW 28A.225.010 by the parent, student or
parent and student no later than the seventh unexcused absence within any month
during the current school year or upon the tenth unexcused absence during the current
school year.

EARLY PICKUP
An early pickup will be excused or unexcused using the same rules applied to absences

Academic Accountability

ACADEMIC REPORTS - Report Cards are issued two times during the school year. Report cards
will be mailed home to parents after each semester. Parents may access student grade reports
at any time via Skyward/Qmlativ. Teachers will update the grade reports at least once every
three weeks. Contact the school secretary for your account login. You may request a password
reset to your email on file.

CHARACTER COUNTS – When students come to school each day they know they are here to get
an education. However, some students only think getting an education means learning math,
science, reading, writing, social studies, etc. At CCMS we also want students to learn the
importance of character and the role it plays in the education of the whole person. Things like
respect, responsibility, safety, honesty, citizenship, etc. are just as important in creating a
successful individual prepared for life.

MISSED ASSIGNMENTS - If an absence is excused, the student shall be permitted to make up all
missed assignments outside of class under established conditions and time limits determined
by the appropriate teacher (Typically, for each day of absence, student has two (2) days to
make up work).



CLASSWORK REQUESTS - In the event of extended absences, missed classwork should be requested by
calling the office at 360-954-3500. Work will be available in the office at the end of the following
school day.

PARENT/TEACHER CONFERENCES - We encourage parents and guardians to schedule conferences that
include the student and teacher or teaching team at any time. These conferences involve developing a
plan for students to be successful. This is a great opportunity for students to understand that their
parents and CCMS staff are working together for their success. Conferences for parents of students not
doing well may be scheduled at any time. Students will have 3-hour early release for conferences the
last week of October and the last week of March.

SUPPLIES - All students will need pencils, paper and pens. Individual teachers and teams will hand
out to students a list of additional supplies needed in their classes. STUDENTS ARE EXPECTED TO
HAVE THE APPROPRIATE SUPPLIES FOR ALL CLASSES AT ALL TIMES. Be sure to restock when you are
about to run out of an item.

CCMS Dress & Appearance (WSD Board Policy 3224)

The student and parent may determine the student's personal dress and grooming standards,
provided that the student's dress and grooming does not:

A. Lead school officials to reasonably believe that such dress or grooming will disrupt,
interfere with, disturb, or detract from the school environment or activity and/or
educational objectives;

B. Create a health or other hazard to the student's safety or to the safety of others;
C. Create an atmosphere in which a student, staff, or other person's well-being is

hindered by undue pressure, behavior, intimidation, overt gesture or threat of
violence; or

D. Imply gang membership or affiliation by written communication, marks, drawing,
painting, design or emblem upon any school or personal property or one’s person.

The principal, in connection with the sponsor, coach, or other person in charge of an
extracurricular activity, may regulate the dress and grooming of students who participate in the
activity if the principal reasonably believes that the student's dress or grooming:

A. Creates a hazard to the student's safety or to the safety of others; or
B. Will prevent, interfere with or adversely affect the purpose, direction, or effort

required for the activity to achieve its goals.

If the student's dress or grooming is objectionable under these provisions, the principal will request
that the student make appropriate corrections. If the student refuses, the principal will notify the
parent, if reasonably possible, and request that the parent make the necessary correction. If both
the student and parent refuse, the principal will take appropriate disciplinary action. Students may
be suspended, if circumstances so warrant. Students who violate provisions of the dress code relating
to extracurricular activities may be removed or excluded from the extracurricular activity for such
period as the principal may determine. All students will be accorded due process safeguards before
any corrective action may be taken.

Students identified as being gang involved, influenced or affiliated will be provided assistance and/or
programs which discourage gang involvement or affiliation, enhance self-esteem, encourage interest
and participation in school or other positive activities and promote membership in authorized school
organizations.

Dress and appearance expectations apply to students’ clothing, bodies and personal property. In
addition to clothing, students with offensive, explicit, or negative words/phrases/pictures on their
bodies or personal property will be asked to remove or cover them.

https://www.washougal.k12.wa.us/board/policies/3000/3224.pdf


Electronic Devices

Technology plays an important role in enhancing the learning experience for students. Personal Electronic
Devices (e.g. cell phones, tablets/laptops, portable gaming devices, wireless earbuds, etc.) have the
potential for positive communication. They can also be highly distracting to the learning environment and
processes. Personal electronic devices may be used by students before school and at lunch in the commons.
Students may not use personal devices during class times or passing times and devices must be stowed in
backpacks or bags.

Students issued a district-owned Chromebook must follow the Washougal School District Chromebook
Policies and Procedures as outlined in the Student Chromebook Agreement and the Chromebook
Handbook.

Some prohibited uses of electronic devices include: academic dishonesty (cheating), interference or
disruption of the teaching-learning environment, violations of a person’s reasonable expectation of
privacy, compromising personal and/or school safety and any other illegal and/or unethical activities.
Use of personal electronic devices is expressly forbidden in bathrooms and locker rooms. Failure to comply
with this policy may result in disciplinary action. The school assumes no responsibility for the loss,
recovery, repair, or replacement for any personal electronic device brought onto school property.

Should a student need to contact family during class time a teacher may grant permission for the student
to go to the office to use the office phone or their personal cell phone. If a parent needs to get a message
to their student, we will relay the message from the office or have the student call the parent to receive
the message.

Food and Drinks

Food and drinks other than water are not allowed in classrooms. In addition to water fountains in the
hallway, there is a water bottle fill station available to students in the commons. Food delivery by
outside services is not permitted. If a parent/guardian needs to drop off food for their student, they
may leave it at the office for the student to pick up during lunchtime or after school.

Hallway Expectations

Hallways can be crowded during class changes. Students are encouraged to follow these courtesy
rules: walk at the pace of those in front of you, walk on the right side of the hall, don’t push or bump
others, don’t hang on to other students, line up single file against the wall if waiting to get in a
classroom, and say “excuse me” when moving in front of others.

Breakfast, Lunch, and Recess Expectations

In the Commons: Please walk to lunch. Do not take cuts or give friends cuts in line. Do not beg others
for food. Each student is responsible to pick up their own trash and return their own lunch tray. If you
spill something, clean it up; ask the custodian for help if you need it.

In the Gym and Outside: Organize a game. Do not steal balls from other students; ask to join
their game. Please do not kick the volleyballs or basketballs. Be safe: please do not throw or kick
balls across the gym or into a crowd. There should be no tackling. If someone gets hit accidentally,
apologize and ask if they are okay. Stop playing when the whistle or bell rings. Do not drop or leave
recess equipment; return it to the proper place. Use the gravel paths to get to the field. Do not
jump across or play in the ditch. Stay on the grass; do not go into the trees.

https://drive.google.com/file/d/1MeZqZjn0vRbgvROoZWT3Hz9Ho1bhZAqZ/view?usp=drive_link
https://docs.google.com/document/d/1IWIFM10MTzxa_PU2BIKolVFc7bjflTK3XEKMXCKcApY/edit?usp=drive_link
https://docs.google.com/document/d/1IWIFM10MTzxa_PU2BIKolVFc7bjflTK3XEKMXCKcApY/edit?usp=drive_link


Restroom Expectations

Restrooms must be safe places for students to use. There is an expectation of privacy in restrooms.
Personal electronic devices may not be used in restrooms at any time. Students are expected to use
restroom stalls one person at a time. We encourage students to report any inappropriate or unsafe
behaviors to a staff member either in person or anonymously. Students participating in unsafe or
inappropriate behaviors may face disciplinary consequences, including possible restrictions on restroom
use.

Student Services

COUNSELING SERVICES
CCMS has a school guidance counselor, Ms. Henke, whose functions at school are to assist students with
personal problems or academic issues and work with students to help promote a positive atmosphere.
Students or parents who desire services of the counselor may contact Ms. Henke via email to
amy.henke@washougalsd.org. CCMS also has a Student Assistance Professional, Ms. Butler, who has
advanced training in providing prevention and intervention services for drug and alcohol issues. Ms.
Butler can be reached at wendy.butler@washougalsd.org.

HEALTH SERVICES
Accidents – Any accident that occurs at school (no matter how minor) should be reported to the
office immediately.

Emergencies - When emergencies develop we will give first aid, call 911 if necessary and call the
parents.

Health room - Students who wish to go to the health room should obtain a written pass from their
classroom teacher. The secretary will contact the parents if necessary.

Life-threatening conditions - Any student with a life-threatening condition (for example, severe
allergy to bee stings or peanuts, severe asthma, seizures, diabetes, etc.) must have an Emergency
Care Plan before the student may attend school.

Medication at school - Students needing to take medication at school (prescribed or
over-the-counter) must have a written permission slip from their parent/guardian and prescribing
physician. The medicine will be kept in the school office and should be brought in by an adult. A form
regarding instructions and parent permission is available at the school office. The permission form and
medication will be kept in a secure location at school. Under no circumstances may a student share
medication of any kind with other students. Students sharing medication with other students will be
subject to discipline.

LOST AND FOUND
Students should turn in all found items to the secretaries in the CCMS office or to their immediate
teacher. Students who have lost an item should check with the teacher in whose room the item was
first lost. Also check in the CCMS office and the lost and found area in the commons. Students are
asked to have all personal property and clothing marked permanently with their names. Unclaimed
lost and found items are donated to charity at the end of each month. CCMS is not responsible for lost
items.

LIBRARY
The library/media center is open between the hours of 7:45 a.m. and 2:45 p.m.
Students need a pass from a teacher to use the library during class time. The library may be accessed by
students during lunch unless there is a “closed” sign on the door. Students may not disrupt elementary
lessons that are occurring during this time.

SCHOOL PHOTOGRAPHS

mailto:wendy.butler@washougalsd.org


School pictures will be taken in the fall. Information will be given to students to take home prior to
these dates.

STUDENT FINES/BOOK CARE/CHROMEBOOK CARE
Students need to put their name on the label in textbooks as directed by the teachers. When students
receive books, they should report any existing damage to the teacher or librarian immediately. Fines
or damage charges may be levied for lost or damaged textbooks, library books, equipment, etc. If a
screen is cracked, there is a $50.00 fine to cover the cost. If the unit is crushed, runover by a car or
other severe damage, then the fine is $463.95. If a charger is lost or broken, the fine is $25.00.
These fines will be placed on the Skyward account. In the event the student does not make proper
restitution, sports participation, grades, transcripts, and/or diplomas may be withheld.

STUDENT OFFICE WINDOW
Whenever students have business with the CCMS secretaries they should go to the window located in
the hallway. Students are not to walk into the office without permission unless they have permission
to use the printer.

TELEPHONE
The telephone is located in the office and is available for student use. All calls made by the students
must be important, be cleared by the secretaries and should occur at a time other than class time.

Student Responsibilities

In order to maintain and advance the mission of the public schools, it is the responsibility and duty of
each student to:

● Pursue a course of studies and make reasonable efforts to learn.
● Attend school daily and to be on time to all classes.
● Be aware of, and obey all school rules.
● Express opinions and ideas in a respectful manner without libeling or slandering others.
● Act in a manner that will not detract from the education of anyone.
● Respect the rights of others and exercise self-discipline.
● Follow established procedures in seeking changes in school rules.
● Identify oneself to school staff when requested on any school property or at any school

activities.
● Follow the reasonable requests of school staff members attempting to do their jobs.

● Comply with written school rules that are adopted to carryout WAC 180-40-225 and RCW
28A.600.010.

● Submit to reasonable corrective action or punishment imposed by school staff for violation
of school rules.

Student Rights

● As citizens of the United States students have certain constitutional rights. The school system
cannot unduly infringe on those rights. The school may, however, set some reasonable limits on
those rights in order to meet the district’s obligations to educate.

● No student may be unlawfully denied an equal educational opportunity or be unlawfully
discriminated against because of national origin, race, religion, economic status, sex, pregnancy,
marital status, previous arrest, previous incarceration, or a physical, mental or sensory disability.

● All students possess the constitutional right to freedom of speech and press to the degree the
courts have applied it within the public schools. This means that the right is subject to limitation
in official publications and in compliance with legitimate instructional concerns.

● All students have the right to peaceably assemble their government subject to the right of the school to
regulate the time, place, and manner of the exercise of the right.



● All students have the constitutional right to the free exercise of religion and to have their schools
free from sectarian control or influence, subject to reasonable limitations upon the time, place,
and manner of exercising such right.

● All students possess the constitutional right to be secure in their persons, papers, and effects
against unreasonable searches and seizures recognizing that no right of privacy exists as to lockers
issued for student use. School authorities may seize any contraband substance or object, the
possession of which is illegal, or any material or object, which violates a school rule or poses a
hazard to the safety and good order of the school. The law (RCW 28A.600.210) allows school
authorities to search students, their lockers, their motor vehicles and personal property when they
have the reasonable suspicion that a particular student is in possession of something prohibited by
school rules or by law.

● All students shall have the right to be free from unlawful interference in their pursuit of an
education while at school.

● No student shall be deprived of the right to an equal educational opportunity in whole or in part
by a school district without due process of law

● The Washougal School District affirms the right of all students to equal treatment without
regard to sex, marital status, race, color, national origin, religion or disabilities.

● The Washougal School District affirms the protections under Title IX of the Civil Rights act to
provide equitable participation opportunities in interscholastic activities as defined in
district policies.

● Students have the right to be involved in school activities provided they meet the reasonable
qualifications of the sponsoring organizations.

● All students have the right to have fair and just treatment from school authorities and
freedom from maltreatment and physical abuse.

● Students have the right to know the requirements of the course of study and to know on
what basis the grade will be determined.

● All students have the right to consult with teachers, counselors, administrators, and other
school personnel.

● Students have the right to elect their peers to student government, and all students have the
right to seek and hold office subject to the provisions of ASB constitutions.

Student Conduct

ALCOHOLIC BEVERAGES / ILLEGAL, WRONG, AND HARMFUL DRUGS - Students who are under the
influence or who possess, sell or use alcohol, illegal, wrong and harmful drugs or controlled substances on
school property or at school-sponsored activities or events will be referred to administration. Any student
who knowingly remains on the premises where alcohol or drugs are being consumed, used or sold is
considered to be in violation of this policy.

ARSON, EXPLOSIVES, FALSE FIRE ALARMS, AND BOMB THREATS - Any student who becomes involved in
activities of this type may be suspended from school and recommended for expulsion. In addition, the
appropriate law enforcement agency will be notified.

ASSAULT (FIGHTING) OR CAUSING PHYSICAL INJURY - Fighting is prohibited, and those involved in
fighting, promoting a fight, or attempting to cause physical injury will be subject to disciplinary action.
Students who choose to fight back rather than walk away may also be disciplined. Law enforcement
officers may be called and students being assaulted may choose to file a police report.

CUMULATIVE VIOLATIONS - Students who consistently violate various school policies, rules, and
regulations will be subject to discipline and a behavior contract.



DANGEROUS ITEMS/WEAPONS - Possession or use of dangerous items or weapons is prohibited. Pocket
knives, no matter what the size, are among those items considered weapons. Toy weapons, look-alikes,
and training weapons may also be treated as dangerous items/weapons and result in disciplinary action.
Such items and weapons will be confiscated and can result in immediate suspension with a
recommendation for expulsion from the Washougal School District. Students found in possession of a
firearm on school premises or transportation system will be expelled from the Washougal School District
for a minimum of one year.

DISRUPTIVE BEHAVIOR – Students may be removed from class for disruptive behavior in the classroom.
Inappropriate language or gestures, intimidation, harassment, threats, etc. at any time, anywhere on
campus will result in disciplinary action.

DRUG RELATED PARAPHERNALIA - Students who sell, possess or use drug-related paraphernalia
on school property or at school-sponsored activities will be referred to administration.

FOLLOWING DIRECTIONS OF SCHOOL PERSONNEL - Students are to comply with reasonable requests or
directions of school personnel during any period of time that the student is under the authority of the
school. School personnel include administrators, teachers, secretaries, staff assistants, custodians, bus
drivers and any other adults responsible for the school. Refusal or defiance may result in disciplinary
action.

HARASSMENT/INTIMIDATION/ BULLYING/SEXUAL HARASSMENT – It is important for students to speak up if
they see someone being harassed/bullied. Be a part of the solution and involve an adult at home or at
school at the first sign of difficulty. Canyon Creek Middle School abides by the district adopted policy and
procedures for reporting harassment, intimidation and/or bullying.3205 & 3207

IDENTIFYING YOURSELF - Students must identify themselves to school personnel if requested to do so.
Students who refuse or give a false name will be subject to disciplinary action.

LIGHTERS/MATCHES - Disciplinary measures may be assigned to students in possession of or using
lighters and/or matches on school grounds.

PUBLIC DISPLAY OF AFFECTION - Students are expected to exercise self-control and respect for the
reputation of others. Kissing, sitting on laps, and cuddling are not allowed.

TOBACCO AND TOBACCO PRODUCTS - Possession and/or use of electronic cigarettes, tobacco and/or
tobacco products by those persons under the age of 18 years is illegal in the state of Washington. If
students are found to be in possession of these products on school grounds, they will be referred to
administration.

PHYSICAL AGGRESSION/HORSEPLAY - Students must be mindful of the impact of their physical actions in the
classroom, hallways, and common. Actions such as running in the hallways, horseplay, and physical aggression
can unintentionally harass or cause injury to others. Students who are physically aggressive to other students or
impact other students through reckless behavior will be subject to disciplinary action.

PICTURES/VIDEOS - Due to safety and privacy concerns, students are not allowed to take pictures/video at
school unless it is for an approved school or classroom activity. Students found to be taking pictures or videos
on campus without permission will have the item confiscated and face additional disciplinary action. This
policy includes the use of school-issued Chromebooks. Students caught filming fights or bullying will be
disciplined along with the aggressors who are committing the act.

RESTRICTED AREAS - Middle School Students will not enter Cape Horn Skye Elementary unless they have
permission from administration. Before school, students are allowed to be in the commons, gym, and library.
The classroom wings will be opened at 7:57 for students to go to classes.

SELLING/FUNDRAISING - When on school grounds, students are prohibited from selling items or services to
other students or staff for money, personal gain, or organizations without the permission of the school
principal.

https://www.washougal.k12.wa.us/board/policies/3000/3205.pdf
https://www.washougal.k12.wa.us/board/policies/3000/3207.pdf


SUBSTITUTE TEACHER EXPECTATIONS - Students are expected to behave in a consistent manner regardless of
who is teaching the class. If the students’ poor choices warrant the substitute teacher to leave their respective
name behind in order for the regular teacher to follow up. Students who are removed from class by a guest
teacher will receive disciplinary action.

Reporting a Safety Concern

If you have a safety concern, please share it with an adult at school. If you wish to report anonymously, you
may do so at https://www.washougal.k12.wa.us/report-a-safety-concern/.

Due Process

Students will be expected to follow the laws of the state and rules of the Washougal School District. Students
at school and students at school-sponsored, off-campus events shall be governed by Washougal School District
rules and regulations and are subject to the authority of Washougal School District officials. Students who are
suspended or expelled are not allowed on campus or at school-sponsored activities. Students suspended or
expelled from any middle school will be denied attendance at any other middle school in the district during the
period of suspension or expulsion. In addition, students expelled from any school district from the State of
Washington may be denied.

Constitutionally and legally sound procedures of due process as outlined below and specified in Chapter 180.40
WAC will be followed in the administration of discipline.

Disciplinary authority shall be exercised with fairness.
Every effort shall be made by administrators and faculty members to resolve problems through effective
utilization of school resources in cooperation with the student and his/her parent(s) and/or guardian(s).

In cases of the application of disciplinary action or recommended short-term suspensions (defined as a
suspension for any portion of a calendar day up to and not exceeding ten (10) consecutive school days) that
exceed one school day, the student and parent(s) and/or guardian(s) shall be notified of the suspension.

If the student and parent(s) and/or guardian(s) desire, they may request an informal conference concerning the
discipline with the building principal or his/her designee. Students who are subject to short-term suspension,
long-term suspension, or expulsion will be notified of their due process rights and all appeals processes at the
time the discipline is assigned.

https://www.washougal.k12.wa.us/report-a-safety-concern/


CCMS Behavior Expectations
AREA BE SAFE BE RESPECTFUL BE RESPONSIBLE

SCHOOL-WIDE

● Keep your hands and feet to
yourself

● Be aware of your
surroundings

● Be where you are supposed
to be, sign in/out of
classrooms

● Use all equipment for its
intended purpose

● Recognize and respect
individual differences

● Monitor your words and
actions

● Be respectful of others’
space and belongings

● Keep food and drinks out of
the classroom (except
water)

● Be on time and prepared
● Take responsibility for your
actions

● Help others in need
● Be a good example for others
to follow

● Leave the school clean

RESTROOMS &
LOCKER ROOMS

● Wash your hands with soap
● Flush the toilet

● Let others have privacy
● Keep cell phones off & away
● Keep walls, stalls, and floors
clean

●

● Report damage or vandalism
● Use supplies appropriately

HALLWAY

● Walk
● Stay to the right
● If lining up, line up against
the wall

● Use level conversational
voice level or less

● Respect student work and
posters on display

● Walk without disturbing
classes in session

● Go directly where you are
supposed to

● Leave the hallway clean

COMMONS/
LUNCH

● Sit appropriately on benches
and seats

● Keep aisles & doorways clear
● Clean up spills and throw
away trash

● Follow directions promptly
● Allow others to eat their
own food

● Use a conversational voice
level or less

● Use good manners
● Clean up your space

RECESS & GYM

● Let others have their
personal space

● Play in a safe manner

● Ask to join a group
● Include others

● Use good judgment about
your actions and behavior

● Keep food and drink in the
commons

● Return equipment

LIBRARY

● Push in your chairs ● Enter quietly
● Be respectful of other
students studying and
reading

● Go around the check-out line
● Be respectful of classes
taking place

● Bring a pass
● Clean up after yourself
● Keep devices off and away

ALL AREAS–
TECHNOLOGY

● Protect personal information
● Transport with care
● Do not record audio, video,
or images of others with
your personal device

● Use only the school district
devices

● Personal devices may only be
used before school, after
school, and lunch

● Bring charged district device
to all classes

● Use for devices for
educational purpose as
teacher directs
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Our Schools Protect Students from Harassment, Intimidation, and Bullying (HIB) 
Schools are meant to be safe and inclusive environments where all students are protected from 
Harassment, Intimidation, and Bullying (HIB), including in the classroom, on the school bus, in school 
sports, and during other school activities. This section defines HIB, explains what to do when you see or 
experience it, and our school’s process for responding to it. 
  
What is HIB? 
HIB is any intentional electronic, written, verbal, or physical act of a student that: 

● Physically harms another student or damages their property; 
● Has the effect of greatly interfering with another student’s education; or, 
● Is so severe, persistent, or significant that it creates an intimidating or threatening education 

environment for other students. 
  
HIB generally involves an observed or perceived power imbalance and is repeated multiple times or is 
highly likely to be repeated. HIB is not allowed, by law, in our schools. 
  
How can I make a report or complaint about HIB? 
 
Talk to any school staff member (consider starting with whoever you are most comfortable with!). You 
may use our district’s reporting form to share concerns about HIB (link to form) but reports about HIB can 
be made in writing or verbally. Your report can be made anonymously, if you are uncomfortable revealing 
your identity, or confidentially if you prefer it not be shared with other students involved with the report. No 
disciplinary action will be taken against another student based solely on an anonymous or confidential 
report. 

If a staff member is notified of, observes, overhears, or otherwise witnesses HIB, they must take prompt 
and appropriate action to stop the HIB behavior and to prevent it from happening again. Our district also 
has HIB Compliance Officers that support prevention and response to HIB:  Tracey MacLachlan, 
tracey.maclachlan@washougalsd.org, 360-954-3002. 
  
What happens after I make a report about HIB? 
If you report HIB, school staff must attempt to resolve the concerns. If the concerns are resolved, then no 
further action may be necessary. However, if you feel that you or someone you know is the victim of 
unresolved, severe, or persistent HIB that requires further investigation and action, then you should 
request an official HIB investigation. 
  
Also, the school must take actions to ensure that those who report HIB don’t experience retaliation. 
  
What is the investigation process? 
When you report a complaint, the HIB Compliance Officer or staff member leading the investigation must 
notify the families of the students involved with the complaint and must make sure a prompt and thorough 
investigation takes place. The investigation must be completed within 5 school days, unless you agree on 
a different timeline. If your complaint involves circumstances that require a longer investigation, the district 
will notify you with the anticipated date for their response. 
  
When the investigation is complete, the HIB Compliance Officer or the staff member leading the 
investigation must provide you with the outcomes of the investigation within 2 school days. This response 
should include: 

● A summary of the results of the investigation 
● A determination of whether the HIB is substantiated 

https://www.washougal.k12.wa.us/report-a-safety-concern/
mailto:tracey.maclachlan@washougalsd.org


2 

● Any corrective measures or remedies needed 
● Clear information about how you can appeal the decision 

  
What are the next steps if I disagree with the outcome? 
For the student designated as the “targeted student” in a complaint: 
If you do not agree with the school district’s decision, you may appeal the decision and include any 
additional information regarding the complaint to the superintendent, or the person assigned to lead the 
appeal, and then to the school board. 
  
For the student designated as the “aggressor” in a complaint: 
A student found to be an “aggressor” in a HIB complaint may not appeal the decision of a HIB 
investigation. They can, however, appeal corrective actions that result from the findings of the HIB 
investigation. 
  
For more information about the HIB complaint process, including important timelines, please see the 
district’s HIB webpage or the district’s HIB Policy 3207 and Procedure 3207P. 

Our School Stands Against Discrimination 
Discrimination can happen when someone is treated differently or unfairly because they are part of a 
protected class, including their race, color, national origin, sex, gender identity, gender expression, 
sexual orientation, religion, creed, disability, use of a service animal, or veteran or military status. 
  
What is discriminatory harassment? 
Discriminatory harassment can include teasing and name-calling; graphic and written statements; or other 
conduct that may be physically threatening, harmful, or humiliating. Discriminatory harassment happens 
when the conduct is based on a student’s protected class and is serious enough to create a hostile 
environment. A hostile environment is created when conduct is so severe, pervasive, or persistent that it 
limits a student’s ability to participate in, or benefit from, the school’s services, activities, or opportunities. 
  
To review the district’s Nondiscrimination Policy 3210 and Procedure 3210P, visit 
https://www.washougal.k12.wa.us/board/policies/3000/3210.pdf 
  
What is sexual harassment? 
Sexual harassment is any unwelcome conduct or communication that is sexual in nature and 
substantially interferes with a student's educational performance or creates an intimidating or hostile 
environment. Sexual harassment can also occur when a student is led to believe they must submit to 
unwelcome sexual conduct or communication to gain something in return, such as a grade or a place on 
a sports team. 

  
Examples of sexual harassment can include pressuring a person for sexual actions or favors; unwelcome 
touching of a sexual nature; graphic or written statements of a sexual nature; distributing sexually explicit 
texts, e-mails, or pictures; making sexual jokes, rumors, or suggestive remarks; and physical violence, 
including rape and sexual assault. 
  
Our schools do not discriminate based on sex and prohibit sex discrimination in all of our education 
programs and employment, as required by Title IX and state law. 
 
To review the district’s Sexual Harassment Policy 3205 and Procedure 3205P, visit 
https://www.washougal.k12.wa.us/board/policies/3000/3205.pdf 
 
 What should my school do about discriminatory and sexual harassment? 

https://www.washougal.k12.wa.us/board/policies/3000/3207.pdf
https://www.washougal.k12.wa.us/board/policies/3000/3210.pdf
https://www.washougal.k12.wa.us/board/policies/3000/3210.pdf
https://www.washougal.k12.wa.us/board/policies/3000/3205.pdf
https://www.washougal.k12.wa.us/board/policies/3000/3205.pdf
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When a school becomes aware of possible discriminatory or sexual harassment, it must investigate and 
stop the harassment. The school must address any effects the harassment had on the student at school, 
including eliminating the hostile environment, and make sure that the harassment does not happen again. 
  
What can I do if I’m concerned about discrimination or harassment? 
Talk to a Coordinator or submit a written complaint. You may contact the following school district staff 
members to report your concerns, ask questions, or learn more about how to resolve your concerns. 
  

Concerns about discrimination: 
Civil Rights Coordinator: Connor McCroskey, Director of Special Services, 4855 Evergreen Way, 
Washougal 98671, connor.mccroskey@washougalsd.org, 360-954-3021 
  
Concerns about sex discrimination, including sexual harassment: 
Title IX Coordinator:  Brian Wilde, Assistant Principal, 1201 39th Street, Washougal 98671, 
brian.wilde@washougalsd.org,  360-954-3104 

  
Concerns about disability discrimination: 
Section 504 Coordinator: Connor McCroskey, Director of Special Services, 4855 Evergreen Way, 
Washougal 98671, connor.mccroskey@washougalsd.org, 360-954-3021 
  
Concerns about discrimination based on gender identity: 
Gender-Inclusive Schools Coordinator: Connor McCroskey, Director of Special Services, 4855 
Evergreen Way, Washougal 98671, connor.mccroskey@washougalsd.org, 360-954-3021  
  

To submit a written complaint, describe the conduct or incident that may be discriminatory and send it 
by mail, fax, email, or hand delivery to the school principal, district superintendent, or civil rights 
coordinator. Submit the complaint as soon as possible for a prompt investigation, and within one year of 
the conduct or incident. 
  
What happens after I file a discrimination complaint? 
The Civil Rights Coordinator will give you a copy of the school district’s discrimination complaint 
procedure. The Civil Rights Coordinator must make sure a prompt and thorough investigation takes 
place. The investigation must be completed within 30 calendar days unless you agree to a different 
timeline. If your complaint involves exceptional circumstances that require a longer investigation, the Civil 
Rights Coordinator will notify you in writing with the anticipated date for their response. 
  
When the investigation is complete, the school district superintendent or the staff member leading the 
investigation will send you a written response. This response will include: 

● A summary of the results of the investigation 
● A determination of whether the school district failed to comply with civil rights laws 
● Any corrective measures or remedies needed 
● Notice about how you can appeal the decision 

  
What are the next steps if I disagree with the outcome? 
If you do not agree with the outcome of your complaint, you may appeal the decision to [identify the 
decision maker on appeal identified in board policy (e.g., the School Board)] and then to the Office of 
Superintendent of Public Instruction (OSPI). More information about this process, including important 
timelines, is included in the district’s Nondiscrimination Procedure (3210P) and Sexual Harassment 
Procedure (3205P). 
  
I already submitted an HIB complaint – what will my school do? 

mailto:connor.mccroskey@washougalsd.org
mailto:brian.wilde@washougalsd.org
mailto:connor.mccroskey@washougalsd.org
mailto:connor.mccroskey@washougalsd.org
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Harassment, intimidation, or bullying (HIB) can also be discrimination if it's related to a protected class. If 
you give your school a written report of HIB that involves discrimination or sexual harassment, your 
school will notify the Civil Rights Coordinator. The school district will investigate the complaint using both 
the Nondiscrimination Procedure (3210P) and the HIB Procedure (3207P) to fully resolve your 
complaint. 

Who else can help with HIB or Discrimination Concerns? 
Office of Superintendent of Public Instruction (OSPI) 
All reports must start locally at the school or district level. However, OSPI can assist students, families, 
communities, and school staff with questions about state law, the HIB complaint process, and the 
discrimination and sexual harassment complaint processes. 
  
OSPI School Safety Center (For questions about harassment, intimidation, and bullying) 

● Website: ospi.k12.wa.us/student-success/health-safety/school-safety-center 
● Email: schoolsafety@k12.wa.us 
● Phone: 360-725-6068 

  
OSPI Equity and Civil Rights Office (For questions about discrimination and sexual harassment) 

● Website: ospi.k12.wa.us/policy-funding/equity-and-civil-rights 
● Email: equity@k12.wa.us 
● Phone: 360-725-6162 

  
Washington State Governor’s Office of the Education Ombuds (OEO) 
The Washington State Governor’s Office of the Education Ombuds works with families, communities, and 
schools to address problems together so every student can fully participate and thrive in Washington’s K-
12 public schools. OEO provides informal conflict resolution tools, coaching, facilitation, and training 
about family, community engagement, and systems advocacy. 

● Website: www.oeo.wa.gov 
● Email: oeoinfo@gov.wa.gov 
● Phone: 1-866-297-2597 

 
U.S. Department of Education, Office for Civil Rights (OCR) 
The U.S. Department of Education, Office for Civil Rights (OCR) enforces federal nondiscrimination laws 
in public schools, including those that prohibit discrimination based on sex, race, color, national origin, 
disability, and age. OCR also has a discrimination complaint process. 

● Website: https://www2.ed.gov/about/offices/list/ocr/index.html 
● Email: orc@ed.gov 
● Phone: 800-421-3481 

Our School is Gender-Inclusive 
In Washington, all students have the right to be treated consistent with their gender identity at school. Our 
school will: 

● Address students by their requested name and pronouns, with or without a legal name change 
● Change a student’s gender designation and have their gender accurately reflected in school 

records 
● Allow students to use restrooms and locker rooms that align with their gender identity 
● Allow students to participate in sports, physical education courses, field trips, and overnight trips 

in accordance with their gender identity 
● Keep health and education information confidential and private 

http://www.oeo.wa.gov/
http://www.oeo.wa.gov/
https://www2.ed.gov/about/offices/list/ocr/index.html
https://www2.ed.gov/about/offices/list/ocr/index.html
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● Allow students to wear clothing that reflects their gender identity and apply dress codes without 
regard to a student’s gender or perceived gender 

● Protect students from teasing, bullying, or harassment based on their gender or gender identity 
  
To review the district’s Gender-Inclusive Schools Policy 3211 and Procedure 3211P, visit 
https://www.washougal.k12.wa.us/board/policies/3000/3211.pdf 
 
If you have questions or concerns, please contact the Gender-Inclusive Schools Coordinator: 
Connor McCroskey, Director of Special Services, 4855 Evergreen Way, Washougal 98671, 
connor.mccroskey@washougalsd.org, 360-954-3021 
 
For concerns about discrimination or discriminatory harassment based on gender identity or gender 
expression, please see the information above on page 4. 

  
 

https://www.washougal.k12.wa.us/board/policies/3000/3211.pdf
https://www.washougal.k12.wa.us/board/policies/3000/3211.pdf
https://www.washougal.k12.wa.us/board/policies/3000/3211.pdf
https://www.washougal.k12.wa.us/board/policies/3000/3211.pdf
mailto:connor.mccroskey@washougalsd.org
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Student/Parent Handbook and Policy/Procedure Signature Sheet 
GENERAL INFORMATION AND REMINDERS: 

Schools and districts use policies and procedures to define what they intend to do and the means 
by which they will carry out these objectives.  Policies consist of high-level statements of intent 
about things we want to do or plan to avoid doing.  Procedures are the detailed descriptions of the 
tasks and how the school/district will carry out the policy. Clear policies and procedures support 
effective decision making because they provide guidelines on what people can and cannot do, 
what decisions they can make and what activities are appropriate. 

For schools, your child's safety and learning is very important.  We have worked hard to develop 
policies and procedures that ensure safety and learning and that are efficient. We ask that you 
please help us with the following things during this school year so your child will be safe and free 
of interruptions to his or her learning. 

The school handbook provides general information and reminders.  Specific policy and procedure 
are adopted by the school district are in the last section of this handbook. This handbook and 
Policies/Procedures is located on each school’s website. (Hard copies of the handbook and 
policies/procedures may be requested at your school office.)  In the case of an inconsistency, 
district policies take precedent over school handbooks and procedures. 

Absences 

State law requires students to attend school regularly and to be punctual. The attendance record 
becomes part of the student’s permanent file.    

It is the parent's responsibility to call the school if your child is absent.   We are required by 
law to send out a letter asking about the absence. Unexcused absences could result in a petition 
being filed with the truancy court.   Please carefully review the district attendance policy in the 
policy section. 

 

PLEASE SIGN AND RETURN TO THE SCHOOL THAT YOU HAVE RECEIVED AND REVIEWED THE 
SCHOOL HANDBOOK AND POLICIES/PROCEDURES 

 

Student’s Name ___________________________________ 

Parent Signature __________________________________ 

  

I would like to receive a hardcopy of the school handbook which includes the district’s 
policies and procedures. 

___________   No                                  ___________   Yes 
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Electronic Resources and Internet Safety – Policy 2022 
The Washougal Board of Directors recognizes that an effective public education system develops 
students who are globally aware, civically engaged, and capable of managing their lives and 
careers. The board also believes that staff and students need to be proficient and safe users of 
information, media, and technology to succeed in a digital world. 
 
Electronic Resources 
The district will develop and use electronic resources as a powerful and compelling means for 
students to learn core subjects and applied skills in relevant and rigorous ways and for staff to 
educate them in such areas of need. It is the district’s goal to provide students with rich and 
ample opportunities to use technology for important purposes in schools just as individuals in 
workplaces and other real-life settings use these tools. The district’s technology will enable 
educators and students to communicate, learn, share, collaborate and create; to think and solve 
problems; to manage their work; and to take ownership of their lives. 
The superintendent or designee will:  1) create strong electronic resources and develop related 
educational systems that support innovative teaching and learning;  2) provide appropriate staff 
development opportunities regarding this policy; and 3) develop procedures to support this 
policy.  The superintendent or designee is authorized to develop procedures and acceptable use 
guidelines for staff and students as to use of district electronic resources, including those that 
access Internet and social media, and to regulate use of personal electronic resources on district 
property and related to district activities. 
 
Internet Safety 
To help ensure student safety and citizenship with electronic resources, all students will be 
educated about Internet safety.  This will include appropriate online behavior, including 
interacting with other individuals on social networking websites and in chat rooms, and 
cyberbullying awareness and response. 
 
To promote Internet safety and appropriate online behavior of students and staff as they use 
electronic resources and access material from the Internet, the superintendent or designee is 
authorized to develop or adopt Internet safety procedures, acceptable use guideline, and, for 
students, related instructional materials for every grade level.  The superintendent or designee in 
evaluating such procedures and instructional materials should take into account District 
electronic resources, community norms, privacy rights, responsible use, and issues of concern 
with student or staff use of electronic resources. 
As a component of district Internet safety measures, all district-owned electronic resources, 
including computer networks and Wi-Fi, in all district facilities capable of accessing the Internet 
must use filtering software to prevent access to obscene, racist, hateful or violent material. 
However, given the ever-changing nature of the Internet, the district cannot guarantee that a 
student will never be able to access objectionable material.   
 
Further, when students use the Internet from school facilities for educational purposes, district 
staff will make a reasonable effort to supervise student access and use of the Internet.  If material 
is accessed that violates district policies, procedures or student guidelines for electronic 
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resources or acceptable use, district staff may instruct the person to cease using that material 
and/or implement sanctions consistent with district policies, procedures, guidelines, or student 
codes of conduct.  
 
 

Electronic Resources and Internet Safety – Procedure 2022 
 
K-20 Network Acceptable Use Guidelines/Internet Safety Requirements 
These procedures are written to support the Electronic Resources Policy of the board of directors 
and to promote positive and effective digital citizenship among students and staff. Digital 
citizenship includes the norms of appropriate, responsible, and healthy behavior related to 
current technology use. Successful, technologically-fluent digital citizens recognize and value 
the rights, responsibilities, and opportunities of living, learning, and working in an 
interconnected digital world. They cultivate and manage their digital identity and reputation, and 
are aware of the permanence of their actions in the digital world. Expectations for student and 
staff behavior online are no different from face-to-face interactions. 
 
Use of Personal Electronic Devices 
In accordance with all district policies and procedures, students and staff may use personal 
electronic devices (e.g. laptops, mobile devices and e-readers) to further the educational and 
research mission of the district. School staff will retain the final authority in deciding when and 
how students may use personal electronic devices on school grounds and during the school day. 
Absent a specific and articulated need (e.g. assistive technology), students do not have an 
absolute right to possess or use personal electronic devices at school. 
 
Network 
The district network includes wired and wireless devices and peripheral equipment, files and 
storage, e-mail and Internet content (blogs, websites, collaboration software, social networking 
sites, wikis, etc.). The district reserves the right to prioritize the use of, and access to, the 
network. 
 
All use of the network must support education and research and be consistent with the mission of 
the district. 
 
Acceptable network use by district students and staff include: 

A. Creation of files, digital projects, videos, web pages and podcasts using network 
resources in support of education and research;  

B. Participation in blogs, wikis, bulletin boards, social networking sites and groups and the 
creation of content for podcasts, e-mail and webpages that support education and 
research;  

C. With parental permission, the online publication of original educational material, 
curriculum related materials and student work. Sources outside the classroom or school 
must be cited appropriately;  
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D. Staff use of the network for incidental personal use in accordance with all district policies 
and procedures; or  

E. Connection of personal electronic devices (wired or wireless), when authorized, including 
portable devices with network capabilities to the district network after checking with 
Technology Department staff to confirm that the device is equipped with up-to-date virus 
software, compatible network card, and is configured properly. Connection of any 
personal electronic device is subject to all procedures in this document and district policy. 

 
Unacceptable network use by district students and staff includes but is not limited to: 

A. Personal gain, commercial solicitation and compensation of any kind;  
B. Actions that result in liability or cost incurred by the district;  
C. Downloading, installing and use of games, audio files, video files, games or other 

applications (including shareware or freeware) without permission or approval from 
Technology Department staff;  

D. Support for or opposition to ballot measures, candidates and any other political activity;  
E. Hacking, cracking, vandalizing, the introduction of malware, including viruses, worms, 

Trojan horses, time bombs and changes to hardware, software and monitoring tools;  
F. Unauthorized access to other district computers, networks and information systems;  
G. Action constituting harassment, intimidation or bullying, including cyberbullying, hate 

mail, defamation, discriminatory jokes and remarks.  This may also include the 
manufacture, distribution, or possession of inappropriate digital images;  

H. Information posted, sent or stored online that could endanger others (e.g., bomb 
construction, drug manufacturing);  

I. Accessing, uploading, downloading, storage and distribution of obscene, pornographic or 
sexually explicit material; 

J. Attaching unauthorized devices to the district network. Any such device will be 
confiscated and additional disciplinary action may be taken; or 

K. Any unlawful use of the district network, including but not limited to stalking, blackmail, 
violation of copyright laws, and fraud. 

 
The district will not be responsible for any damages suffered by any user, including but not 
limited to, loss of data resulting from delays, non-deliveries, mis-deliveries or service 
interruptions caused by his/her own negligence or any other errors or omissions. The district will 
not be responsible for unauthorized financial obligations resulting from the use of, or access to, 
the district’s computer network or the Internet. 
 
Internet Safety 
Personal Information and Inappropriate Content: 
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A. Students and staff should not reveal personal information, including a home address and 
phone number on web sites, blogs, podcasts, videos, social networking sites, wikis, e-
mail or as content on any other electronic medium;  

B. Students and staff should not reveal personal information about another individual on any 
electronic medium without first obtaining permission;  

C. No student pictures or names can be published on any public class, school or district 
website unless the appropriate permission has been obtained according to district policy; 

D. If students encounter dangerous or inappropriate information or messages, they should 
notify the appropriate school authority; and 

E. Students should be aware of the persistence of their digital information, including images 
and social media activity, which may remain on the Internet indefinitely. 

 
Filtering and Monitoring 
Filtering software is used to block or filter access to visual depictions that are obscene and all 
child pornography in accordance with the Children’s Internet Protection Act (CIPA). Other 
objectionable material could be filtered. The determination of what constitutes “other 
objectionable” material is a local decision. 

A. Filtering software is not 100 percent effective. While filters make it more difficult for 
objectionable material to be received or accessed, filters are not a solution in themselves. 
Every user must take responsibility for his/her use of the network and Internet and avoid 
objectionable sites;  

B. Any attempts to defeat or bypass the district’s Internet filter or conceal Internet activity 
are prohibited (e.g., proxies, https, special ports, modifications to district browser settings 
and any other techniques designed to evade filtering or enable the publication of 
inappropriate content);  

C. E-mail inconsistent with the educational and research mission of the district will be 
considered SPAM and blocked from entering district e-mail boxes;  

D. The district will provide appropriate adult supervision of Internet use. The first line of 
defense in controlling access by minors to inappropriate material on the Internet is 
deliberate and consistent monitoring of student access to district devices;  

E. Staff members who supervise students, control electronic equipment or have occasion to 
observe student use of said equipment online, must make a reasonable effort to monitor 
the use of this equipment to assure that student use conforms to the mission and goals of 
the district; 

F. Staff must make a reasonable effort to become familiar with the Internet and to monitor, 
instruct and assist effectively; 

G. The district may monitor student use of the district network, including when accessed on 
students’ personal electronic devices and devices provided by the district, such as laptops, 
netbooks, and tablets; 

H. The district will provide a procedure for students and staff members to anonymously 
request access to internet websites blocked by the district's filtering software. The 
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procedure will indicate a timeframe for a designated school official to respond to the 
request. The requirements of the Children's Internet Protection Act (CIPA) will be 
considered in evaluation of the request. The district will provide an appeal process for 
requests that are denied. 

 
Internet Safety Instruction 
All students will be educated about appropriate online behavior, including interacting with other 
individuals on social networking websites and in chat rooms, and cyberbullying awareness and 
response: 

A. Age appropriate materials will be made available for use across grade levels; and  
B. Training on online safety issues and materials implementation will be made available for 

administration, staff, and families. 
 
Copyright 
Downloading, copying, duplicating, and distributing software, music, sound files, movies, 
images, or other copyrighted materials without the specific written permission of the copyright 
owner is generally prohibited. However, the duplication and distribution of materials for 
educational purposes is permitted when such duplication and distribution falls within the Fair 
Use Doctrine of the United States Copyright Law (Title 17, USC) and content is cited 
appropriately. 
 
Ownership of Work 
All work completed by employees as part of their employment will be considered property of the 
district. The District will own any and all rights to such work including any and all derivative 
works, unless there is a written agreement to the contrary. 
 
All work completed by students as part of the regular instructional program is owned by the 
student as soon as it is created, unless such work is created while the student is acting as an 
employee of the school system or unless such work has been paid for under a written agreement 
with the school system. If under an agreement with the district, the work will be considered the 
property of the district. Staff members must obtain a student’s permission prior to distributing 
his/her work to parties outside the school. 
 
Network Security and Privacy 
 
Network Security 
Passwords are the first level of security for a user account. System logins and accounts are to be 
used only by the authorized owner of the account for authorized district purposes. Students and 
staff are responsible for all activity on their account and must not share their account password. 
 
The following procedures are designed to safeguard network user accounts: 

A. Change passwords according to district policy;  
B. Do not use another user’s account;  
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C. Do not insert passwords into e-mail or other communications;  
D. If you write down your user account password, keep it in a secure location;  
E. Do not store passwords in a file without encryption;  
F. Do not use the “remember password” feature of Internet browsers; and  
G. Lock the screen or log off if leaving the computer. 

 
 
 
 

Grading and Progress Reports – Policy 2420 
The board believes that the cooperation of school and home is a vital ingredient in the growth 
and education of the student and recognizes the district’s responsibility to keep parents informed 
of student welfare and progress in school.  
The district will issue of grades and written or electronic progress reports, and provide 
opportunities for parent conferences to serve as a basis for continuous evaluation of the student's 
performance and to help in determining changes that should be made to effect improvement. 
These written and verbal reports will be designed to provide information that will be helpful to 
the student, teacher, counselor and parent.  
The district will comply with the marking/grading system incorporated into the statewide 
standardized high school transcript. Secondary students’ grade points will be reported for each 
term, individually and cumulatively. 
The superintendent will establish a system of reporting student progress and will require all staff 
members to comply with such a system as part of their teaching responsibility. 
At the beginning of each term, each teacher will specify in writing the student learning goals or 
standards for his/her respective courses. If participation is used as the basis of mastery of a goal 
or standard, a student's grades may be adversely affected for failure to attend or participate, 
provided on that day there was a graded participation activity. If the teacher does not so advise 
students in writing, the teacher may not use attendance and participation in the grading process. 
Students who feel that attendance or tardiness factors have been unfairly applied, may appeal to 
the principal to determine a resolution.  
A student's grade report may be withheld until such time the student pays for any school property 
that has been lost or willfully damaged. Upon payment for damages or the equivalency through 
voluntary work, the grade report will be released. The student or his/her parents may appeal the 
imposition of a charge for damages to the superintendent and board of directors. 
 
 

Procedure 3122 - Excused and Unexcused Absences 
 
Students are expected to attend all assigned classes each day. School staff will keep a record of 
absence and tardiness, including a call log and/or a record of excuse statements submitted by a 
parent/guardian or, in certain cases, students, to document a student’s excused absences. 
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Excused Absences 
The following are valid excuses for absences and tardiness. Assignments and/or activities not 
completed because of an excused absence or tardiness may be made up in the manner provided 
by the teacher.  
  

Absence due to: Illness, health condition or medical appointment (including, but not 
limited to, medical, counseling, dental, optometry, pregnancy, and in-patient or out-
patient treatment for chemical dependency or mental health) for the student or person for 
whom the student is legally responsible; Family emergency including, but not limited to, 
a death or illness in the family; religious purposes; court, judicial proceeding court-
ordered activity, or serving on a jury; post-secondary, technical school or apprenticeship 
program visitation, or scholarship interview; State recognized search and rescue activities 
consistent with RCW 28A.225.055; directly related to the student’s homeless or foster 
care/dependency status; absences related to deployment activities of a parent or legal 
guardian who is an active duty member consistent with RCW 28A.705.010; Absences 
due to suspensions, expulsions or emergency expulsions imposed pursuant to chapter 
392-400 WAC if the student is not receiving educational services and is not enrolled in 
qualifying "course of study" activities as defined in WAC 392-121-107; Absences 
due to student safety concerns, including absences related to threats, assaults, or bullying; 
Absences due to a student's migrant status; Absences related to the student's illness, 
health condition, or medical appointments due to COVID-19; Absences related to caring 
for a family member who has an illness, health condition, or medical appointment due to 
COVID-19; Absences related to the student's employment or other family obligations 
during regularly scheduled school hours that are temporarily necessary due to COVID-19 
until other arrangements can be made, including placement in a more flexible education 
program; Absences due to the student's parent's work schedule or other obligations during 
regularly scheduled school hours, until other arrangements can be made; Absences due to 
the student's lack of necessary instructional tools, including internet broadband access or 
connectivity; and Other COVID-19 related circumstances as determined between school 
and parent or emancipated youth. 
  

1. When possible, the parent/guardian is expected to notify the school office on the morning 
of the absence by phone, e-mail, or written note, and to provide the excuse for the 
absence. If no excuse is provided with the notification, or no notification is provided, the 
parent/guardian will submit an excuse via phone, e-mail or written note upon the 
student’s return to school. Adult students (those over eighteen) and emancipated students 
(those over sixteen who have been emancipated by court action) will notify the school 
office of their absences with a note of explanation. Students fourteen years old or older 
who are absent from school due to testing or treatment for a sexually transmitted disease 
will notify the school of their absence with a note of explanation, which will be kept 
confidential. Students thirteen years and older may do the same for mental health, drug or 
alcohol treatment; and all students have that right for family planning and abortion. 
 
A parent/guardian may request that a student be excused from attending school in 
observance of a religious holiday. In addition, a student, upon the request of his/her 

http://app.leg.wa.gov/RCW/default.aspx?cite=28A.705.010
http://apps.leg.wa.gov/WAC/default.aspx?cite=392-400
http://apps.leg.wa.gov/WAC/default.aspx?cite=392-121-107
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parent, may be excused for a portion of a school day to participate in religious instruction 
provided such is not conducted on school property. A student will be allowed one 
makeup day for each day of absence. 
 

2. Absence for parental-approved activities. This category of absence will be counted as 
excused for purposes agreed to by the principal and the parent/guardian. An absence may 
not be approved if it causes a serious adverse effect on the student's educational progress. 
The student may not be able to achieve the objectives of the unit of instruction as a result 
of absence from class. In such a case, a parent or guardian-approved absence would have 
an adverse effect on the student's educational progress, including the grade for the course. 
A student, upon the request of his/her parent/guardian, may be excused for a portion of a 
school day to participate in religious instruction provided such is not conducted on school 
property or otherwise involves the school to any degree. 

 
3. Absence resulting from disciplinary actions — or short-term suspension. As required 

by law, students who are removed from a class or classes as a disciplinary measure or 
students who have been placed on short-term or long-term suspension will have the right 
to make up assignments or exams missed during the time they were denied entry to the 
classroom if the effect of the missed assignments will be a substantial lowering of the 
course grade. 

 
4. Extended illness or health condition. If a student is confined to home or hospital for an 

extended period, the school will arrange for the accomplishment of assignments at the 
place of confinement whenever practical. If the student is unable to do his/her 
schoolwork, or if there are major requirements of a particular course which cannot be 
accomplished outside of class the student may be required to take an incomplete or 
withdraw from the class without penalty. 

 
5. Excused absence for chronic health condition. Students with a chronic health condition 

that interrupts regular attendance may qualify for placement in a limited attendance and 
participation program. The student and his/her parent will apply to the principal or 
counselor, and a limited program will be written following the advice and 
recommendations of the student's medical advisor. The recommended limited program 
will be approved by the principal. Staff will be informed of the student's needs, though 
the confidentiality of medical information will be respected at the parent's request.  
  

Required conference for elementary school students 
If an elementary school student has five or more excused absences in a single month during 
the current school year or ten or more excused absences in the current school year, the district 
will schedule a conference with the student and their parent(s) at a reasonably convenient time. 
The conference is intended to identify barriers to the student’s regular attendance and to identify 
supports and resources so the student may regularly attend school. 
  
The conference must include at least one school district employee, preferably a nurse, counselor, 
social worker, teacher or community human service provider, and may occur on the same day as 
the scheduled parent-teacher conference, provided it takes place within thirty days of the 
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absences. If the student has an Individualized Education Program or a Section 504 Plan, the team 
that created that program must reconvene. A conference is not required if prior notice of the 
excused absences was provided to the district or if a doctor’s note has been provided and a plan 
is in place to ensure the student will not fall behind in their coursework. 
  
Tiered response system for student who are absent from remote learning 
Students who are marked absent from remote learning will receive interventions and services 
consistent with the tiered response system for student absences implemented by the district 
pursuant to WAC 392-401A-045. Under the tiered response system, the district will: 

• Monitor daily attendance data for all students who are absent from remote learning, 
whether excused or unexcused; 

• Make multiple attempts to contact the families regarding student absences using multiple 
modalities and in the parent's home language;  

• Provide daily notification of absences to parents; 
• Provide outreach from the student’s school to determine student needs, such as basic 

needs, connectivity and hardware, connection with health and social services as 
necessary;  

• Provide differentiated supports to students that address the barriers to attendance and 
participation, including universal supports for all students and tiered interventions for 
students at-risk of and experiencing chronic absence; and 

• When feasible and appropriate, transition students to full-time in-person learning or other 
program to accommodate the student's needs. 

  
Unexcused Absences 
An "unexcused absence" means that a student has failed to attend the majority of hours or 
periods in an average school day, has failed to comply with a more restrictive school district 
policy on absences, or has failed to comply with alternative learning experience program 
attendance requirements.  
  
Unexcused absences occur when: 

1. The parent, guardian, or adult student submits an excuse that does not meet the definition 
of an excused absence as defined above; or 

2. The parent, guardian, or adult student fails to submit any type of excuse statement, 
whether by phone, e-mail or in writing, for an absence.  

  
Unexcused absences from remote learning.  
Absences from remote learning must be marked as a "nontruancy remote learning absence" until 
October 4, 2020. Such absences shall not be marked as excused or unexcused. Beginning 
October 5, 2020, any absence from remote learning is unexcused unless it meets one of the 
criteria in WAC 392-401A-020. 
Each unexcused absence within any month of the current school year will be followed by a 
letter or phone call to the parent informing them of the consequences of additional unexcused 
absences. The school will make reasonable efforts to provide this information in a language in 
which that parent is fluent. A student's grade will not be affected if no graded activity is missed 
during such an absence. 
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After three unexcused absences within any month of the current school year, the school will 
hold a conference with the principal, student, and parent to analyze the causes of the student's 
absenteeism. If a regularly scheduled parent-teacher conference is scheduled to take place within 
thirty days of the third unexcused absence, the district may schedule the attendance conference 
on the same day. If the parent/guardian does not attend the scheduled conference, the school may 
hold the conference with the student and principal. However, the school will notify the parent of 
the steps to eliminate or reduce the student's absences.  
  
At some point after the second and before the seventh unexcused absence, the district will 
take data-informed steps to eliminate or reduce the student’s absences. In middle school and high 
school, these steps will include application of the Washington Assessment of the Risks and 
Needs of Students (WARNS) or other assessment by the district’s designated employee. 
  
For any student with an existing Individualized Education Program (IEP) or Section 504 Plan, 
these steps will include convening the student’s IEP team or Section 504 team, including a 
behavior specialist or mental health specialist where appropriate, to consider the reasons for the 
student’s absences. If necessary, and if the student’s parent gives consent, the district will 
conduct a functional behavior assessment and will compete a detailed behavior plan to explore 
the function of the absence behavior. 
  
For any student who does not have an IEP or Section 504 Plan, but who is reasonably believed to 
have a mental or physical disability or impairment, these steps will include informing the 
student’s parent/guardian of the right to obtain an appropriate evaluation at no cost to the parent 
to determine whether the student has a disability or impairment and needs accommodations, 
special education services, or related services. This includes students with suspected emotional 
or behavioral disabilities. If the school obtains consent to conduct an evaluation, time should be 
allowed for the evaluation to be completed, and if the student is found to be eligible for 
accommodations, special education services, or related services, a plan will be developed to 
address the student’s needs. 
  
The district will designate a staff member to apply the Washington Assessment of the Risks and 
Needs of Students (WARNS) and, where appropriate, provide the student with best practice or 
research-based interventions consistent with WARNS. As appropriate, the district will also 
consider: 

• adjusting the student’s course assignments; 
• providing the student more individualized instruction; 
• providing appropriate vocational courses or work experience;  
• requiring the student to attend an alternative school or program;  
• assisting the parent or student to obtain supplementary services; or  
• referring the student to a community truancy board. 

Transfers 
In the case of a student who transfers from one district to another during the school year, the 
sending district will provide to the receiving district, together with a copy of the WARNS 
assessment and any interventions previously provided to the student, the most recent truancy 
information for that student. The information will include the online or written acknowledgment 
by the parent and student. The sending district will use the standard choice transfer form for 
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releasing a student to a nonresident school district for the purposes of accessing an alternative 
learning experience program.  
  
Not later than a student’s seventh unexcused absence in a month, the district will: 

a. enter into an agreement with the student and parents/guardians that establishes school 
attendance requirements; 

b. refer the student to a community engagement board; or 
c. file a petition to juvenile court (see below). 

  
i. Community Engagement Board 

A “community engagement board” means a board established pursuant to a memorandum 
of understanding (MOU) between a juvenile court and the school district and composed 
of members of the local community in which the student attends school. The district will 
enter into an MOU with the juvenile court in Clark County to establish a community 
engagement board prior to the 2017-2018 school year.  

  
The district will designate and identify to the juvenile court (and update as necessary) and to the 
Office of the Superintendent of Public Instruction a staff member to coordinate district efforts to 
address excessive absenteeism and truancy, including outreach and conferences, coordinating the 
MOU, establishing protocols and procedures with the court, coordinating trainings, sharing 
evidence-based and culturally appropriate promising practices. The district will also identify a 
person within each school to serve as a contact regarding excessive absenteeism and truancy and 
assisting in the recruitment of community engagement board members.  
  
After the student’s seventh unexcused absence within any month during the current school 
year and not later than the fifteenth unexcused absence during the current school year, if 
the district’s attempts to substantially reduce a student’s absences have not been successful and if 
the student is under the age of seventeen, the district will file a petition and supporting affidavit 
for a civil action in juvenile court. 
  
Petition to juvenile court 
The petition will contain the following:  

1. A statement that the student has unexcused absences in the current school year. (District 
Note: While petitions must be filed if the student has seven or more unexcused absences 
within any month, or ten or more unexcused absences in the current school year, a 
petition may be filed earlier. Unexcused absences accumulated in another school or 
school will be counted when preparing the petition); 

2. An attestation that actions taken by the school district have not been successful in 
substantially reducing the student’s absences from school; 

3. A statement that court intervention and supervision are necessary to assist the school 
district to reduce the student’s absences from school; 

4. A statement that RCW 28A.225.010 has been violated by the parent, student or parent 
and student; 

5. The student’s name, date of birth, school, address, gender, race and ethnicity; and the 
names and addresses of the student’s parents/guardians, whether the student and parent 
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are fluent in English, whether there is an existing individualized education program (IEP) 
and the student’s current academic status in school; 

6. A list of all interventions that have been attempted, a copy of any previous truancy 
assessment completed by the student’s current school district, the history of approved 
best practices intervention or research-based intervention(s) previously provided to the 
student by the district, and a copy of the most recent truancy information document 
provided to the parent. 

7. Facts that support the above allegations. 
  
Petitions may be served by certified mail, return receipt requested, but if such service is 
unsuccessful, personal service is required. At the district’s choice, it may be represented by a 
person who is not an attorney at hearings related to truancy petitions. 
  
If the allegations in the petition are established by a preponderance of the evidence, the court 
shall grant the petition and enter an order assuming jurisdiction to intervene for a period of time 
determined by the court, after considering the facts alleged in the petition and the circumstances 
of the student, to most likely cause the student to return to and remain in school while the student 
is subject to the court’s jurisdiction. 
  
If the court assumes jurisdiction, the school district will periodically report to the court any 
additional unexcused absences by the student, actions taken by the school district, and an update 
on the student’s academic status in school at a schedule specified by the court. The first report 
must be received no later than three (3) months from the date that the court assumes jurisdiction.  
  
All sanctions imposed for failure to comply with the attendance policies and procedures will be 
implemented in conformance with state and district regulations regarding discipline or corrective 
action. (See WSSDA policy 3241, Student Discipline.) 
 
 

Rights and Responsibilities – Policy 3200 
Each year, the superintendent will develop and make available to all students, their parents and 
staff, handbooks pertaining to student rights, conduct, corrective actions and discipline. Such 
statements will be developed with the participation of parents and the community. The school 
principal and staff will confer at least annually to develop and/or review student conduct 
standards and the uniform enforcement of those standards as related to the established student 
handbooks. They will also confer annually to establish criteria for determining when certificated 
employees must complete classes to improve classroom management skills. 
All students who attend the district's schools will comply with the written policies, rules and 
regulations of the schools, will pursue the required course of studies, and will submit to the 
authority of staff of the schools, subject to such corrective action or discipline as the school 
officials will determine.  
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Sexual Harassment of Students Prohibited – Policy 3205 
 
This district is committed to a positive and productive education free from discrimination, 
including sexual harassment. This commitment extends to all students involved in academic, 
educational, extracurricular, athletic, and other programs or activities of the school, whether that 
program or activity is in a school facility, on school transportation or at a class or school training 
held elsewhere.    
 
Definitions 
For purposes of this policy, sexual harassment means unwelcome conduct or communication of a 
sexual nature.  Sexual harassment can occur adult to student, student to student or can be carried 
out by a group of students or adults and will be investigated by the District even if the alleged 
harasser is not a part of the school staff or student body.  The district prohibits sexual harassment 
of students by other students, employees or third parties involved in school district activities. 
 
Under federal and state law, the term “sexual harassment” includes: 

• acts of sexual violence; 
• unwelcome sexual or gender-directed conduct or communication that interferes with an 

individual’s educational performance or creates an intimidating, hostile, or offensive 
environment; 

• unwelcome sexual advances; 
• unwelcome requests for sexual favors;  
• sexual demands when submission is a stated or implied condition of obtaining an 

educational benefit; 
• sexual demands where submission or rejection is a factor in an academic, or other school-

related decision affecting an individual. 
 
A “hostile environment” has been created for a student when sexual harassment is sufficiently 
serious to interfere with or limit the student’s ability to participate in or benefit from the school’s 
program. The more severe the conduct, the less need there is to demonstrate a repetitive series of 
incidents.  In fact, a single or isolated incident of sexual harassment may create a hostile 
environment if the incident is sufficiently severe, violent, or egregious.   
  
Investigation and Response 
If the district knows, or reasonably should know, that sexual harassment has created a hostile 
environment, it will promptly investigate to determine what occurred and take appropriate steps 
to resolve the situation.  If an investigation reveals that sexual harassment has created a hostile 
environment, the district will take prompt and effective steps reasonably calculated to end the 
sexual harassment, eliminate the hostile environment, prevent its recurrence and as appropriate, 
remedy its effects. The district will take prompt, equitable and remedial action within its 
authority on reports, complaints and grievances alleging sexual harassment that come to the 
attention of the district, either formally or informally.  The district will take these steps every 
time a complaint, alleging sexual harassment comes to the attention of the district, either 
formally or formally.  
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Allegations of criminal misconduct will be reported to law enforcement and suspected child 
abuse will be reported to law enforcement or Child Protective Services. Regardless of whether 
the misconduct is reported to law enforcement, school staff will promptly investigate to 
determine what occurred and take appropriate steps to resolve the situation, to the extent that 
such investigation does not interfere with an ongoing criminal investigation. A criminal 
investigation does not relieve the district of its independent obligation to investigate and resolve 
sexual harassment.  
  
Engaging in sexual harassment will result in appropriate discipline or other appropriate sanctions 
against offending students, staff or other third parties involved in school district activities.  
Anyone else who engages in sexual harassment on school property or at school activities will 
have their access to school property and activities restricted, as appropriate. 
 
Retaliation and False Allegations 
Retaliation against any person who makes or is a witness in a sexual harassment complaint is 
prohibited and will result in appropriate discipline.  The district will take appropriate actions to 
protect involved persons from retaliation. 
  
It is a violation of this policy to knowingly report false allegations of sexual harassment.  Persons 
found to knowingly report or corroborate false allegations will be subject to appropriate 
discipline. 
  
Staff Responsibilities 
The superintendent will develop and implement formal and informal procedures for receiving, 
investigating and resolving complaints or reports of sexual harassment.  The procedures will 
include reasonable and prompt time lines and delineate staff responsibilities under this policy.   
 
Any school employee who witnesses sexual harassment or receives a report, informal complaint, 
or written complaint about sexual harassment is responsible for informing the district Title IX or 
Civil Rights Compliance Coordinator.  All staff are also responsible for directing complainants 
to the formal complaint process. 
 
Reports of discrimination and discriminatory harassment will be referred to the district’s Title 
IX/Civil Rights Compliance Coordinator. Reports of disability discrimination or harassment will 
be referred to the district’s Section 504 Coordinator.   
 
Notice and Training 
The superintendent will develop procedures to provide age-appropriate information and 
education to district staff, students, parents and volunteers regarding this policy and the 
recognition and prevention of sexual harassment.  At a minimum sexual harassment recognition 
and prevention and the elements of this policy will be included in staff, student and regular 
volunteer orientation.  This policy and the procedure, which includes the complaint process, will 
be posted in each district building in a place available to staff, students, parents, volunteers and 
visitors.  Information about the policy and procedure will be clearly stated and conspicuously 
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posted throughout each school building, provided to each employee and reproduced in each 
student, staff, volunteer and parent handbook. Such notices will identify the District’s Title IX 
coordinator and provide contact information, including the coordinator’s email address. 
 
 

Prohibition of Harassment, Intimidation and Bullying – 
Policy 3207 

The board is committed to a safe and civil educational environment for all students, employees, 
parents/legal guardians, volunteers and community members that is free from harassment, 
intimidation or bullying. As defined in legislation, “Harassment, intimidation or bullying” means 
any intentional electronic, written verbal, or physical act including but not limited to, one shown 
to be motivated by any characteristic in RCW 28A.640.010 and 28A.642.010 or other 
distinguishing characteristics, when an act: 

A. Physically harms a student or damages the student’s property; 
B. Has the effect of substantially interfering with a student’s education; 
C. Is so severe, persistent or pervasive that it creates an intimidating or threatening 

educational environment; or 
D. Has the effect of substantially disrupting the orderly operation of the school.  

Nothing in this section requires the affected student to actually possess a characteristic that is a 
basis for the harassment, intimidation or bullying.  
“Other distinguishing characteristics” can include but are not limited to physical appearance, 
clothing or other apparel, socioeconomic status and weight.  
“Intentional acts” refers to the individual’s choice to engage in the act rather than the ultimate 
impact of the action(s). 
 
Behaviors/Expressions 
Harassment, intimidation or bullying can take many forms including, but not limited to, slurs, 
rumors, jokes, innuendoes, demeaning comments, drawings, cartoons, pranks, gestures, physical 
attacks, threats or other written, oral, physical or electronically transmitted messages or images. 
This policy is not intended to prohibit expression of religious, philosophical, or political views, 
provided that the expression does not substantially disrupt the educational environment. Many 
behaviors that do not rise to the level of harassment, intimidation or bullying may still be 
prohibited by other district policies or building, classroom or program rules.  
Training 
This policy is a component of the district’s responsibility to create and maintain a safe, civil, 
respectful and inclusive learning community and will be implemented in conjunction with 
comprehensive training of staff and volunteers. 
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Prevention 
The district will provide students with strategies aimed at preventing harassment, intimidation 
and bullying. In its efforts to train students, the district will seek partnerships with families, law 
enforcement and other community agencies.  
 
Interventions 
Interventions are designed to remediate the impact on the targeted student(s) and others impacted 
by the violation, to change the behavior of the perpetrator, and to restore a positive school 
climate. 
The district will consider the frequency of incidents, developmental age of the student, and 
severity of the conduct in determining intervention strategies.  Interventions will range from 
counseling, correcting behavior and discipline, to law enforcement referrals.  
 
Students with Individual Education Plans or Section 504 Plans 
If allegations are proven that a student with an Individual Education Plan (IEP) or Section 504 
Plan has been the target of harassment, intimidation or bullying, or the aggressor of harassment, 
intimidation or bullying, the school will convene the student’s IEP or Section 504 team to 
determine whether the incident had an impact on the student’s ability to receive a free, 
appropriate public education (FAPE).  The meeting will occur regardless of whether the 
harassment, intimidation or bullying incident was based on the student’s disability.  During the 
meeting, the team will evaluate issues such as the student’s academic performance, behavioral 
issues, attendance, and participation in extracurricular activities. If a determination is made that 
the student is not receiving a FAPE as a result of the harassment, intimidation or bullying 
incident, or if the student is the aggressor of harassment, intimidation or bullying, the district will 
provide additional services and supports as deemed necessary by the IEP or Section 504 Team. 
These services may include counseling, monitoring and/or reevaluation or revision of the 
student’s IEP or Section 504 plan, to ensure the student receives a FAPE. 
 
Retaliation/False Allegations 
Retaliation is prohibited and will result in appropriate discipline. It is a violation of this policy to 
threaten or harm someone for reporting harassment, intimidation, or bullying. 
It is also a violation of district policy to knowingly report false allegations of harassment, 
intimidation, and bullying. Students or employees will not be disciplined for making a report in 
good faith. However, persons found to knowingly report or corroborate false allegations will be 
subject to appropriate discipline.  
 
Compliance Officer 
The superintendent will appoint a compliance officer as the primary district contact to receive 
copies of all formal and informal complaints and ensure policy implementation. The name and 
contact information for the compliance officer will be communicated throughout the district.  
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The superintendent is authorized to direct the implementation of procedures addressing the 
elements of this policy. 
 
 

Procedure 3207 - Prohibition of Harassment, Intimidation and 
Bullying 

 
A. Introduction 

The Washougal School District strives to provide students with optimal conditions for 
learning by maintaining a school environment where everyone is treated with respect and 
no one is physically or emotionally harmed. 
 
In order to ensure respect and prevent harm, it is a violation of district policy for a student 
to be harassed, intimidated, or bullied by others in the school community, at school 
sponsored events, or when such actions create a substantial disruption to the educational 
process. The school community includes all students, school employees, school board 
members, contractors, unpaid volunteers, families, patrons, and other visitors. Student(s) 
will not be harassed because of their race, color, religion, ancestry, national origin, 
gender, sexual orientation, gender expression, gender identity, mental or physical 
disability, or other distinguishing characteristics. 
 
Any school staff who observes, overhears, or otherwise witnesses harassment, 
intimidation, or bullying or to whom such actions have been reported must take prompt 
and appropriate action to stop the harassment, intimidation, or bullying, and to prevent its 
reoccurrence.  

  
B. Definitions 

Aggressor means a student, staff member, or other member of the school community 
who engages in the harassment, intimidation, or bullying of a student. 
 
Harassment, intimidation, or bullying means an intentional electronic, written, verbal, 
or physical act that: 
 
1. Physically harms a student or damages the student’s property; 
2. Has the effect of substantially interfering with a student’s education; 
3. Is so severe, persistent, or pervasive that it creates an intimidating or threatening 

educational environment; or 
4. Has the effect of substantially disrupting the orderly operation of the school. 

 
Conduct that is “substantially interfering with a student’s education” will be determined by 
considering a targeted student’s grades, attendance, demeanor, interaction with peers, 
participation in activities, and other indicators. 
 
Conduct that may rise to the level of harassment, intimidation, or bullying may take many 
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forms, including, but not limited to: slurs, rumors, jokes, innuendoes, demeaning 
comments, drawings, cartoons, pranks, ostracism, physical attacks or threats, gestures, or 
acts relating to an individual or group whether electronic, written, oral, or physically 
transmitted messages or images. There is no requirement that the targeted student actually 
possess the characteristic that is the basis for the harassment, intimidation, or bullying. 
 
Retaliation occurs when an individual is intimidated, threatened, coerced, or 
discriminated against for reporting harassment, intimidation, or bullying, or participating 
in an investigation. 
 
Staff includes, but is not limited to, educators, administrators, counselors, school nurses, 
cafeteria workers, custodians, bus drivers, athletic coaches, advisors to extracurricular 
activities, classified staff, substitute and temporary teachers, volunteers, or 
paraprofessionals (both employees and contractors). 
 
Targeted Student means a student against whom harassment, intimidation, or bullying 
has allegedly been perpetrated. 
  

C. Behaviors/Expressions 
“Harassment,’ ‘intimidation,’ and ‘bullying’ are separate but related behaviors. 
Each must be addressed appropriately. Although this procedure differentiates the 
three behaviors, this differentiation should not be considered part of the legal 
definition of these behaviors, Harassment refers to any malicious act, which causes 
harm to any person's physical well being. It can be discriminatory harassment, 
malicious harassment, or sexual harassment. Intimidation refers to implied or overt 
threats of physical violence. Bullying refers to unwanted aggressive behavior(s) by 
another youth or group of youths that involves an observed or perceived power 
imbalance and is repeated multiple times or is highly likely to be repeated. Bullying 
may inflict harm on the targeted youth including physical or educational harm. 
Bullying can also occur through technology and is called electronic bullying or 
cyberbullying 
  

D. Relationship to Other Laws 
This procedure applies only to RCW 28A.600.477 – Prohibition Harassment, 
Intimidation and Bullying. There are other laws and procedures to address related issues 
such as sexual harassment or discrimination. 
 
At least four Washington laws may apply to harassment or discrimination:  

1. RCW 28A.600.477 – Prohibition Harassment, Intimidation and Bullying 
2. RCW 28A.640.020 – Sexual Equality 
3. RCW 28A.642 – Prohibition of Discrimination in Public Schools 
4. RCW 49.60.010 – The Law Against Discrimination 

The district will ensure its compliance with all state laws regarding harassment, 
intimidation, or bullying. Nothing in this procedure prevents a student, parent/guardian, 
school or district from taking action to remediate harassment or discrimination based on a 
person’s membership in a legally protected class under local, state, or federal law. 

http://apps.leg.wa.gov/rcw/default.aspx?cite=28A.300.285
http://apps.leg.wa.gov/rcw/default.aspx?cite=28A.300.285
http://apps.leg.wa.gov/rcw/default.aspx?cite=28A.300.285
http://apps.leg.wa.gov/rcw/default.aspx?cite=28A.640.020
http://apps.leg.wa.gov/rcw/default.aspx?cite=28A.642
http://apps.leg.wa.gov/rcw/default.aspx?cite=49.60.010
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E. Prevention  

1. Dissemination 
In each school and on the district’s website the district will prominently post 
information on reporting harassment, intimidation, or bullying; the name and 
contact information for making a report to a school administrator; and the name 
and contact information for the district compliance officer. The district’s policy 
and procedure will be available in each school in a language that families can 
understand. 
 
Annually, the superintendent will ensure that a statement summarizing the policy 
and procedure is provided in student, staff, volunteer, and parent handbooks, is 
available in school and district offices and/or hallways, or is posted on the 
district’s website. 
 
Additional distribution of the policy and procedure is subject to the requirements 
of chapter 392-405 WAC 

2. Education 
Annually students will receive age-appropriate information on the recognition and 
prevention of harassment, intimidation, or bullying at student orientation sessions 
and on other appropriate occasions. The information will include a copy of the 
Incident Reporting Form or a link to a web-based process. 

3. Training 
The district compliance officer will participate in at least one mandatory training 
opportunity offered by OSPI. Staff will receive annual training on the school 
district’s policy and procedure, including at a minimum, staff roles and 
responsibilities, how to monitor common areas and the use of the district’s 
Incident Reporting Form. 

4. Prevention Strategies 
The district will implement a range of prevention strategies including individual, 
classroom, school, and district-level approaches. 
 
Whenever possible, the district will implement evidence-based prevention 
programs that are designed to increase social competency, improve school 
climate, and eliminate harassment, intimidation, and bullying in schools. 
 

F. Compliance Officer 
The district compliance officer will:  

1. Serve as the district’s primary contact for harassment, intimidation, or bullying. If 
the allegations in a written report of harassment, intimidation, or bullying indicate 
a potential violation of Policy 3207, the district staff member who receives the 
report must promptly notify the district compliance officer.  

2. Provide support and assistance to the principal or designee in resolving 
complaints; 

3. Receive copies of all Incident Reporting Forms, discipline Referral Forms, and 
letters to parents providing the outcomes of investigations.  
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4. Communicate with the school district’s designated civil rights compliance 
coordinator. If a written report of harassment, intimidation, or bullying indicates a 
potential violation of the district’s nondiscrimination policy [Policy 3210], or if 
during the course of an investigation, the district becomes aware of a potential 
violation of the district’s nondiscrimination policy, the compliance officer must 
promptly notify the district’s civil rights compliance coordinator. At that time, the 
compliance officers must promptly notify the complainant that their complaint 
will proceed under both this policy / procedure and the nondiscrimination policy / 
procedure. The investigation and response timeline for the nondiscrimination 
procedure begin when the school district knows or should have known that a 
written report or investigation or Harassment, Intimidation, or Bullying involves a 
potential violation of the district’s nondiscrimination policy; 

5. Be familiar with the use of the student information system. The compliance 
officer may use this information to identify patterns of behavior and areas of 
concern; 

6. Ensure implementation of the policy and procedure by overseeing the 
investigative processes, including ensuring that investigations are prompt, 
impartial, and thorough; 

7. Assess the training needs of staff and students to ensure successful 
implementation throughout the district, and ensure staff receive annual fall 
training; 

8. Provide the OSPI School Safety Center with notification of policy or procedure 
updates or changes on an annual basis; and 

9. In cases where, despite school efforts, a targeted student experiences harassment, 
intimidation, or bullying that threatens the student’s health and safety, the 
compliance officer will facilitate a meeting between district staff and the child’s 
parents/guardians to develop a safety plan to protect the student. A sample student 
safety plan is available on the OSPI website: 
www.k12.wa.us/SafetyCenter/default.aspx. 

 
G. Staff Intervention 

All staff members will intervene when witnessing or receiving reports of harassment, 
intimidation, or bullying. Minor incidents that staff are able to resolve immediately, or 
incidents that do not meet the definition of harassment, intimidation, or bullying, may 
require no further action under this procedure, other than tracking, to ensure they are not 
repeated. 
 

H. Filing an Incident Reporting Form 
Incident Reporting Forms may be used by students, families, or staff to report incidents 
of harassment, intimidation or bullying. A sample form is provided on the Office of 
Superintendent of Public Instruction’s (OSPI) School Safety Center website: 
www.k12.wa.us/SafetyCenter/BullyingHarassment/default.aspx 
  
Any student or students who believe they have been the target of unresolved, severe, or 
persistent harassment, intimidation, or bullying, or any other person in the school 
community who observes or receives notice that a student has or may have been the 

http://www.k12.wa.us/SafetyCenter/default.aspx
https://www.k12.wa.us/sites/default/files/public/safetycenter/bullyingharassment/workgroup/stepstoeffectivebullyingprevention-planningtemplate.pdf
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target of unresolved, severe, or persistent harassment, intimidation, or bullying may 
report incidents verbally or in writing to any staff member.  
 

I. Addressing Harassment, Intimidation, or Bullying – Reports 
Step 1: Filing an Incident Reporting Form 
In order to protect a targeted student from retaliation, a student need not reveal his identity 
on an Incident Reporting Form. The form may be filed anonymously, confidentially, or the 
student may choose to disclose his or her identity (non-confidential). 
 
Status of Reporter 
1. Anonymous 

Individuals may file a report without revealing their identity. No disciplinary action 
will be taken against an alleged aggressor based solely on an anonymous report. 
Schools may identify complaint boxes, use online reporting processes, or develop other 
methods for receiving anonymous, unsigned reports. Possible responses to an 
anonymous report include enhanced monitoring of specific locations at certain times of 
day or increased monitoring of specific students or staff. (Example: An unsigned 
Incident Reporting Form dropped on a teacher’s desk led to the increased monitoring 
of the boys’ locker room in 5th period. 

2. Confidential 
Individuals may ask that their identities be kept secret from the accused and other 
students. Like anonymous reports, no disciplinary action will be taken against an 
alleged aggressor based solely on a confidential report. (Example: A student tells a 
playground supervisor about a classmate being bullied but asks that nobody know who 
reported the incident. The supervisor says, “I won’t be able to punish the bullies unless 
you or someone else who saw it is willing to let me use their names, but I can start 
hanging out near the basketball court, if that would help.”) 

3. Non-confidential 
Individuals may agree to file a report non-confidentially. Complainants agreeing to 
make their complaint non-confidential will be informed that due process requirements 
may require that the district release all of the information that it has regarding the 
complaint to any individuals involved in the incident, but that even then, information 
will still be restricted to those with a need to know, both during and after the 
investigation. The district will, however, fully implement the anti-retaliation provision 
of this policy and procedure to protect complainants and witnesses. 
 

Step 2: Receiving an Incident Reporting Form 
All staff are responsible for receiving oral and written reports. Whenever possible staff 
who initially receive an oral or written report of harassment, intimidation, or bullying will 
attempt to resolve the incident immediately. If the incident is resolved to the satisfaction of 
the parties involved, or if the incident does not meet the definition of harassment, 
intimidation, or bullying, no further action may be necessary under this procedure. 
 
All reports of unresolved, severe, or persistent harassment, intimidation, or bullying will 
be recorded on a district Incident Reporting Form and submitted to the principal or 
designee, unless the principal or designee is the subject of the complaint. 
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Step 3: Investigations of Unresolved, Severe, or Persistent Harassment, Intimidation 
and Bullying 
All reports of unresolved, severe, or persistent harassment, intimidation, or bullying will 
be investigated with reasonable promptness. Any student may have a trusted adult with 
them throughout the report and investigation process. 
1. Upon receipt of the Incident Reporting Form that alleges unresolved, severe, or 

persistent harassment, intimidation, or bullying, the school or district designee will 
begin the investigation. If there is potential for clear and immediate physical harm to 
the complainant, the district will immediately contact law enforcement and inform the 
parent/guardian. 

2. During the course of the investigation, the district will take reasonable measures to 
ensure that no further incidents of harassment, intimidation, or bullying occur between 
the complainant and the alleged aggressor. If necessary, the district will implement a 
safety plan (https://www.k1wa.us/student-success/health-safety/school-safety-
center/safety-planning-toolkit) for the student(s) involved. The plan may include 
changing seating arrangements for the complainant and/or the alleged aggressor in the 
classroom, at lunch, or on the bus; identifying a staff member who will act as a safe 
person for the complainant; altering the alleged aggressor’s schedule and access to the 
complainant, and other measures. 
 
If, during the course of an investigation, the district employee conducting the 
investigation becomes aware of a potential violation of the district’s nondiscrimination 
policy [Policy 3210], the investigator will promptly notify the district’s civil rights 
compliance officer. Upon receipt of this information, the civil rights compliance 
officer must notify the complainant that their complaint will proceed under the 
discrimination complaint procedure in WAC 392-190-065 through WAC 392-190-075 
as well as the HIB complaint procedure. The notice must be provided in a language 
that the complainant can understand. The investigation and response timeline for the 
discrimination complaint procedure will follow that set forth in WAC 392-190-065 and 
begins when the district knows or should have known that a written report of 
harassment, intimidation or bullying involves allegations of a violation of the district’s 
nondiscrimination policy. 

3. Within two (2) school days after receiving the Incident Reporting Form, the school 
designee will notify the families of the students involved that a complaint was received 
and direct the families to the district’s policy and procedure on harassment, 
intimidation and bullying. 

4. In rare cases, where after consultation with the student and appropriate staff (such as a 
psychologist, counselor, or social worker) the district has evidence that it would 
threaten the health and safety of the complainant or the alleged aggressor to involve his 
or her parent/guardian, the district may initially refrain from contacting the 
parent/guardian in its investigation of harassment, intimidation, or bullying. If 
professional school personnel suspect that a student is subject to abuse and neglect, 
they must follow district policy for reporting suspected cases to Child Protective 
Services. 

5. The investigation will include, at a minimum:  

https://www.k12.wa.us/student-success/health-safety/school-safety-center/safety-planning-toolkit
https://www.k12.wa.us/student-success/health-safety/school-safety-center/safety-planning-toolkit
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a. An interview with the complainant; 
b. An interview with the alleged aggressor; 
c. A review of any previous complaints involving either the complainant or the 

alleged aggressor; and 
d. Interviews with other students or staff members who may have knowledge of 

the alleged incident. 
6. The principal or designee may determine that other steps must be taken before the 

investigation is complete. 
7. The investigation will be completed as soon as practicable but generally no later than 

five (5) school days from the initial complaint or report. If more time is needed to 
complete an investigation, the district will provide the parent/guardian and/or the 
student with weekly updates. 

8. No later than two (2) school days after the investigation has been completed and 
submitted to the compliance officer, the principal or designee will respond in writing 
or in person to the parent/guardian of the complainant and the alleged aggressor 
stating:  

a. The results of the investigation; 
b. Whether the allegations were found to be factual; 
c. Whether there was a violation of policy; and 
d. The process for the complainant to file an appeal if the complainant disagrees 

with the results. 
Because of the legal requirement regarding the confidentiality of student records, the 
principal or designee may not be able to report specific information to the targeted 
student’s parent/guardian about any disciplinary action taken unless it involves a 
directive that the targeted student must be aware of in order to report violations. 
 
If a district chooses to contact the parent/guardian by letter, the letter will be mailed 
to the parent/guardian of the complainant and alleged aggressor by United States 
Postal Service with return receipt requested unless it is determined, after 
consultation with the student and appropriate staff (psychologist, counselor, social 
worker) that it could endanger the complainant or the alleged aggressor to involve 
his or her family. If professional school personnel suspect that a student is subject to 
abuse or neglect, as mandatory reporters they must follow district policy for 
reporting suspected cases to Child Protective Services. 
 
If the incident cannot be resolved at the school level, the principal or designee will 
request assistance from the HIB compliance officer. 

  
Step 4: Corrective Measures for the Aggressor 
After completion of the investigation, the school or district designee will institute any 
corrective measures necessary. Corrective measures will be instituted as quickly as 
possible, but in no event more than five (5) school days after contact has been made to the 
families or guardians regarding the outcome of the investigation. Corrective measures that 
involve student discipline will be implemented according to district policy 3241 
Student Discipline. If the accused aggressor is appealing the imposition of discipline, the 
district may be prevented by due process considerations or a lawful order from imposing 

http://www.washougal.k12.wa.us/board/policies/3000/3241.pdf
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the discipline until the appeal process is concluded. 
 
If in an investigation a principal or principal’s designee found that a student knowingly 
made a false allegation of harassment, intimidation or bullying, that student may be subject 
to corrective measures, including discipline. 
  
Step 5: Targeted Student’s Right to Appeal 
1. If the complainant or parent/guardian is dissatisfied with the results of the 

investigation, they may appeal to the superintendent or his or her designee by filing a 
written notice of appeal within five (5) school days of receiving the written decision. 
The superintendent or his or her designee will review the investigative report and issue 
a written decision on the merits of the appeal within five (5) school days of receiving 
the notice of appeal. 

2. If the targeted student remains dissatisfied after the initial appeal to the superintendent, 
the student may appeal to the school board by filing a written notice of appeal with the 
secretary of the school board on or before the fifth (5) school day following the date 
upon which the complainant received the superintendent’s written decision. 

3. An appeal before the school board or disciplinary appeal council must be heard on or 
before the tenth (10th) school day following the filing of the written notice of appeal to 
the school board. The school board or disciplinary appeal council will review the 
record and render a written decision on the merits of the appeal on or before the fifth 
(5th) school day following the termination of the hearing, and will provide a copy to all 
parties involved. The board or council’s decision will be the final district decision. 

  
Step 6: Discipline/Corrective Action 
The district will take prompt and equitable corrective measures within its authority on 
findings of harassment, intimidation or bullying. Depending on the severity of the conduct, 
corrective measures may include counseling, education, discipline, and/or referral to law 
enforcement. 
 
Corrective measures for a student who commits an act of harassment, intimidation, or 
bullying will be varied and graded according to the nature of the behavior, the 
developmental age of the student, or the student’s history of problem behaviors and 
performance. Corrective measures that involve student discipline will be implemented 
according to district policy 3241 Student Discipline. 
 
If the conduct was of a public nature or involved groups of students or bystanders, the 
district should strongly consider schoolwide training or other activities to address the 
incident. 
 
If staff have been found to be in violation of this policy and procedure, school districts 
may impose employment disciplinary action, up to and including termination. If a 
certificated educator is found to have committed a violation of WAC 181-87, commonly 
called the Code of Conduct for Professional Educators, OSPI’s Office of Professional 
Practices may propose disciplinary action on a certificate, up to and including revocation. 
Contractor violations of this policy may include the loss of contracts. 

http://www.washougal.k12.wa.us/board/policies/3000/3241.pdf
http://apps.leg.wa.gov/wac/default.aspx?cite=181-87
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Step 7: Support for the Targeted Student 
Persons found to have been subjected to harassment, intimidation or bullying will have 
appropriate district support services made available to them, and the adverse impact of the 
harassment on the student will be addressed and remedied as appropriate. 

  
J. Immunity/Retaliation 

No school employee, student, or volunteer may engage in reprisal or retaliation against a 
targeted student, witness, or other person who brings forward information about an 
alleged act of harassment, intimidation or bullying. Retaliation is prohibited and will 
result in appropriate discipline. 

  
K. Other Resources 

Students and families should use the district’s complaint and appeal procedures as a first 
response to allegations of harassment, intimidation, or bullying. However, nothing in this 
procedure prevents a student, parent/guardian, school, or district from taking action to 
remediate discrimination or harassment based on a person’s membership in a legally 
protected class under local, state or federal law. A harassment, intimidation, or bullying 
complaint may also be reported to the following state or federal agencies: 

• OSPI Equity and Civil Rights Office (for discrimination complaints) 
360.725.6162 
Email: equity@k12.wa.us 
https://www.k12.wa.us/policy-funding/equity-and-civil-rights 

• Washington State Human Rights Commission 
800.233.3247 
www.hum.wa.gov/index.html 

• Office for Civil Rights, U.S. Department of Education, Region IX 
206.607.1600 
Email: OCR.Seattle@ed.gov 
www.ed.gov/about/offices/list/ocr/index.html 

• Department of Justice Community Relations Service 
877.292.3804 
www.justice.gov/crt/ 

• Office of the Education Ombuds 
866.297-2597 
Email: OEOinfo@gov.wa.gov 
http://oeo.wa.gov/ 

• OSPI Safety Center 
360.725-6044 
https://www.k12.wa.us/student-success/health-safety/school-safety-center 

  
L. Other District Policies and Procedures 

Nothing in this policy or procedure is intended to prohibit discipline or remedial action 
for inappropriate behaviors that do not rise to the level of harassment, intimidation or 
bullying as defined in this policy but which are, or may be, prohibited by other district or 
school rules. 

http://www.hum.wa.gov/index.html
mailto:OCR.Seattle@ed.gov
http://www.ed.gov/about/offices/list/ocr/index.html
http://www.justice.gov/crt/
mailto:OEOinfo@gov.wa.gov
http://oeo.wa.gov/
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Procedure 3210 - Nondiscrimination  
 
Anyone may file a complaint against the district alleging that the district has violated anti-
discrimination laws.  This complaint procedure is designed to assure that the resolution of real or 
alleged violations are directed toward a just solution that is satisfactory to the complainant, the 
administration and the board of directors.  This grievance procedure will apply to the general 
conditions of the nondiscrimination policy (Policy 3210) and more particularly to policies 
dealing with co-curricular program (Policy 2150), service animals in schools (Policy 2030) and 
curriculum development and instructional materials (Policy 2020). As used in this procedure: 

A. Grievance means a complaint which has been filed by a complainant relating to alleged 
violations of any state or federal anti-discrimination laws.  

B. Complaint means a written charge alleging specific acts, conditions or circumstances, 
which are in violation of the anti-discrimination laws. 
The time period for filing a complaint is one year from the date of the occurrence that is 
the subject matter of the complaint. However, a complaint filing deadline may not be 
imposed if the complainant was prevented from filing due to: 1) Specific 
misrepresentations by the district that it had resolved the problem forming the basis of the 
complaint; or 2) Withholding of information that the district was required to provide 
under WAC 392-190-065 or WAC 392-190-005. Complaints may be submitted by mail, 
fax, e-mail or hand-delivery to any district, school or to the district compliance officer 
responsible for investigating discrimination complaints. Any district employee who 
receives a complaint that meets these criteria will promptly notify the compliance officer. 

C. Respondent means the person alleged to be responsible or who may be responsible for 
the violation alleged in the complaint. 
 

The primary purpose of this procedure is to secure an equitable solution to a justifiable 
complaint. To this end, specific steps will be taken. The district is prohibited by 
law from intimidating, threatening, coercing or discriminating against any individual for the 
purpose of interfering with their right to file a grievance under this policy and procedure and 
from retaliating against an individual for filing such a grievance. 
 

A. Informal Process for Resolution  
Anyone with an allegation of discrimination may request an informal meeting with the 
compliance officer or designated employee to resolve their concerns. Such a meeting will 
be at the option of the complainant. If unable to resolve the issue at this meeting, the 
complainant may submit a written complaint to the compliance officer.  During the 
course of the informal process, the district must notify complainant of their right to file a 
formal complaint.                                                                                                                

B. Formal Process for Resolution 
Level One: Complaint to District 
The complaint must set forth the specific acts, conditions or circumstances alleged to be 
in violation, and the remedy or relief being requested. The staff member receiving the 
complaint will put the concerns down in writing and will secure the signature of the 
complainant. Upon receipt of a complaint, the compliance officer will provide the 
complainant a copy of this procedure.  The compliance officer will investigate the 
allegations within 30 calendar days. The school district and complainant may agree to 



2024-2025 Student Handbook Policies/Procedures, p. 27 
 

 

resolve the complaint in lieu of an investigation. The officer shall provide the 
superintendent with a full written report of the complaint and the results of the 
investigation. 
  
The superintendent or designee will respond to the complainant with a written decision as 
expeditiously as possible, but in no event later than 30 calendar days following receipt of 
the written complaint, unless otherwise agreed to by the complainant or if exceptional 
circumstances related to the complaint require an extension of the time limit.  In the event 
an extension is needed, the district will notify the complainant in writing of the reason for 
the extension and the anticipated response date at the time the district responds to the 
complainant, the district must send a copy of the response to the office of the 
superintendent of public instruction. 
  
The decision of the superintendent or designee will include: 1) a summary of the results 
of the investigation; 2) whether the district has failed to comply with anti-discrimination 
laws; 3) if non-compliance is found, corrective measures the district deems necessary to 
correct it; and 4) notice of the complainant’s right to appeal to the school board and the 
necessary filing information.  The superintendent’s or designee’s response will be 
provided in a language the complainant can understand and may require language 
assistance for complainants with limited English proficiency in accordance with Title VI 
of the Civil Rights Act of 1964. 
  
Any corrective measures deemed necessary shall be instituted as expeditiously as 
possible, but in no event later than 30 calendar days following the superintendent's 
mailing of a written response to the complaining party unless otherwise agreed to by the 
complainant. 
  
Level Two – Appeal to the Board of Directors 
If a complainant disagrees with the superintendent’s or designee’s written decision, the 
complainant may appeal the decision to the district board of directors by filing a written 
notice of appeal with the secretary of the board within ten (10) calendar days following 
the date upon which the complainant received the response. 
  
The board shall schedule a hearing to commence by the twentieth (20th) calendar day 
following the filing of the written notice of appeal, unless otherwise agreed to by the 
complainant and the superintendent or for good cause. Both parties shall be allowed to 
present such witnesses and testimony as the board deems relevant and material. Unless 
otherwise agreed to by the complainant, the board will render a written decision within 
thirty (30) calendar days following the filing of the notice of appeal to the board and 
provide the complainant with a copy of the decision. The decision of the board will be 
provided in a language the complainant can understand, which may require language 
assistance for complainants with limited English proficiency in accordance with Title VI 
of the Civil Rights Act.  The decision will include notice of the complainant’s right to 
appeal to the Superintendent of Public Instruction and will identify where and to whom 
the appeal must be filed. The district will send a copy of the appeal decision to the office 
of the superintendent of public instruction. 
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Level Three - Complaint to the Superintendent of Public Instruction 
If a complainant disagrees with the decision of the board of directors, or if the district 
fails to comply with this procedure, the complainant may file a complaint with the 
superintendent of public instruction. 
  

1. A complaint must be received by the Superintendent of Public Instruction on or 
before the twentieth (20) calendar day following the date upon which the 
complainant received written notice of the board of directors’ decision, unless the 
Superintendent of Public Instruction grants an extension for good cause 
Complaints may be submitted by mail, fax, electronic mail, or hand delivery.  

2. A complaint must be in writing and include: 1) A description of the specific acts, 
conditions or circumstances alleged to violate applicable anti-discrimination laws 
as related to the content of the written complaint investigated by the district; 2) 
The name and contact information, including address, of the complainant; 3) The 
name and address of the district subject to the complaint; 4) A copy of the 
district’s complaint and appeal decision, unless the district has failed to comply 
with this procedure and no complaint or appeal decision has been provided; and 
5) A proposed resolution of the complaint or relief requested. If the allegations 
regard a specific student, the complaint must also include the name and address of 
the student, or in the case of a homeless child or youth, contact information. 

3. Upon receipt of a complaint, the Office of the Superintendent of Public 
Instruction may initiate an investigation, which may include conducting an 
independent on-site review. OSPI may also investigate additional issues related to 
the complaint that were not included in the initial complaint or appeal to the 
superintendent or board. Following the investigation, OSPI will make an 
independent determination as to whether the district has failed to comply with 
RCW 28A.642.010 or Chapter 392-190, WAC and will issue a written decision to 
the complainant and the district that addresses each allegation in the complaint 
and any other noncompliance issues it has identified. The written decision will 
include corrective actions deemed necessary to correct noncompliance and 
documentation the district must provide to demonstrate that corrective action has 
been completed. 

  
All corrective actions must be completed within the timelines established by OSPI in the 
written decision unless OSPI grants an extension.  If timely compliance is not 
achieved, OSPI may take action including but not limited to referring the district to 
appropriate state or federal agencies empowered to order compliance. 
  
A complaint may be resolved at any time when, before the completion of the 
investigation, the district voluntarily agrees to resolve the complaint.  OSPI may provide 
technical assistance and dispute resolution methods to resolve a complaint. 
  
Level Four - Administrative Hearing 
A complainant or school district that desires to appeal the written decision of the Office 
of the Superintendent of Public Instruction may file a written notice of appeal 
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with OSPI within thirty (30) calendar days following the date of receipt of that office’s 
written decision. OSPI will conduct a formal administrative hearing in conformance with 
the Administrative Procedures Act, Chapter 34.05, RCW. 

C. Mediation 
At any time during the discrimination complaint procedure set forth in WAC 392-190-
065 through 392-190-075, a district may, at its own expense, offer mediation. The 
complainant and the district may agree to extend the discrimination complaint process 
deadlines in order to pursue mediation. 
  
The purpose of mediation is to provide both the complainant and the district an 
opportunity to resolve disputes and reach a mutually acceptable agreement through the 
use of an impartial mediator. Mediation must be voluntary and requires the mutual 
agreement of both parties.  It may be terminated by either party at any time during the 
mediation process. It may not be sued to deny or delay a complainant’s right to utilize the 
complaint procedures. 
  
Mediation must be conducted by a qualified and impartial mediator who may not: 
  
1) Be an employee of any school district, public charter school, or other public or private 
agency that is providing education related services to a student who is the subject of the 
complaint being mediated; or 2) Have a personal or professional conflict of interest. A 
mediator is not considered an employee of the district or charter school or other public or 
private agency solely because he or she serves as a mediator. 
  
If the parties reach agreement through mediation, they may execute a legally binding 
agreement that sets forth the resolution and states that all discussions that occurred during 
the course of mediation will remain confidential and may not be used as evidence in any 
subsequent complaint, due process hearing or civil proceeding. The agreement must be 
signed by the complainant and a district representative who has authority to bind the 
district.  
 

D. Preservation of Records 
The files containing copies of all correspondence relative to each complaint 
communicated to the district and the disposition, including any corrective measures 
instituted by the district, will be retained in the office of the compliance officer for a 
period of six years.  
 
 

Transgender Students – Policy 3211 
The board believes in fostering an educational environment that is safe and free of discrimination 
for all students, regardless of sex, sexual orientation, gender identity or gender expression. To 
that end, the board recognizes the importance of an inclusive approach toward transgender 
students with regard to official records, confidential health and education information, 
communication, restroom and locker room accessibility, sports and physical education, dress 
codes and other school activities, in order to provide these students with an equal opportunity for 
learning and achievement.  This policy and its procedure will support that effort by facilitating 
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district compliance with local, state and federal laws concerning harassment, intimidation, 
bullying and discrimination.  

 
Procedure 3211 - Transgender Students 

 
The principal or building administrator is encouraged to request a meeting with a transgender 
student and their parent/guardian upon the student’s enrollment in the district or in response to a 
currently enrolled student’s change of gender expression or identity.  The goals of the meeting 
are to: 

• Develop understanding of that student’s individual needs with respect to their gender 
expression or identity, including any accommodations that the student is requesting or 
that the district will provide according to Policy 3211 and this procedure and under state 
and federal law; and 

• Develop a shared understanding of the student’s day-to-day routine within the school so 
as to foster a relationship and help alleviate any apprehensions the student may have with 
regard to their attendance at school. 

 
The school may not require the student to attend a meeting as a condition of providing them with 
the protections to which they are entitled under Policy 3211, this procedure and state and federal 
law regarding gender expression or identity.  
 
Definitions/Terms 

• Gender Expression is how a person expresses their gender, often through behavior, 
emotional expression, mannerisms, dress, grooming, interests, and activities. 

• Gender Identity refers to one's deeply felt internal sense of being female, or male, or 
both, or neither, regardless of their gender assigned at birth. 

• Gender Nonconforming describes a person whose gender expression differs from 
stereotypical expectations about how they should look or act based on the gender they 
were assigned at birth.  This includes people who identify outside traditional gender 
categories or identify as both genders, or as gender neutral. 

• Biological Sex/Sex refers to a person’s internal and external anatomy, chromosomes, and 
hormones. 

• Transgender is a general term often used to describe a person whose gender identity 
and/or expression is different from that traditionally associated with the person's gender 
assigned at birth. 

• Transitioning refers to the process in which a person goes from living and identifying as 
one gender to living and identifying as another. 

 
Official Records 
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The District is required to maintain a permanent student record which includes the student’s legal 
name and the student's gender.  The District will change a student's official records to reflect a 
change in legal name upon receipt of: 

1. Documentation that the student’s legal name or gender has been changed pursuant to a 
court order or through amendment of state or federally-issued identification; or 

2. A written, signed statement explaining that the student has exercised a common-law 
name change and has changed their name for all intents and purposes and that the change 
has not been made for fraudulent reasons.  

  
Schools may change a student’s official gender designation upon parent or student request 
pursuant to the Office of the Superintendent of Public Instruction’s (OSPI’s) process found 
at http://www.k12.wa.us/cedars/CEDARSDataFormQA.aspx. 
To the extent that the District is not legally required to use a student's legal name and biological 
sex on school records or documents, the District should use the name and gender by which the 
student identifies. In situations where school employees are required by law to use or report a 
student's legal name or gender, such as for standardized testing, school staff should adopt 
practices to avoid the inadvertent disclosure of the student’s transgender or gender 
nonconforming status. 
  
Confidential Health or Educational Information 
Information about a student's gender status, legal name, or gender assigned at birth may 
constitute confidential medical or educational information.  Disclosing this information to other 
students, their parents, or other third parties may violate privacy laws, such as the federal Family 
Education Rights and Privacy Act (FERPA) (20 U.S.C. §1232; 34 C.F.R. Part 99).  Therefore, to 
ensure the safety and well-being of the student, school employees should not disclose a student's 
transgender or gender nonconforming status to others, including the student's parents and/or 
other school personnel, unless the school is (1) legally required to do so or (2) the student has 
authorized such disclosure. 
  
Communication and Use of Names and Pronouns 
An appropriate school employee will privately ask known transgender or gender nonconforming 
students how they would like to be addressed in class, in correspondence to the home, and at 
conferences with the student’s parent/guardian.  That information will be included in the 
electronic student record system along with the student’s legal name in order to inform teachers 
and staff of the name and pronoun by which to address the student.  When appropriate or 
necessary, this information will be communicated directly with staff to facilitate the use of 
proper names and pronouns.  A student is not required to change their official records or obtain a 
court-ordered name and/or gender change as a prerequisite to being addressed by the name and 
pronoun that corresponds to their gender identity.  
When communicating with transgender or gender nonconforming students regarding particular 
issues such as conduct, discipline, grades, attendance or health, school employees will focus on 
the conduct or particular issues rather than making assumptions regarding the student’s actual or 
perceived gender identity.  When communicating with parents of transgender or gender 
nonconforming students, school employees will refrain from the use of gender pronouns and 

http://www.k12.wa.us/cedars/CEDARSDataFormQA.aspx
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refer to the student by name whenever practicable.  The district will not condone the intentional 
and persistent refusal to respect a student’s gender identity, or inappropriate release of 
information regarding a student’s transgender status. 
  
Restroom Accessibility 
Students will be allowed to use the restroom that corresponds to the gender identity they assert at 
school. No student will be required to use a restroom that conflicts with his or her gender 
identity.  If any student is uncomfortable with using a school restroom for any reason the 
administrator will work with the student and the parent/guardian, when appropriate, to develop a 
plan that will work for the student. 
  
Locker Room Accessibility 
Use of locker rooms by transgender or gender nonconforming students will be assessed on a 
case-by-case basis, with the goal of maximizing transgender or gender nonconforming student 
social integration, providing an equal opportunity to participate in physical education classes and 
athletic opportunities and ensuring the student’s safety.  In most cases, the district should provide 
the student access to the locker room that corresponds to the gender identity they assert at 
school.  Reasonable alternatives to locker room conditions include, but are not limited to: 

• Use of a private area (e.g., nearby restroom stall with a door, an area separated by a 
curtain, an office in the locker room, or a nearby health office restroom); 

• A separate changing schedule (i.e., utilizing the locker room before or after the other 
students. 

 
Any alternative to locker room conditions will be provided in a manner that allows the student to 
keep his or her transgender or gender nonconforming status private.  No student, however, will 
be required to use a locker room that conflicts with his or her gender identity. 
 
Sports and Physical Education Classes 
The District will provide all students, including transgender students, the opportunity to 
participate in physical education and athletic programs/opportunities in a manner that is 
consistent with their gender identity.  
A student may seek review of his or her eligibility for participation in interscholastic athletics by 
working through the Gender Identity Participation procedure set forth by the Washington 
Interscholastic Activities Association (WIAA). 
  
Dress Codes 
The District will allow students to dress in a manner that is consistent with their gender identity 
and/or gender expression within the constraints of the dress codes adopted at their school site and 
within the constraints of the District guidelines for dress as they relate to health and safety issues 
(e.g., prohibitions on wearing gang-related apparel). School dress codes will be gender-neutral 
and will not restrict a student's clothing choices on the basis of gender. 
  
Other School Activities 

http://www.wiaa.com/subcontent.aspx?SeciD-gso


2024-2025 Student Handbook Policies/Procedures, p. 33 
 

 

In any school activity or other circumstance involving separation by gender (i.e., class 
discussions, field trips), students will be permitted to participate in accordance with the gender 
identity they assert at school.  Teachers and other school employees will make every effort to 
separate students based on factors other than gender where practicable. 
  
Training and Professional Development 
When possible, the District will conduct staff training and ongoing professional development in 
an effort to build the skills of all staff members to prevent, identify and respond to harassment 
and discrimination. The content of such professional development should include, but not be 
limited to: 

• Terms and concepts related to gender identity, gender expression, and gender diversity in 
children and adolescents; 

• Appropriate strategies for communicating with students and parents about issues related 
to gender identity and gender expression, while protecting student privacy; 

• Strategies for preventing and intervening in incidents of harassment and discrimination, 
including cyber-bullying; 

• District and staff responsibilities under applicable laws and district policies regarding 
harassment, discrimination, and gender identity and expression issues. 

 
Discrimination and Harassment Complaints 
Discrimination and harassment on the basis of sex, sexual orientation, or gender identity or 
expression are prohibited within the district.  It is the responsibility of each school, the District 
and all staff to ensure that all students, including transgender and gender non-conforming 
students, have a safe school environment. The scope of this responsibility includes ensuring that 
any incident of discrimination or harassment is given immediate attention and/or reported to the 
district’s Civil Rights Compliance Coordinator.  
Complaints alleging discrimination or harassment based on a person’s actual or perceived gender 
identity or expression are to be taken seriously and handled in the same manner as other 
discrimination and/or harassment complaints. This includes investigating the incident and taking 
age and developmentally-appropriate corrective action.  Anyone may file a complaint alleging a 
violation of this policy using the complaint process outlined in the district’s Nondiscrimination 
Procedure 3210P.   

 
 

Freedom of Expression – Procedure 3220 
 
Students will enjoy the privilege of free verbal and written expression providing such expression 
does not disrupt the operation of the school. The principal will have the authority to monitor 
student verbal and written expression. Students who violate the standards for verbal and written 
expression will be subject to corrective action or punishment. 
  
For purposes of verbal and written expression, the following guidelines are in effect: 
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A. Distribution of written materials or presentation of an oral speech in an assembly or 
classroom setting may be restricted: 
1. Where there is evidence which reasonably supports a forecast that the expression is 

likely to cause material and substantial disruption of, or interference with, school 
activities, which disruption or interference cannot be prevented by reasonably 
available, less restrictive means; or, 

2. Where such expression unduly impinges upon the rights of others. 
a. In order for a student publication or speech to be disruptive, there must exist 

specific facts upon which it would be reasonable to forecast that a clear and 
present likelihood of an immediate, substantial disruption to normal school 
activity would occur if the material were published and distributed. Disruption 
includes, but is not necessarily limited to: student riots: destruction of 
property; widespread shouting, or boisterous conduct; or substantial student 
participation in a school boycott, sit-in, stand-in, walk-out or other related 
form of activity. 

B. Distribution of written material or presentation of an oral speech which are construed to 
be unsuitable for minors will not be permitted. Rules for determining unsuitability for 
minors should be consistent with those as applied to instructional materials. 

C. Libelous material or speech may be prohibited. Libelous material will be defined to 
include defamatory falsehoods about public figures or governmental officials. In order to 
be libelous, the defamatory falsehood must be made with actual malice; that is, with 
knowledge that it is false, or with reckless disregard of whether it was false or not. 

D. Material may be considered profane when the language does not meet the standards of 
professional journalism as evidenced by the daily newspapers commonly distributed in 
the district.  Sanctions may be imposed on a student when he/she engages in offensively 
"lewd and indecent speech." 

E. Publications may not “invade the privacy” of individuals. Such occurrences may include: 
exploitation of one’s personality; publications of one's private affairs with which the 
public has no legitimate concern; or, wrongful intrusion into one's private activities in a 
manner that can cause mental suffering, shame, or humiliation to a reasonable person of 
ordinary sensibilities. 

F. Publications or oral speeches which criticize school officials or advocate violation of 
school rules may be prohibited when there is evidence which supports a forecast that 
substantial disruption of school may develop.  

G. Publications or oral speeches which advocate racial, religious, or ethnic prejudice or 
discrimination or seriously disparage particular racial, religious, or ethnic groups are 
prohibited. 
 

Student Publications 
The student publications instructor or advisor will have the primary responsibility for supervising 
student publications and to see that provisions incorporated into the policy and procedures are 
met. The principal may request to review any copy prior to its publication. Such copy will be 
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returned to the student editors within 24 hours after it has been submitted for review. Any 
dispute that cannot be resolved at the building level will be submitted to the superintendent for 
further consideration. When appropriate, the superintendent will seek legal counsel. If the 
complaint cannot be resolved at that level, the board, upon request, will consider the complaint at 
its next regular meeting. 
  
While the district believes that students should be encouraged to exercise good judgment in the 
content of the student publication program, such expressive writing must be in keeping with the 
school's instructional mission and values. Material must be free of content that: runs counter to 
the instructional program; invades the privacy of individuals; demeans or otherwise damages 
individuals or groups; supports the violation of school rules or, is inappropriate for the maturity 
level of the students. Such publication activities must also teach respect for the sensitivity of 
others and standards of civility as well as the elements of responsible journalism.  
Distribution of Materials 
Students' constitutional rights of freedom of speech or expression provide for the opportunity to 
distribute written materials on school premises. However, distribution of materials by students 
will not cause disruption of or interference with school activities. Systematic distribution of 
materials may not occur during instructional time, unless other similar non-instructional 
activities are permitted. Students will be subject to corrective action or punishment, including 
suspension or expulsion, depending on the nature of the disruption or interference resulting from 
distribution of materials. 
 

 

Student Dress – Procedure 3224 
The student and parent may determine the student's personal dress and grooming standards, 
provided that the student's dress and grooming does not:   

A. Lead school officials to reasonably believe that such dress or grooming will disrupt, 
interfere with, disturb, or detract from the school environment or activity and/or 
educational objectives; 

B. Create a health or other hazard to the student's safety or to the safety of others; 
C. Create an atmosphere in which a student, staff, or other person's well-being is hindered 

by undue pressure, behavior, intimidation, overt gesture or threat of violence; or 
D. Imply gang membership or affiliation by written communication, marks, drawing, 

painting, design or emblem upon any school or personal property or one’s person. 
The principal, in connection with the sponsor, coach, or other person in charge of an 
extracurricular activity, may regulate the dress and grooming of students who participate in the 
activity if the principal reasonably believes that the student's dress or grooming:   

A. Creates a hazard to the student's safety or to the safety of others; or 
B. Will prevent, interfere with or adversely affect the purpose, direction, or effort required 

for the activity to achieve its goals.  
If the student's dress or grooming is objectionable under these provisions, the principal will 
request that the student make appropriate corrections. If the student refuses, the principal will 
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notify the parent, if reasonably possible, and request that the parent make the necessary 
correction. If both the student and parent refuse, the principal will take appropriate disciplinary 
action. Students may be suspended, if circumstances so warrant. Students who violate provisions 
of the dress code relating to extracurricular activities may be removed or excluded from the 
extracurricular activity for such period as the principal may determine. All students will be 
accorded due process safeguards before any corrective action may be taken.  
Students identified as being gang involved, influenced or affiliated will be provided assistance 
and/or programs which discourage gang involvement or affiliation, enhance self-esteem, 
encourage interest and participation in school or other positive activities and promote 
membership in authorized school organizations. 
 

 
Student Privacy and Searches – Procedure 3230 

 
Searches of Students and Their Property  
A student is subject to search by district staff if reasonable grounds exist to suspect that evidence 
of a violation of the law or school rules will be uncovered. School staff will report a student's 
suspicious activity to the principal prior to initiating a search, except in emergency situations. A 
search is required when there are reasonable grounds to suspect a student has a firearm on school 
grounds, transportation or at school events. 

A. Establishing reasonable grounds. 
The following review of the basis for the search should occur before conducting a search:  

1. Identify: 1) the student's suspicious conduct, behavior, or activity; 2) the source of 
the information; and 3) the reliability of the source of such information. 

2. If suspicion could be confirmed, would such conduct be a violation of the law or 
school rules? 

3. Is the student likely to possess or have concealed any item, material, or substance 
which is itself prohibited or which would be evidence of a violation of the law or 
a school rule? 

B. Conducting the search. 
If the principal, or his or her designee, determines that reasonable grounds exist to search 
a student's clothing, personal effects, desk, locker, assigned storage area, or automobile, 
the search will be conducted as follows: 

1. If evidence of criminal activity is suspected to be present, and prosecution by civil 
authorities will be recommended if confirmed by the search, consult law 
enforcement officials regarding the appropriateness of a search by a law 
enforcement officer. 

2. If evidence of violation of a school rule is suspected, and if confirmed by the 
search will be handled solely as a student discipline action, proceed to search by 
asking the student to remove all items from pockets, purses, handbags, backpacks, 
gym bags, etc. 

3. If the student refuses to cooperate in a personal search, the student should be held 
until the student's parent or guardian is available to consent to the search. If a 
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parent or guardian cannot be reached in a reasonable time, the principal may 
conduct the search without the student's consent. 

 
Locker Searches 
Lockers, desks, and storage areas are the property of the school district. When assigned a locker, 
desk, or storage area, a student will be responsible for its proper care. A student may be subject 
to a fine for any willful damage to school property. Students are encouraged to keep their 
assigned lockers closed and locked. 
  
A student's locker desk or storage area may be searched by district staff if reasonable grounds 
exist to suspect that evidence of a violation of the law or school rules will be uncovered. School 
staff will report a student's suspicious activity to the principal prior to initiating a search, except 
in emergency situations when the risk of harm to students or staff demands immediate action. 
  
Building principals should refer to these procedures for conducting searches of students and their 
property for guidance in establishing whether a search is reasonable under the circumstances. 
  
Principals may search all lockers, desks, or storage areas without prior notice given to students 
and without reasonable suspicion that the search will yield evidence of any particular student's 
violation of the law or school rules.  
  
Administrative inspections, or health and welfare inspections, may be conducted at any time for 
the purpose of locating misplaced library books, textbooks, or other school property or to ensure 
that all lockers, desks, or storage areas are being kept clean and free from potential health or 
safety hazards. Periodic inspections of lockers will reinforce the district's ownership of lockers 
and the minimal expectation of privacy students have in the contents of their lockers. 
  
During a search of all student lockers, if the school official conducting the search discovers any 
container within the locker which may conceal contraband, the container may be searched 
according to district procedures governing searches of students and their property. A “container” 
for the purpose of this policy may include, but is not limited to: an article of clothing, a handbag, 
purse, backpack, gym bag or any other item in which contraband material may be concealed. 
 
 

Parent and Student Rights in Administration of Surveys, 
Analysis or Evaluation – Procedure 3232 

 
Right to Inspect 

Parents, upon request, will have the opportunity to inspect the following: 
A. Surveys created by a third party before the survey is administered or distributed by a 

school to students; 
B. Instructional material used as part of the educational curriculum; 
C. Any survey document used to collect information from students. 
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Notice 

At the beginning of each school year, the district will provide parents and adult or emancipated 
minor students written notice of the district’s continued use of Policy 3232 and this procedure.  
The notice will include the specific or approximate dates of any student survey, analysis, or 
evaluation scheduled during the school year.  
 
Opt-Out 

The notice will also offer parents and adult or emancipated minor students the opportunity to opt 
their children or themselves out of participating in the following activities: 

A. Any survey that reveals information described in Policy 3232; 
B. Activities involving collection, disclosure, or use of personal information obtained from 

students for marketing or selling to others; or 
C. Any non-emergency, invasive physical examination or screening required as a condition 

of attendance, administered by the school, and not necessary to protect the immediate 
health and safety of a student. 

 

Student Discipline – Policy 3241 
 
“Discipline” means any action taken by the school district in response to behavioral violations. 
Discipline is not necessarily punitive, but can take positive and supportive forms. Data show that 
a supportive response to behavioral violation is more effective and increases equitable 
educational opportunities. The purposes of this policy and accompanying procedure include:  

• Engaging with families and the community and striving to understand and be responsive 
to cultural context 

• Supporting students in meeting behavioral expectations, including providing for early 
involvement of parents 

• Administering discipline in ways that respond to the needs and strengths of students and 
keep students in the classroom to the maximum extent possible 

• Providing educational services that students need during suspension and expulsion  
• Facilitating collaboration between school personnel, students, and parents, and thereby 

supporting successful reentry into the classroom following a suspension or expulsion 
• Ensuring fairness, equity, and due process in the administration of discipline 
• Providing every student with the opportunity to achieve personal and academic success 
• Providing a safe environment for all students and for district employees 
 

The Superintendent shall establish and make available rules of student conduct, designed to 
provide students with a safe, healthy, and educationally sound environment. Students are 
expected to be aware of the district’s rules of student conduct, including behavior standards that 
respect the rights, person, and property of others. Students and staff are expected to work 
together to develop a positive climate for learning. 
 
Minimizing exclusion, engaging with families, and supporting students  
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Unless a student’s presence poses an immediate and continuing danger to others or an immediate 
and continuing threat to the educational process, staff members must first attempt one or more 
forms of other forms of discipline to support students in meeting behavioral expectations before 
imposing classroom exclusion, short-term suspension, or in-school suspension. Before imposing 
a long-term suspension or expulsion, the district must first consider other forms of discipline.  
 
These other forms of discipline may involve the use of best practices and strategies included in 
the state menu for behavior developed under RCW 28A.165.035. The accompanying procedure 
will identify a list of other forms of discipline for staff use. However, staff members are not 
restricted to that list and may use any other form of discipline compliant with WAC 392-400-
025(9). 
 
School personnel must make every reasonable attempt to involve parents and students to resolve 
behavioral violations. The district must ensure that associated notices, hearings, conferences, 
meetings, plans, proceedings, agreements, petitions, and decisions are in a language the student 
and parents understand; this may require language assistance. Language assistance includes oral 
and written communication and further includes assistance to understand written communication, 
even if parents cannot read any language. The district’s use of suspension and expulsion will 
have a real and substantial relationship to the lawful maintenance and operation of the school 
district, including but not limited to, the preservation of the health and safety of students and 
employees and the preservation of an educational process that is conducive to learning.  
 
As described in the procedures, the district will offer educational services to students during 
suspension or expulsion. When the district administers a long-term suspension or expulsion, the 
district will timely hold a reengagement meeting and collaborate with parents and students to 
develop a reengagement plan that is tailored to the student’s individual circumstances, in order to 
return the student to school successfully. Additionally, any student who has been suspended or 
expelled may apply for readmission at any time.  
 
Staff authority 
District staff members are responsible for supervising students during the school day, during 
school activities, whether on or off campus, and on the school bus. Staff members will seek early 
involvement of parents in efforts to support students in meeting behavioral expectations. The 
Superintendent has general authority to administer discipline, including all exclusionary 
discipline. The Superintendent will identify other staff members to whom the Superintendent has 
designated disciplinary authority. After attempting at least one other form of discipline, teachers 
have statutory authority to impose classroom exclusion for behaviors that disrupt the educational 
process.  
 
Ensuring fairness, providing notice, and an opportunity for a hearing 
When administering discipline, the district will observe all of the student’s constitutional rights. 
The district will notify parents as soon as reasonably possible about classroom exclusion and will 
attempt to notify parents before administering any suspension or expulsion. Parent notice of the 
opportunity to participate in an initial hearing regarding a suspension or expulsion will be 
afforded as per WAC 392-400-450. The district will provide parents with written notice, 
consistent with WAC 392-400-455, of a suspension or expulsion no later than one school 
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business day following the initial hearing. As stated above, language assistance includes oral and 
written communication and further includes assistance to understand written communication, 
even if parents cannot read any language. The district has established procedures for review and 
appeal of suspensions, expulsions, and emergency expulsions, consistent with WAC 392-400-
430 through 392-400-530.  
 
The district has also established procedures to address grievances of parents or students related to 
other forms of discipline, classroom exclusion, and exclusion from transportation or extra-
curricular activity. The grievance procedures include an opportunity for the student to share his 
or her perspective and explanation regarding the behavioral violation.  
 
Development and review 
Accurate and complete reporting of all disciplinary actions, including the behavioral violations 
that led to them, is essential for effective review of this policy; therefore, the district will ensure 
such reporting.  
The district will periodically collect and review data on disciplinary actions taken against 
students in each school. The data will be disaggregated into subgroups as required by RCW 
28A.300.042, including students who qualify for special education or Section 504. The data 
review will include classroom exclusion, in-school and short-term suspensions, and long-term 
suspensions and expulsions. The purpose of the data review is to determine if disproportionality 
exists; if disproportionality is found the district will take action to ensure that it is not the result 
of discrimination and may update this policy and procedure to improve fairness and equity 
regarding discipline.  
 
Distribution of policies and procedures 
The school district will make its discipline policies and procedures available to families and the 
community. The district will annually provide its discipline policies and procedures to all district 
personnel, students, and parents, which may require language assistance for students and parents 
with limited-English proficiency under Title VI of the Civil Rights Act of 1964. The school 
district will ensure district employees and contractors are knowledgeable of the discipline 
policies and procedures.  
 
 

Procedure 3241 - Student Discipline 
 
Definitions 
  
For purposes of all disciplinary policies and procedures, the following definitions will apply: 
  

• “Behavioral violation” means a student’s behavior that violates the district’s discipline 
policies.  

• “Classroom exclusion” means the exclusion of a student from a classroom or 
instructional or activity area for behavioral violations, subject to the requirements of 
WAC 392-400-330 and 392-400-335. Classroom exclusion does not include action that 
results in missed instruction for a brief duration when: 
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(a) a teacher or other school personnel attempts other forms of discipline to 
support the student in meeting behavioral expectations; and  
(b) the student remains under the supervision of the teacher or other school 
personnel during such brief duration. 

• “Culturally responsive” has the same meaning as “cultural competency” in RCW 
28A.410.270, which states "cultural competency" includes knowledge of student cultural 
histories and contexts, as well as family norms and values in different cultures; 
knowledge and skills in accessing community resources and community and parent 
outreach; and skills in adapting instruction to students' experiences and identifying 
cultural contexts for individual students.  

• “Discipline” means any action taken by a school district in response to behavioral 
violations.  

• “Disruption of the educational process” means the interruption of classwork, the 
creation of disorder, or the invasion of the rights of a student or group of students. 

• “Emergency expulsion” means the removal of a student from school because the 
student’s statements or behavior pose an immediate and continuing danger to other 
students or school personnel, or an immediate and continuing threat of material and 
substantial disruption of the educational process, subject to the requirements in WAC 
392-400-510 through 392-400-530  

• “Expulsion” means a denial of admission to the student’s current school placement in 
response to a behavioral violation, subject to the requirements in WAC 392-400-430 
through 392-400-480 

• “Length of an academic term” means the total number of school days in a single 
trimester or semester, as defined by the board of directors. 

• “Other forms of discipline” means actions used in response to problem behaviors 
and behavioral violations, other than classroom exclusion, suspension, expulsion, or 
emergency expulsion, which may involve the use of best practices and strategies 
included in the state menu for behavior developed under RCW 28A.165.035.  

• “Parent” has the same meaning as in WAC 392-172A-01125, and means (a) a 
biological or adoptive parent of a child; (b) a foster parent; (c) a guardian generally 
authorized to act as the child’s parent, or authorized to make educational decisions for the 
student, but not the state, if the student is a ward of the state; (d) an individual acting in 
the place of a biological or adoptive parent, including a grandparent, stepparent, or other 
relative with whom the student lives, or an individual who is legally responsible for the 
student’s welfare; or a surrogate parent who has been appointed in accordance with WAC 
392-172A.05130. If the biological or adoptive parent is attempting to act as the parent 
and more than one party meets the qualifications to act as a parent, the biological or 
adoptive parent must be presumed to be the parent unless he or she does not have legal 
authority to make educational decisions for the student. If a judicial decree or order 
identifies a specific person or persons to act as the “parent” of a child or to make 
educational decision on behalf of a child, then that person or persons shall be determined 
to be the parent for purposes of this policy and procedure.  

• “School board” means the governing board of directors of the local school district. 
• “School business day” means any calendar day except Saturdays, Sundays, and any 

federal and school holidays upon which the office of the Superintendent is open to the 
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public for business. A school business day concludes or terminates upon the closure of 
the Superintendent’s office for the calendar day.  

• “School day” means any day or partial day that students are in attendance at school for 
instructional purposes. 

• “Suspension” means the denial of attendance in response to a behavioral violation from 
any subject or class, or from any full schedule of subjects or classes, but not including 
classroom exclusions, expulsions, or emergency expulsions. Suspension may also include 
denial of admission to or entry upon, real and personal property that is owned, leased, 
rented, or controlled by the district.  

o In-school suspension means a suspension in which a student is excluded from 
the student's regular educational setting but remains in the student's current 
school placement for up to ten consecutive school days, subject to the 
requirements in WAC 392-400-430 through 392-400-475. 

o Short-term suspension means a suspension in which a student is excluded from 
school for up to ten consecutive school days, subject to the requirements in WAC 
392-400-430 through 392-400-475. 

o Long-term suspension means a suspension in which a student is excluded from 
school for more than ten consecutive school days, subject to the requirements in 
WAC 392-400-430 through 392-400-475. 

  
Engaging with Families & Language Assistance 
  
The district must provide for early involvement of parents in efforts to support students in 
meeting behavioral expectations. Additionally, the district must make every reasonable 
attempt to involve the student and parent in the resolution of behavioral violations.  
  
The district must ensure that it provides all communications [oral and written] required in 
connection with this policy and procedure in a language the student and parent(s) understand. 
These discipline related communications include notices, hearings, conferences, meeting, plans, 
proceedings, agreements, petitions, and decisions. This effort may require language assistance 
for students and parents with limited-English proficiency under Title VI of the Civil Rights Act 
of 1964. For parents who are unable to read any language, the district will provide written 
material orally.  
  
Supporting Students with Other Forms of Discipline  
  
Unless a student’s on-going behavior poses an immediate and continuing danger to others, or a 
student’s on-going behavior poses an immediate and continuing threat to the educational process, 
staff members must first attempt one or more forms of other forms of discipline to support 
students in meeting behavioral expectations before imposing classroom exclusion, short-term 
suspension, or in-school suspension. Before imposing a long-term suspension or expulsion, the 
district must first consider other forms of discipline.  
  
The types of behaviors for which the staff members may use other forms of discipline include 
any violation of the rules of conduct, as developed annually by the Superintendent.  
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These other forms of discipline may involve the use of best practices and strategies included in 
the state menu for behavior available online at: https://www.k12.wa.us/student-success/support-
programs/learning-assistance-program-lap/menus-best-practices-strategies/behavior-menu-best-
practices-strategies. 
 
The district has identified the following for use as other forms of discipline: 
 

• Behavior monitoring 
• Social skills instruction 
• De-escalation 
• Restorative Practices 

  
  
Staff members are not restricted to the above list and may use any other form of discipline 
compliant with WAC 392-400-025(9).  
  
Additionally, staff may use after-school detention as another form of discipline for not more than  
30 minutes on any given day. Before assigning after-school detention, the staff member will 
inform the student of the specific behavior prompting the detention and provide the student with 
an opportunity to explain or justify the behavior. At least one professional staff member will 
directly supervise students in after-school detention.  
  
Administering other forms of discipline cannot result in the denial or delay of the student’s 
nutritionally adequate meal or prevent a student from accomplishing a specific academic grade, 
subject, or graduation requirements.  
  
Students and parents may challenge the administration of other forms of discipline, including the 
imposition of after-school detention using the grievance process below. 
  
Staff Authority and Exclusionary Discipline 
  
District staff members are responsible for supervising students immediately before and after the 
school day; during the school day; during school activities (whether on or off campus); on school 
grounds before or after school hours when a school group or school activity is using school 
grounds; off school grounds, if the actions of the student materially or substantially affect or 
interferes with the educational process; and on the school bus.  
  
Staff members will seek early involvement of parents in efforts to support students in meeting 
behavioral expectations. The Superintendent has general authority to administer discipline, 
including all exclusionary discipline. The Superintendent designates disciplinary authority to 
impose short-term suspensions, long-term suspensions, expulsions, and emergency expulsions to 
school principals, associate principals, and deans of students. 
 
Rules of Conduct Applicable to Other Forms of Discipline, Classroom Exclusions, In-
School Suspensions and Short-Term Suspensions 
 

https://www.k12.wa.us/student-success/support-programs/learning-assistance-program-lap/menus-best-practices-strategies/behavior-menu-best-practices-strategies
https://www.k12.wa.us/student-success/support-programs/learning-assistance-program-lap/menus-best-practices-strategies/behavior-menu-best-practices-strategies
https://www.k12.wa.us/student-success/support-programs/learning-assistance-program-lap/menus-best-practices-strategies/behavior-menu-best-practices-strategies
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Behavior which may result in other forms of discipline, classroom exclusions, in-school 
suspensions or short-term suspensions include: 
 

• Being intoxicated or under the influence of controlled substance, alcohol or marijuana at 
school or while present at school activities; 

• Bomb scares or false fire alarms that cause a disruption to the school program; 
• Cheating or disclosure of exams; 
• Classroom disruption or other disruption to the educational process; 
• Commission of any crime on school grounds or during school activities; 
• Defiance; 
• Dress code violations that the student refuses to correct (see student dress 

policy/procedure 3224);  
• Fighting: Fighting and instigating, promoting, or escalating a fight, as well as failure to 

disperse. Engaging in any form of fighting where physical blows are exchanged, 
regardless of who initiated the fight. This prohibition includes hitting, slapping, pulling 
hair, biting, kicking, choking, and scratching or any other acts in which a student 
intentionally inflicts or attempts to inflict injury on another; 

• Gang-related activity; 
• Harassment/intimidation/bullying; 
• Intentional deprivation of student and staff use of school facilities; 
• Intentional endangerment to self, other students, or staff, including endangering on a 

school bus; 
• Intentional injury to another; 
• Intentionally defacing or destroying the property of another; 
• Intentionally obstructing the entrance or exit of any school building or room in order to 

deprive others of passing through; 
• Possession, use, sale, or delivery of illegal or controlled chemical substances; 
• Preventing students from attending class or school activities; 
• Refusal to cease prohibited behavior; 
• Refusal to leave an area when repeatedly instructed to do so by school personnel; 
• Sexual misconduct that could constitute sexual assault or harassment on school grounds, 

at school activities, or on school provided transportation; 
• Substantially and intentionally interfering with any class or activity;  
• Threats of violence to other students or staff; or 
• Use or possession of weapons prohibited by state law and Policy; 
• Any misconduct for which a long-term suspension or expulsion may be imposed, 

including but not limited to any behavior that adversely impacts the health or safety of 
other students or educational staff.  

  
Classroom exclusions 
  
After attempting at least one other form of discipline, as set forth above, school Principals, 
associate principals, deans of students. as well as teachers, have statutory authority to impose 
classroom exclusion. Classroom exclusion means the exclusion of a student from the classroom 
or instructional activity area based on a behavioral violation that disrupts the educational process.  
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The types of behaviors for which the staff members may exclude include any violation of the 
rules of conduct, as developed annually by the Superintendent. 
  
Classroom exclusion may be for all or any portion of the balance of the school day. Classroom 
exclusion does not encompass removing a student from school, including sending a student home 
early or telling a parent to keep a student at home, based on a behavioral violation. Removing a 
student from school constitutes a suspension, expulsion, or emergency expulsion and must 
include the notification and due process as stated in the section below. 
  
Classroom exclusion cannot result in the denial or delay of the student’s nutritionally adequate 
meal or prevent a student from accomplishing a specific academic grade, subject, or graduation 
requirements. 
  
The school will provide the student an opportunity to make up any assignments and tests missed 
during a classroom exclusion. The district will not administer any form of discipline, including 
classroom exclusions, in a manner that would result in the denial or delay of a nutritionally 
adequate meal to a student or prevent a student from accomplishing a specific academic grade, 
subject, or graduation requirements.  
  
Following the classroom exclusion of a student, the teacher (or other school personnel as 
identified) must report the classroom exclusion, including the behavioral violation that led to the 
classroom exclusion, to the principal or the principal’s designee as soon as reasonably possible. 
The principal or designee must report all classroom exclusions, including the behavioral 
violation that led to it to the Superintendent or designee. Reporting of the behavioral violation 
that led to the classroom exclusion as “other” is insufficient.  
  
Unless the principal or designee decide to provide the notice to the student’s parent, the teacher 
must notify the student’s parents regarding the classroom exclusion as soon as reasonably 
possible. As noted above, the district must ensure that this notification is in a language and form 
(i.e. oral or written) the parents understand. 
  
When the teacher or other authorized school personnel administers a classroom exclusion 
because the student’s statements or behavior pose an immediate and continuing danger to other 
students or school personnel, or an immediate and continuing threat of material and substantial 
disruption of the educational process: 
 

• The teacher or other school personnel must immediately notify the principal or the 
principal’s designee; and 

• The principal or the principal’s designee must meet with the student as soon as 
reasonably possible and administer appropriate discipline. 

  
The district will address student and parent grievances regarding classroom exclusion through 
the grievance procedures. 
  
Grievance process for other forms of discipline and classroom exclusion 
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Any parent/guardian or student who is aggrieved by the imposition of other forms of discipline 
and/or classroom exclusion has the right to an informal conference with the principal or the 
principal’s designee for the purpose of resolving the grievance.  At that informal conference, the 
student will be provided with an opportunity to share his or her perspective and explanation 
regarding the behavior violation.  
  
Discipline that may be grieved under this section includes other forms of discipline, including 
after-school detention; classroom exclusion; removal or suspension from athletic activity or 
participation; and removal or suspension from school-provided transportation. 
  
Suspension and expulsion – general conditions and limitations  
  
The district’s use of suspension and expulsion will have a real and substantial relationship to the 
lawful maintenance and operation of the school district, including but not limited to, the 
preservation of the health and safety of students and employees and the preservation of an 
educational process that is conducive to learning. The district will not expel, suspend, or 
discipline in any manner for a student’s performance of or failure to perform any act not related 
to the orderly operation of the school or school-sponsored activities or any other aspect of 
preserving the educational process. The district will not administer any form of discipline in a 
manner that would prevent a student from accomplishing a specific academic grade, subject, or 
graduation requirements. 
  
Additionally, the Superintendent or designee must consider the student’s individual 
circumstances and the nature and circumstances of the violation before administering any 
suspension or expulsion.  
  
The board recognizes that when a student’s behavior is subject to disciplinary action, review by a 
panel of the student’s peers may positively influence the student’s behavior. The board has 
discretion to authorize the establishment of one or more student disciplinary boards, which may 
also include teachers, administrators, parents, or any combination thereof. The student 
disciplinary board may recommend to the appropriate school authority other forms of discipline 
that might benefit the student’s behavior and may also provide input on whether exclusionary 
discipline is needed. The school authority has discretion to set aside or modify the student 
disciplinary board’s recommendation.  
  
The principal or designee at each school must report all suspensions and expulsions, including 
the behavioral violation that led to the suspension or expulsion, to the Superintendent or designee 
within twenty-four (24) hours after the administration. Reporting the behavioral violation that led 
to the suspension or expulsion as “other” is insufficient.  
  
An expulsion or suspension of a student may not be for an indefinite period and must have an 
end date. 
After suspending or expelling a student, the district will make reasonable efforts to return the 
student to the student’s regular educational setting as soon as possible. Additionally, the district 
must allow the student to petition for readmission at any time. The district will not administer 
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any form of discipline in a manner that prevents a student from completing subject, grade-level, 
or graduation requirements. 
  
When administering a suspension or expulsion, the district may deny a student admission to, or 
entry upon, real and personal property that the district owns, leases, rents, or controls. The 
district must provide an opportunity for students to receive educational services during a 
suspension or expulsion (see below). The district will not suspend or expel a student from school 
for absences or tardiness. 
  
If during a suspension or expulsion the district enrolls a student in another program or course of 
study, the district may not preclude the student from returning to the student’s regular 
educational setting following the end of the suspension or expulsion, unless one of the following 
applies: 
The Superintendent or designee grants a petition to extend a student’s expulsion under WAC 
392-400-480; the change of setting is to protect victims under WAC 392-400-810; or other law 
precludes the student from returning to his or her regular educational setting. 
  
In accordance with RCW 28A.600.420, a school district must expel a student for no less than one 
year if the district has determined that the student has carried or possessed a firearm on school 
premises, school-provided transportation, or areas of facilities while being used exclusively by 
public schools. The Superintendent may modify the expulsion on a case-by-case basis. 

  
A school district may also suspend or expel a student for up to one year if the student acts with 
malice (as defined under RCW 9A.04.110) and displays an instrument that appears to be a 
firearm on school premises, school-provided transportation, or areas of facilities while being 
used exclusively by public schools. These provisions do not apply to students while engaged in a 
district authorized military education; a district authorized firearms convention or safety course; 
or district authorized rifle competition. 
  
In-school suspension and short-term suspension  
  
The Superintendent designates school principals, associate principals, and deans of students with 
the authority to impose in-school and short-term suspension. Before administering an in-school 
or short-term suspension, staff members must have first attempted one or more other forms of 
discipline to support the student in meeting behavioral expectations and considered the student’s 
individual circumstances. The district will not administer in-school suspension that would result 
in the denial or delay of the student’s nutritionally adequate meal. 
  
Unless otherwise required by law, the district is not required to impose in-school or short-term 
suspensions and instead, strives to keep students in school, learning in a safe and appropriate 
environment. However, there are circumstances when the district may determine that in-school 
or short-term suspension is appropriate. In accordance with the other parameters of this policy, 
these circumstances may include the following types of student behaviors:  
 
Behavior which may result in an in-school or short-term suspension include: 
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• Being intoxicated or under the influence of controlled substance, alcohol or marijuana at 
school or while present at school activities; 

• Bomb scares or false fire alarms that cause a disruption to the school program; 
• Cheating or disclosure of exams; 
• Commission of any crime on school grounds or during school activities; 
• Fighting: Fighting and instigating, promoting, or escalating a fight, as well as failure to 

disperse. Engaging in any form of fighting where physical blows are exchanged, 
regardless of who initiated the fight. This prohibition includes hitting, slapping, pulling 
hair, biting, kicking, choking, and scratching or any other acts in which a student 
intentionally inflicts or attempts to inflict injury on another; 

• Gang-related activity; 
• Harassment/intimidation/bullying; 
• Intentional deprivation of student and staff use of school facilities; 
• Intentional endangerment to self, other students, or staff, including endangering on a 

school bus; 
• Intentional injury to another; 
• Intentionally defacing or destroying the property of another; 
• Intentionally obstructing the entrance or exit of any school building or room in order to 

deprive others of passing through; 
• Possession, use, sale, or delivery of illegal or controlled chemical substances; 
• Preventing students from attending class or school activities; 
• Refusal to cease prohibited behavior; 
• Refusal to leave an area when repeatedly instructed to do so by school personnel; 
• Sexual misconduct that could constitute sexual assault or harassment on school grounds, 

at school activities, or on school provided transportation; 
• Substantially and intentionally interfering with or disrupting any class or activity;  
• Behavior that adversely impacts the health or safety of other students or educational staff;  
• Threats of violence to other students or staff; or 
• Use or possession of weapons prohibited by state law and Policy 4210. 

 
Initial hearing 
Before administering any in-school or short-term suspension, the district will attempt to notify 
the student’s parent(s) as soon as reasonably possible regarding the behavioral violation. 
Additionally, the principal or designee must conduct an informal initial hearing with the student 
to hear the student’s perspective. The principal or designee must provide the student an 
opportunity to contact his or her parent(s) regarding the initial hearing. The district must hold the 
initial hearing in a language the parent and student understand.  
  
At the initial hearing, the principal or designee will provide the student: 

  
• Notice of the student’s violation of this policy; 
• An explanation of the evidence regarding the behavioral violation;  
• An explanation of the discipline that may be administered; and 
• An opportunity for the student to share his or her perspective and provide explanation 

regarding the behavioral violation. 
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Notice 
Following the initial hearing, the principal or designee must inform the student of the 
disciplinary decision regarding the behavioral violation, including the date when any suspension 
or expulsion will begin and end. 
  
No later than one (1) school business day following the initial hearing with the student, the 
district will provide written notice of the suspension or expulsion to the student and parents in 
person, by mail, or by email in a language and form the student and parents will understand. The 
written notice must include:  
 

• A description of the student’s behavior and how the behavior violated this policy; 
• The duration and conditions of the suspension or expulsion, including the dates on which 

the suspension or expulsion will begin and end;  
• The other forms of discipline that the district considered or attempted, and an explanation 

of the district’s decision to administer the suspension or expulsion; 
• The opportunity to receive educational services during the suspension or expulsion; 
• The right of the student and parent(s) to an informal conference with the principal or 

designee; and 
• The right of the student and parent(s) to appeal the in-school or short-term suspension.  

  
For students in kindergarten through fourth grade, the district will not administer in-school or 
short-term suspension for more than ten (10) cumulative school days during any academic term. 
For students in grades five through twelve, the district will not administer in-school or short-term 
suspension for more than fifteen (15) cumulative school days during any single semester, or 
more than ten (10) cumulative school days during any single trimester. Additionally, the district 
will not administer a short-term or in-school suspension beyond the school year in which the 
behavioral violation occurred. 
  
The district will not administer in-school or short-term suspensions in a manner that would result 
in the denial or delay of a nutritionally adequate meal to a student. 
  
When administering an in-school suspension, school personnel must ensure they are physically 
in the same location as the student to provide direct supervision during the duration of the in-
school suspension. Additionally, school personnel must ensure they are accessible to offer 
support to keep the student current with assignments and course work for all of the student’s 
regular subjects or classes.  
  
Long-term suspensions and expulsions 
  
Before administering a long-term suspension or an expulsion, district personnel must consider 
other forms of discipline to support the student in meeting behavioral expectations. The district 
must also consider the other general conditions and limitations listed above.  
  
Unless otherwise required by law, the district is not required to impose long-term suspension or 
expulsion and may impose long-term suspension or expulsion only for specify misconduct. In 
general, the district strives to keep students in school, learning in a safe and appropriate 
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environment. However, in accordance with the other parameters of this policy there are 
circumstances when the district may determine that long-term suspension or expulsion is 
appropriate for student behaviors listed in RCW 28A.600.015 (6)(a) through (d), which include:  
  

• Having a firearm on school property or school transportation in violation of RCW 
28A.600.420; 
 

• Any of the following offenses listed in RCW 13.04.155, including: 
 

o any violent offense as defined in RCW 9.94A.030, including  
o any felony that Washington law defines as a class A felony or an attempt, 

criminal conspiracy, or solicitation to commit a class A felony; 
o manslaughter; 
o indecent liberties committed by forcible compulsion; 
o kidnapping; 
o arson; 
o assault in the second degree; 
o assault of a child in the second degree; 
o robbery; 
o drive-by shooting; and 
o vehicular homicide or vehicular assault caused by driving a vehicle while under 

the influence of intoxicating liquor or any drug, or by operating a vehicle in a 
reckless manner. 

 
• Any sex offense as defined in RCW 9.94A.030, which includes any felony violation of 

chapter 9A.44 RCW (other than failure to registered as a sex offender in violation of 
9A.44.132), including rape, rape of a child, child molestation, sexual misconduct with a 
minor, indecent liberties, voyeurism, and any felony conviction or adjudication with a 
sexual motivation finding;  

 
• Inhaling toxic fumes in violation of chapter 9.47A RCW; 

 
• Any controlled substance violation of chapter 69.50 RCW; 

 
• Any liquor violation of RCW 66.44.270; 

 
• Any weapons violation of chapter 9.41 RCW, including having a dangerous weapon at 

school in violation of RCW 9.41.280; 
 

• Any violation of chapter 9A.36 RCW, including assault, malicious harassment, drive-by 
shooting, reckless endangerment, promoting a suicide attempt, coercion, assault of a 
child, custodial assault, and failing to summon assistance for an injured victim of a crime 
in need of assistance; 

 
• Any violation of chapter 9A.40 RCW, including kidnapping, unlawful imprisonment, 

custodial interference, luring, and human trafficking; 
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• Any violation of chapter 9A.46 RCW, including harassment, stalking, and criminal gang 

intimidation; or 
 

• Any violation of chapter 9A.48 RCW, including arson, reckless burning, malicious 
mischief, and criminal street gang tagging and graffiti.  
 
 

The district may also determine that a long-term suspension or expulsion is appropriate when a 
student commits one of the following behaviors two times in a three-year period:  

 
• Criminal gang intimidation in violation of RCW 9A.46.120: 

 
• Gang activity on school grounds in violation of RCW 28A.600.455; 

 
• Willfully disobeying school administrative personnel in violation of RCW 

28A.635.020; or  
 

• Defacing or injuring school property in violation of RCW 28A.635.060. 
   

Additionally, any student behavior that adversely impacts the health or safety of other students or 
educational staff may result in a long-term suspension or expulsion. 
  
In addition to being a behavior specified in RCW 28A.600.015, before imposing long-term 
suspension or expulsion, district personnel must also determine that if the student returned to 
school before completing a long-term suspension or expulsion the student would pose an 
imminent danger to students, school personnel, or pose an imminent threat of material and 
substantial disruption to the educational process. As stated above, the district will work to 
develop definitions and consensus on what constitutes such an imminent threat to reduce the 
effect of implicit or unconscious bias. 
  
Behavior agreements 
The district authorizes staff to enter into behavior agreements with students and parents in 
response to behavioral violations, including agreements to reduce the length of a suspension 
conditioned on the participation in treatment services, agreements in lieu of suspension or 
expulsion, or agreements holding a suspension or expulsion in abeyance. Behavior agreements 
will also describe district actions planned to support behavior changes by the students. The 
district will provide any behavior agreement in a language and form the student and parents 
understand. 
  
A behavior agreement does not waive a student’s opportunity to participate in a reengagement 
meeting or to receive educational services. The duration of a behavior agreement must not 
exceed the length of an academic term. A behavior agreement does not preclude the district from 
administering discipline for behavioral violations that occur after the district enters into an 
agreement with the student and parents. 
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Initial hearing 
Before administering any suspension or expulsion, the district will attempt to notify the student’s 
parent(s) as soon as reasonably possible regarding the behavioral violation. Additionally, the 
principal or designee must conduct an informal initial hearing with the student to hear the 
student’s perspective. The principal or designee must make a reasonable attempt to contact the 
student’s parents and provide an opportunity for the parents to participate in the initial hearing in 
person or by telephone. The district must hold the initial hearing in a language the parent and 
student understand. At the initial hearing, the principal or designee will provide the student: 
 

• Notice of the student’s violation of this policy; 
• An explanation of the evidence regarding the behavioral violation;  
• An explanation of the discipline that may be administered; and 
• An opportunity for the student to share his or her perspective and provide explanation 

regarding the behavioral violation. 
 

Following the initial hearing, the principal or designee must inform the student of the 
disciplinary decision regarding the behavioral violation, including the date when any suspension 
or expulsion will begin and end. 
  
Notice 
No later than one (1) school business day following the initial hearing with the student, the 
district will provide written notice of the suspension or expulsion to the student and parents in 
person, by mail, or by email. If the parent cannot read any language, the district will provide 
language assistance. The written notice must include: 
  

• A description of the student’s behavior and how the behavior violated this policy; 
• The duration and conditions of the suspension or expulsion, including the dates on which 

the suspension or expulsion will begin and end;  
• The other forms of discipline that the district considered or attempted, and an explanation 

of the district’s decision to administer the suspension or expulsion; 
• The opportunity to receive educational services during the suspension or expulsion; 
• The right of the student and parent(s) to an informal conference with the principal or 

designee; 
• The right of the student and parent(s) to appeal the suspension or expulsion; and 
• For any long-term suspension or expulsion, the opportunity for the student and parents to 

participate in a reengagement meeting. 
 

Other than for the firearm exception under WAC 392-400-820, the district will not impose a 
long-term suspension or an expulsion for any student in kindergarten through fourth grade.  
  
If a long-term suspension or expulsion may exceed ten (10) days, the district will consider 
whether the student is currently eligible or might be deemed eligible for special education 
services. If so, the principal will notify relevant special education staff of the suspension or 
expulsion so that the district can ensure it follows its special education discipline procedures as 
well as its general education discipline procedures. 
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Divergence between long-term suspension and expulsion  
  
A long-term suspension may not exceed the length of an academic term. The district may not 
administer a long-term suspension beyond the school year in which the behavioral violation 
occurred.  
  
An expulsion may not exceed the length of an academic term, unless the Superintendent grants a 
petition to extend the expulsion under WAC 392-400-480. The district is not prohibited from 
administrating an expulsion beyond the school year in which the behavioral violation occurred.  
  
Emergency Expulsions 
  
The district may immediately remove a student from the student’s current school placement, 
subject to the following requirements:  
  
The district must have sufficient cause to believe that the student’s statements or observable 
behaviors pose:  
 

• An immediate and continuing danger to other students or school personnel; or  
• An immediate and continuing threat of material and substantial disruption of the 

educational process. 
 

The district may not impose an emergency expulsion solely for investigating student conduct.  
  
For purposes of determining sufficient cause for an emergency expulsion, the phrase “immediate 
and continuing threat of material and substantial disruption of the educational process” means: 
 

• The student’s behavior results in an extreme disruption of the educational process that 
creates a substantial barrier to learning for other students across the school day; and 

• School personnel have exhausted reasonable attempts at administering other forms of 
discipline to support the student in meeting behavioral expectations.  
 

An emergency expulsion may not exceed ten consecutive school days. An emergency expulsion 
must end or be converted to another form of discipline within ten (10) school days from its start.  
  
After an emergency expulsion, the district must attempt to notify the student’s parents, as 
soon as reasonably possible, regarding the reason the district believes the student’s 
statements or behaviors pose an immediate and continuing danger to other students or 
school personnel, or an immediate and continuing threat of material and substantial 
disruption of the education process. 

  
Notice 
Within twenty-four (24) hours after an emergency expulsion, the district will provide 
written notice to the student and parents in person, by mail, or by email. The written notice 
must include: 
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• The reason the student’s statements or behaviors pose an immediate and continuing 
danger to students or school personnel, or poses an immediate and continuing threat 
of material and substantial disruption of the educational process; 

• The duration and conditions of the emergency expulsion, including the date on 
which the emergency expulsion will begin and end; 

• The opportunity to receive educational services during the emergency expulsion; 
• The right of the student and parent(s) to an informal conference with the principal 

or designee; and 
• The right of the student and parent(s) to appeal the emergency expulsion, including 

where and to whom the appeal must be requested. 
 

If the district converts an emergency expulsion to a suspension or expulsion, the district must: 
 

• Apply any days that the student was emergency expelled before the conversion to the 
total length of the suspension or expulsion; and 

• Provide the student and parents with notice and due process rights under WAC 392-400-
455 through 392-400-480 appropriate to the new disciplinary action. 

  
All emergency expulsions, including the reason the student’s statements or behaviors pose an 
immediate and continuing danger to other students or school personnel, must be reported to the 
Superintendent or designee within twenty-four (24) hours after the start of the emergency 
expulsion. 
  
Appeal, Reconsideration, and Petition 
  
Optional conference with principal 

  
If a student or the parent(s) disagree with the district’s decision to suspend, expel, or 
emergency expel the student, the student or parent(s) may request an informal conference 
with the principal or designee to resolve the disagreement. The parent or student may 
request an informal conference orally or in writing. 

  
The principal or designee must hold the conference within three (3) school business days 
after receiving the request, unless otherwise agreed to by the student and parent(s).  

  
During the informal conference, the student and parent(s) will have the opportunity to 
share the student’s perspective and explanation regarding the events that led to the 
behavioral violation. The student and parent will also have the opportunity to confer with 
the principal or designee and school personnel involved in the incident that led to the 
suspension or expulsion. Further, the student and parent will have the opportunity to 
discuss other forms of discipline that the district could administer. 
  
An informal conference will not limit the right of the student or parent(s) to appeal the 
suspension or expulsion, participate in a reengagement meeting, or petition for readmission. 
Appeals 
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Requesting appeal 
The appeal provisions for in-school and short-term suspension differ from those for long-term 
suspension and expulsion. The appeal provisions for long-term suspension or expulsion and 
emergency expulsion have similarities but the timelines differ.  
  
A student or the parent(s) may appeal a suspension, expulsion, or emergency expulsion to the 
Superintendent or designee orally or in writing. For suspension or expulsion, the request to 
appeal must be within five (5) school business days from when the district provided the student 
and parent with written notice. For emergency expulsion, the request to appeal must be within 
three (3) school business days from when the district provided the student and parent with 
written notice.  
  
When an appeal for long-term suspension or expulsion is pending, the district may continue to 
administer the long-term suspension or expulsion during the appeal process, subject to the 
following requirements: 
 

• The suspension or expulsion is for no more than ten (10) consecutive school days from 
the initial hearing or until the appeal is decided, whichever is earlier; 

• The district will apply any days of suspension or expulsion occurring before the appeal is 
decided to the term of the student’s suspension or expulsion and may not extend the term 
of the student’s suspension or expulsion; and  

• If the student returns to school before the appeal is decided, the district will provide the 
student an opportunity to make up assignments and tests missed during the suspension or 
expulsion upon the student’s return. 
 

In-school and short-term suspension appeal 
For short-term and in-school suspensions, the Superintendent or designee will provide the 
student and parents the opportunity to share the student’s perspective and explanation regarding 
the behavioral violation orally or in writing. 
The Superintendent or designee must deliver a written appeal decision to the student and 
parent(s) in person, by mail, or by email within two (2) school business days after receiving the 
appeal. The written decision must include: 

  
• The decision to affirm, reverse, or modify the suspension; 
• The duration and conditions of the suspension, including the beginning and ending dates; 
• The educational services the district will offer to the student during the suspension; and  
• Notice of the student and parent(s)’ right to request review and reconsideration of the 

appeal decision, including where and to whom to make such a request. 
  
Long-term suspension or expulsion and emergency expulsion appeal 
For long-term suspension or expulsion and emergency expulsions, the Superintendent or 
designee will provide the student and parent(s) written notice in person, by mail, or by email, 
within one (1) school business day after receiving the appeal request, unless the parties agree to a 
different timeline. Written notice will include: 
 

• The time, date, and location of the appeal hearing; 
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• The name(s) of the official(s) presiding over the appeal; 
• The right of the student and parent(s) to inspect the student’s education records; 
• The right of the student and parent(s) to inspect any documentary or physical evidence 

and a list of any witnesses that will be introduced at the hearing;  
• The rights of the student and parent(s) to be represented by legal counsel; question 

witnesses; share the student’s perspective and explanation; and introduce relevant 
documentary, physical, or testimonial evidence; and 

• Whether the district will offer a reengagement meeting before the appeal hearing. 
 

For long-term suspension or expulsion, the student, parent(s) and district may agree to hold a 
reengagement meeting and develop a reengagement plan before the appeal hearing. The student, 
parent(s), and district may mutually agree to postpone the appeal hearing while participating in 
the reengagement process. 

  
Hearings 
A hearing to appeal a long-term suspension or expulsion or emergency expulsion is a quasi-
judicial process exempt from the Open Public Meetings Act (OPMA). To protect the privacy of 
student(s) and others involved, the district will hold hearing without public notice and without 
public access unless the student(s) and/or the parent(s) or their counsel requests an open hearing. 
Regardless of whether the hearing is open or closed, the district will make reasonable efforts to 
comply with the Family Educational Rights and Privacy Act (FERPA) concerning confidentiality 
of student education records.  

  
When students are charged with violating the same rule and have acted in concert and the facts 
are essentially the same for all students, a single hearing may be conducted for them if the 
hearing officer believes that the following conditions exist:  
 

• A single hearing will not likely result in confusion; and  
• No student will have his/her interest substantially prejudiced by a group hearing.  

 
If the official presiding over the hearing finds that a student’s interests will be substantially 
prejudiced by a group hearing, the presiding official may order a separate hearing for that 
student. The parent and student have the right to petition for an individual hearing. 
For long-term suspension or expulsion, the district will hold an appeal hearing within three (3) 
school business days after the Superintendent or designee received the appeal request, unless 
otherwise agreed to by the student and parent(s). 
  
For emergency expulsion, the district will hold an appeal hearing within two (2) school business 
days after the Superintendent or designee received the appeal request, unless the student and 
parent(s) agree to another time. 

  
The school board may designate a discipline appeal council to hear and decide any appeals in 
this policy and procedure or to review and reconsider a district’s appeal decisions. A discipline 
appeal council must consist of at least three persons appointed by the school board for fixed 
terms. All members of a discipline appeal council must be knowledgeable about the rules in 
Chapter 392-400 WAC and this policy and procedure. The school board may also designate the 
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Superintendent or a hearing officer to hear and decide appeals. The presiding official(s) may not 
have been involved in the student’s behavioral violation or the decision to suspend or expel the 
student. 
  
Upon request, the student and parent(s) or their legal representative may inspect any 
documentary or physical evidence and list of any witnesses that the district will introduce at the 
appeal hearing. The district must make the information available as soon as reasonably possible, 
but no later than the end of the school business day before the appeal hearing. The district may 
also request to inspect any documentary or physical evidence and list of any witnesses that the 
student and parent(s) intend to introduce at the appeal hearing. The student and parent(s) must 
make this information available as soon as reasonably possible, but no later than the end of the 
school business day before the appeal hearing.  
  
Upon request, the student and parent(s) may review the student’s education records. The district 
will make the records available as soon as reasonably possible, but no later than the end of the 
school business day before the appeal hearing. 
  
If a witness for the district cannot or does not appear at the appeal hearing, the presiding 
official(s) may excuse the witness’ nonappearance if the district establishes that: 
 

• The district made a reasonable effort to produce the witness; and 
• The witness’ failure to appear is excused by fear of reprisal or another compelling reason. 

 
The district will record the appeal hearing by manual, electronic, or other type of recording 
device and upon request of the student or parent(s) provide them a copy of the recording. 

  
For long-term suspension or expulsion, the presiding official(s) must base the decision solely on 
the evidence presented at the hearing. The presiding official(s) will provide a written decision to 
the student and parent(s) in person, by mail, or by email within three (3) school business days 
after the appeal hearing. The written decision must include: 
 

• The findings of fact; 
• A determination whether (i) the student’s behavior violated this policy; (ii) the behavioral 

violation reasonably warrants the suspension or expulsion and the length of the 
suspension or expulsion; and (iii) the suspension or expulsion is affirmed, reversed, or 
modified; 

• The duration and conditions of suspension or expulsion, including the beginning and 
ending dates;  

• Notice of the right of the student and parent(s) to request a review and reconsideration of 
the appeal decision. The notice will include where and to whom to make such a request; 
and 

• Notice of the opportunity for a reengagement meeting and contact information for the 
person who will schedule it.  
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For emergency expulsion, the district will provide a written decision to the student and parent(s) 
in person, by mail, or by email within one (1) school business day after the appeal hearing. The 
written decision must include: 
 

• The findings of fact; 
• A determination whether the student’s statements or behaviors continue to pose (i) an 

immediate and continuing danger to students or school personnel; or (ii) an immediate 
and continuing threat of material and substantial disruption of the educational process; 

• Whether the district will end the emergency expulsion or convert the emergency 
expulsion to a suspension or expulsion. If the district converts the emergency expulsion 
to a suspension or expulsion, the district will provide the student and parent(s) notice and 
due process consistent with the disciplinary action to which the emergency expulsion was 
converted; and 

• Notice of the right of the student and parent(s) to request a review and reconsideration of 
the appeal decision. The notice will include where and to whom to make such a request.  

 
Reconsideration of appeal 

  
The student or parents may request the school board or discipline appeal council, if established 
by the school board, review and reconsider the district’s appeal decision for long-term 
suspensions or expulsions and emergency expulsions. This request may be either oral or in 
writing.  
  
For long-term suspension or expulsion, the student or parent(s) may request a review within ten 
(10) school business days from when the district provided the student and parent(s) with the 
written appeal decision. 
  
For emergency expulsion, the student or parent(s) may request a review within five (5) school 
business days from when the district provided the student and parent(s) with the written appeal 
decision. 
 

• In reviewing the district’s decision, the school board or discipline appeal council, if 
established, must consider (i) all documentary and physical evidence from the appeal 
hearing related to the behavioral violation; (ii) any records from the appeal hearing; (iii) 
relevant state law; and (iv) this policy adopted. 

• The school board (or discipline appeal council) may request to meet with the student and 
parent(s), the principal, witnesses, and/or school personnel to hear further arguments and 
gather additional information. 

• The decision of the school board (or discipline appeal council) will be made only by 
board or discipline council members who were not involved in (i) the behavioral 
violation; (ii) the decision to suspend or expel the student; or (iii) the appeal decision. If 
the discipline appeal council presided over the appeal hearing, the school board will 
conduct the review and reconsideration.  

  
For long-term suspension or expulsion, the school board (or discipline appeal council) will 
provide a written decision to the student and parent(s) in person, by mail, or by email within ten 
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(10) school business days after receiving the request for review and reconsideration. The written 
decision must identify: 
 

• Whether the school board (or discipline appeal council) affirms, reverses, or modifies the 
suspension or expulsion; 

• The duration and conditions of the suspension or expulsion, including the beginning and 
ending dates of the suspension or expulsion; and  

• For long-term suspensions or expulsions, notice of the opportunity to participate in a 
reengagement meeting. 
 

For emergency expulsion, the school board (or discipline appeal council) will provide a written 
decision to the student and parent(s) in person, by mail, or by email within five (5) school 
business days after receiving the request for review and reconsideration. The written decision 
must identify: 
 

• Whether the school board [or discipline appeal council] affirms or reverses the school 
district’s decision that the student’s statements or behaviors posed (i) an immediate and 
continuing danger to students or school personnel; or (ii) an immediate and continuing 
threat of material and substantial disruption of the educational process. 

• If the emergency expulsion has not yet ended or been converted, whether the district will 
end the emergency expulsion or convert the emergency expulsion to a suspension or 
expulsion. If the district converts the emergency expulsion to a suspension or expulsion, 
the district will provide the student and parent(s) notice and due process under WAC 392-
400-455 through 392-400-480 consistent with the disciplinary action to which the 
emergency expulsion was converted. 
 

Petition to extend an expulsion 
  
When risk to public health or safety warrants extending a student’s expulsion, the principal or 
designee may petition the Superintendent or designee for authorization to exceed the academic 
term limitation on an expulsion. The petition must inform the Superintendent or designee of: 
 

• The behavioral violation that resulted in the expulsion and the public health or safety 
concerns; 

• The student’s academic, attendance, and discipline history; 
• Any nonacademic supports and behavioral services the student was offered or received 

during the expulsion; 
• The student’s academic progress during the expulsion and the educational services 

available to the student during the expulsion;  
• The proposed extended length of the expulsion; and 
• The student’s reengagement plan. 

 
The principal or designee may petition to extend an expulsion only after the development of a 
reengagement plan under WAC 392-400-710 and before the end of the expulsion. For violations 
of WAC 392-400-820 involving a firearm on school premises, school-provided transportation, or 
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areas of facilities while being used exclusively by public schools, the principal or designee may 
petition to extend an expulsion at any time. 

  
Notice 
The district will provide written notice of a petition to the student and parent(s) in person, by 
mail, or by email within one (1) school business day from the date the Superintendent or 
designee received the petition. The written notice must include: 
 

• A copy of the petition; 
• The right of the student and parent(s) to an informal conference with the Superintendent 

or designee to be held within five (5) school business days from the date the district 
provided written notice to the student and parent(s); and 

• The right of the student and parent(s) to respond to the petition orally or in writing to the 
Superintendent or designee within five (5) school business days from the date the district 
provided the written notice. 
 

The Superintendent or designee may grant the petition only if there is substantial evidence that, if 
the student were to return to the student’s previous school of placement after the length of an 
academic term, the student would pose a risk to public health or safety. The Superintendent or 
designee must deliver a written decision to the principal, the student, and the student’s parent(s) 
in person, by mail, or by email within ten (10) school business days after receiving the petition. 
  
If the Superintendent or designee does not grant the petition, the written decision must identify 
the date when the expulsion will end.  
  
If the Superintendent or designee grants the petition, the written decision must include: 
 

• The date on which the extended expulsion will end; 
• The reason that, if the student were to return before the initial expulsion end date, the 

student would pose a risk to public health or safety; and  
• Notice of the right of the student and parent(s) to request a review and reconsideration. 

The notice will include where and to whom to make such a request. 
  

Review and Reconsideration of extension of expulsion 
The student or parent(s) may request that the school board (or discipline appeal council, if 
established by the board) review and reconsider the decision to extend the student’s expulsion. 
The student or parents may request the review orally or in writing within ten (10) school business 
days from the date the Superintendent or designee provides the written decision. 
  
The school board (or discipline appeal council) may request to meet with the student or parent(s) 
or the principal to hear further arguments and gather additional information. 
  
The decision of the school board (or discipline appeal council) may be made only board or 
discipline appeal council members who were not involved in the behavioral violation, the 
decision to expel the student, or the appeal decision. 
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The school board (or discipline appeal council) will provide a written decision to the student and 
parent(s) in person, by mail, or by email within ten (10) school business days after receiving the 
request for review and reconsideration. The written decision must identify: 
 

• Whether the school board or discipline appeal council affirms, reverses, or modifies the 
decision to extend the student’s expulsion; and 

• The date when the extended expulsion will end. 
 

Any extension of an expulsion may not exceed the length of an academic term. 
  

The district will annually report the number of petitions approved and denied to the Office of 
Superintendent of Public Instruction.  
  
Educational Services 
  
The district will offer educational services to enable a student who is suspended or expulsed to: 
 

• Continue to participate in the general education curriculum; 
• Meet the educational standards established within the district; and 
• Complete subject, grade-level, and graduation requirements. 

 
When providing a student the opportunity to receive educational services during exclusionary 
discipline, the school must consider: 
 

• Meaningful input from the student, parents, and the student’s teachers; 
• Whether the student’s regular educational services include English language development 

services, special education, accommodations and related services under Section 504 of 
the Rehabilitation Act of 1973, or supplemental services designed to support the student’s 
academic achievement; and  

• Access to any necessary technology, transportation, or resources the student needs to 
participate fully in the educational services. 
 

After considering the factors and input described above, the district will determine a student’s 
educational services on a case-by-case basis. The types of educational services the district will 
consider include one-on-one tutoring (when available), alternative classrooms, and online 
learning tutoring. Any educational services in an alternative setting should be comparable, 
equitable, and appropriate to the regular educational services a student would have received in 
the absence of exclusionary discipline.  
  
As soon as reasonably possible after administering a suspension or expulsion, the district will 
provide written notice to the student and parents about the educational services the district will 
provide. The notice will include a description of the educational services and the name and 
contact information of the school personnel who can offer support to keep the student current 
with assignments and course work. 
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For students subject to suspension or emergency expulsion up to five (5) days, a school must 
provide at least the following: 
 

• Course work, including any assigned homework, from all of the student’s regular subjects 
or classes; 

• Access to school personnel who can offer support to keep the student current with 
assignments and course work for all of the student’s regular subjects or classes; and 

• An opportunity for the student to make up any assignments and tests missed during the 
period of suspension or emergency expulsion. 
 

For students subject to suspension or emergency expulsion for six (6) to ten (10) consecutive 
school days, a school must provide at least the following: 
 

• Course work, including any assigned homework, from all of the student’s regular subjects 
or classes; 

• An opportunity for the student to make up any assignments and tests missed during the 
period of suspension or emergency expulsion; and 

• Access to school personnel who can offer support to keep the student current with 
assignments and course work for all of the student’s regular subjects or classes. School 
personnel will make a reasonable attempt to contact the student or parents within three 
(3) school business days following the start of the suspension or emergency expulsion 
and periodically thereafter until the suspension or emergency expulsion ends to:  

o Coordinate the delivery and grading of course work between the student and the 
student’s teacher(s) at a frequency that would allow the student to keep current 
with assignments and course work for all of the student’s regular subjects or 
classes; and  

o Communicate with the student, parents, and the student’s teacher(s) about the 
student’s academic progress. 

  
For students subject to expulsion or suspension for more than ten (10) consecutive school days, a 
school will make provisions for educational services in accordance with the “Course of Study” 
provisions of WAC 392-121-107.  
  
Readmission 
  
Readmission application process  
  
The readmission process is different from and does not replace the appeal process. Students who 
have been suspended or expelled may make a written request for readmission to the district at 
any time. If a student desires to be readmitted at the school from which he/she has been 
suspended/expelled, the student will submit a written application to the principal, who will 
recommend admission or non-admission. If a student wishes admission to another school, he/she 
will submit the written application to the Superintendent. The application will include: 
 

• The reasons the student wants to return and why the request should be considered; 
• Any evidence that supports the request; and  
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• A supporting statement from the parent or others who may have assisted the student. 
 

The Superintendent will advise the student and parent of the decision within seven (7) school 
days of the receipt of such application. 
  
Reengagement 

  
Reengagement Meeting 
  
The reengagement process is distinct from a written request for readmission. The reengagement 
meeting is also distinct from the appeal process, including an appeal hearing, and does not 
replace an appeal hearing. The district must convene a reengagement meeting for students with a 
long-term suspension or expulsion.  
  
Before convening a reengagement meeting, the district will communicate with the student and 
parent(s) to schedule the meeting time and location. The purpose of the reengagement meeting is 
to discuss with the student and his or her parent(s)/guardian(s) a plan to reengage the student.  

  
The reengagement meeting must occur: 
 

• Within twenty (20) calendar days of the start of the student’s long-term suspension or 
expulsion, but no later than five (5) calendar days before the student’s return to school; or 

• As soon as reasonably possible, if the student or parents request a prompt reengagement 
meeting.  
 

Reengagement plan 
  
The district will collaborate with the student and parents to develop a culturally-sensitive and 
culturally-responsive reengagement plan tailored to the student’s individual circumstances to 
support the student in successfully returning to school. In developing a reengagement plan, the 
district must consider: 
 

• The nature and circumstances of the incident that led to the student’s suspension or 
expulsion; 

• As appropriate, students’ cultural histories and contexts, family cultural norms and 
values, community resources, and community and parent outreach; 

• Shortening the length of time that the student is suspended or expelled; 
• Providing academic and nonacademic supports that aid in the student’s academic success 

and keep the student engaged an on track to graduate; and 
• Supporting the student parents, or school personnel in taking action to remedy the 

circumstances that resulted in the suspension or expulsion and preventing similar 
circumstances from recurring. 
 

The district must document the reengagement plan and provide a copy of the plan to the student 
and parents. The district must ensure that both the reengagement meeting and the reengagement 
plan are in a language the student and parents understand. 
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Exceptions for protecting victims 
The district may preclude a student from returning to the student’s regular educational setting 
following the end date of a suspension or expulsion to protect victims of certain offenses as 
follows: 
 

• A student committing an offense under RCW 28A.600.460(2), when the activity is 
directed toward the teacher, shall not be assigned to that teacher’s classroom for the 
duration of the student’s attendance at that school or any other school where the teacher 
is assigned; or 

• A student who commits an offense under RCW 28A.600.460(3), when directed toward 
another student, may be removed from the classroom of the victim for the duration of the 
student's attendance at that school or any other school where the victim is enrolled. 

 
 

Closed Campus – Policy 3242 
Students will remain on school grounds from time of arrival until close of school unless 
officially excused.   
Some high school students may be permitted to leave campus during their scheduled lunch break 
and are required to return on time to attend the next regularly scheduled class.  Students who fail 
to return to school following the lunch break will be found tardy or with an unexcused absence 
and may lose the privilege of leaving campus during lunch.  Students must provide their own 
transportation and are not permitted to transport another student unless written consent has been 
provided by the parent or guardian of all students including the student driver. 
Additional guidance regarding student use of automobiles and bicycles can be found in Policy 
3243. 
 
 
Students and Telecommunication Devices – Procedure 3245 

Definitions: 
A. Sexting means sending, forwarding, displaying, retaining, storing or posting sexually 

explicit, lewd, indecent or pornographic photographs, images or messages by or on a 
cell phone, computer or other electronic means during school hours or school 
activities on or off campus; while on school district property, during any recess, lunch 
or leave periods on or off school district property; or beyond the hours of school 
operation if the behavior detrimentally affects the personal safety or well-being of 
school-related individuals, the governance, climate or efficient operation of the 
school; or the educational process or experience.  

B. Disrupting the Learning Environment means any intentional gesture, any 
intentional electronic communication or any intentional written, verbal or physical act 
or statement initiated, occurring, transmitted or received by a student at school that a 
reasonable person under the circumstance should know will have the effect of: 
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1. Insulting, mocking or demeaning a student or group of students causing 
substantial disruption in, or substantial interference with, the orderly operation 
of the school; or 

2. Creating an intimidating, threatening, hostile or abusive educational 
environment for a student or group of students through substantially severe, 
persistent or pervasive behavior.  

C. Third parties include, but are not limited to, coaches, school volunteers, parents or 
guardians, school visitors, service contractors or others engaged in district business or 
activities that are not directly subject to District control at inter-district and intra-
district athletic competitions or other school events.  

Reporting Violations: 
Any student, employee, parent or guardian or third party who has knowledge of conduct in 
violation of this policy or any student who feels he/she has been a victim of sexting, menacing, 
retaliation or reprisal in violation of this policy will immediately report the concerns to: 

A. The building principal or his/her designee; 
B. A teacher who will be responsible for notifying the building principal or designee 

immediately if the matter cannot be adequately addressed by the teacher, or warrants 
administrative intervention; 

C. A counselor, who is responsible for notifying the building principal or designee 
immediately if the matter cannot be addressed by the counselor or is sufficiently 
serious to warrant administrative intervention; or 

D. The superintendent of schools or designee. 
Investigating: 
The principal or designee will be responsible for timely investigating a complaint made under 
this policy. The investigation, witness statements and evidence will be documented along with 
the outcome of the investigation.  
In the course of the investigation, administrative staff will not send, receive or unnecessarily 
view or transmit sexting photographs or any other inappropriate images on either the district’s or 
their personal electronic devices. The examination or viewing of the evidence/information will 
be limited to the extent necessary to determine that misconduct occurred.  
Parent or Guardian Notification: 
Parents or guardians of all students identified in the report will be notified of the investigation 
and informed of their students’ involvement in the incident. 
Discipline: 
Students whose behavior violates this policy will be subject to discipline up to and including 
expulsion. Law enforcement will also be notified when conduct may violate criminal laws. 
In addition to discipline, the district will assist students and/or parents or guardians to resolve 
concerns and issues prior to the use of the formal criminal complaint process. These 
interventions may include consultation, counseling, education, mediation and/or other 
opportunities for problem-solving. 
In imposing discipline the administrator will take into consideration the context of the events, all 
relevant circumstances, and the parties’ prior behavior, the nature of the behavior and its 
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potential harm and the emotional and/or physical harm resulting from the reported party’s 
actions. Exceptional misconduct penalties may be imposed, if in the opinion of the 
administration it is warranted. 
Sexting Offenses 
First offense: 

A. Parents or guardians will be notified; 
B. The district will file an information report with the police by phone or in writing;  
C. The student’s phone or electronic device will be confiscated, searched and returned only 

to a parent or guardian;  
D. The student will receive a short-term, out-of-school suspension or an in-school 

suspension; and 
E. The district may impose appropriate interventions. 

Second offense:  
A. Parents or guardians will be notified; 
B. Police will be notified; 
C. The student’s phone or electronic device will be confiscated, searched and returned only 

to a parent or guardian;  
D. The student will receive a long-term suspension; and  
E. The student will be ineligible to participate in extracurricular activities.  

Third offense: 
A. Parents or guardians will be notified; 
B. Police will be notified; 
C. The student’s phone or electronic device will be confiscated, searched and returned only 

to a parent or guardian; 
D. The student will be expelled; and 
E. The student will be ineligible to participate in extracurricular activities. 

 
 

Medication at School – Procedure 3416 
 
Each school principal will authorize two staff members to administer prescribed or non-
prescribed medication. These designated staff members will receive RN delegation prior to the 
opening of school each year.  
  
For purposes of this procedure, "medication" means oral medication, topical medication, eye 
drops, eardrops and nasal spray.  This definition DOES NOT include over-the-counter topical 
sunscreen products regulated by the US Food and Drug Administration (see Sunscreen section 
below).  Oral medications are administered by mouth either by swallowing or by inhaling and 
may include administration by mask if the mask covers the mouth or mouth and nose.  
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Medication may be dispensed to students on a scheduled basis upon written authorization from a 
parent with a written request by a licensed health professional prescribing within the scope of 
their prescriptive authority. If the medication is to be administered more than fifteen consecutive 
days the written request must be accompanied by written instructions from a licensed health 
professional. Requests will be valid for not more than the current school year. The prescribed or 
non-prescribed medication must be properly labeled and be contained in the original container. 
The dispenser of prescribed or non-prescribed oral medication will: 

A. Collect the medication directly from the parent (students should not transport medication 
to school), collect an authorization form properly signed by the parent and by the 
prescribing health professional and collect instructions from the prescribing health 
professional if the oral medication is to be administered for more than fifteen consecutive 
days; 

B. Store the prescription or non-prescribed oral medication (not more than a twenty (20) day 
supply) in a locked, substantially constructed cabinet or in a locked medication cart; 

C. Maintain a daily record which indicates that the prescribed or non-prescribed medication 
was dispensed. 

D. Provide for supervision by a physician or registered nurse. 
 

A copy of this policy will be provided to the parent upon request for administration of 
medication in the schools. 
  
Prescribed and over-the-counter oral or topical medications, eye drops or ear drops may be 
administered by a registered nurse, a licensed practical nurse or an authorized staff member.  
  
Nasal sprays containing legend (prescription) drugs or controlled substances will only be 
administered by a school nurse or, if a school nurse is not present on school premises, an 
authorized school employee; or a parent-designated adult with training as required by 
RCW 28A.210.260.  
  
No prescribed medication will be administered by injection by staff except when a student is 
susceptible to a predetermined, life-endangering situation. The parent will submit a written 
statement which grants a staff member the authority to act according to the specific written 
orders and supporting directions provided by licensed health professional prescribing within his 
or her prescriptive authority (e.g., medication administered to counteract a reaction to an 
insect sting).  Such medication will be administered by staff trained by the supervising registered 
nurse to administer such an injection. 
  
Written orders for emergency medication, signed and dated, from the licensed health 
professional prescribing within his or her prescriptive authority will:  

A. State that the student suffers from an allergy which may result in an anaphylactic 
reaction; 
  

B. Identify the drug, the mode of administration, the dose. Epinephrine administered by 
inhalation, rather than injection, may be a treatment option. This decision must be made 
by the licensed health professional prescribing within his or her prescriptive authority; 
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C. Indicate when the injection will be administered based on anticipated symptoms or time 
lapse from exposure to the allergen; 
  

D. Recommend follow-up after administration, which may include care of the stinger, need 
for a tourniquet, administration of additional medications, transport to hospital; and 
  

E. Specify when to report to the health professional prescribing within his or her 
prescriptive authority and any record keeping recommendations. 
 

If a health professional and a student’s parent request that a student be permitted to carry his/or 
her own medication and/or be permitted to self-administer the medication, the principal may 
grant permission after consulting with the school nurse. The process for requesting and providing 
instructions will be the same as established for oral medications. The principal and nurse will 
take into account the age, maturity and capability of the student; the nature of the medication; the 
circumstances under which the student will or may have to self-administer the medication and 
other issues relevant in the specific case before authorizing a student to carry and/or self-
administer medication at school. Except in the case of multi-dose devices (like asthma inhalers), 
students will only carry one day’s supply of medication at a time. Violations of any conditions 
placed on the student permitted to carry and/or self-administer his or her own medication may 
result in termination of that permission, as well as the imposition of discipline when appropriate. 
  
Sunscreen 
Over-the-counter topical sunscreen products may be possessed and used by students, parents, and 
school staff, without a written prescription or note from a licensed health care provider, if the 
following conditions are met: 

A. The product is regulated by the US Food and Drug Administration as an over-the-
counter sunscreen product; and 

B. If possessed by a student, the product is provided to the student by their parent or 
guardian.  

 
Students who possess over-the-counter topical sunscreen products that meet the above criteria 
may carry up to 8 ounces at a time, preferably with the container in a plastic bag.  
 
Violations of any conditions placed on the student permitted to carry and/or self-administer his 
or her own sunscreen products may result in confiscation and termination of that permission, as 
well as the imposition of discipline when appropriate. 
 
School staff may assist students in application of sunscreen products in certain circumstances 
and in the presence of another staff member. The appropriate staff member will take into account 
the age, maturity, and capability of the student, the need for the application of the sunscreen, and 
other issues relevant in the specific case, before assisting students in application of sunscreen 
products at school or during school-sponsored events. However, staff members are not required 
to assist students in applying sunscreen. 
 
The District may provide education to students regarding sun safety guidelines.   
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Parent-Designated Adult Care of Students with Epilepsy 
Parents of students with epilepsy may designate an adult to provide care for their student 
consistent with the student's individual health care plan. At parent request, school district 
employees may volunteer to be a parent-designated adult under this policy, but they will not be 
required to participate. Parent-designated adults who are school employees will file a voluntary, 
written, current and unexpired letter of intent stating their willingness to be a parent-designated 
adult. Parent-designated adults who are school employees are required to receive training in 
caring for students with epilepsy from the school nurse. Parent-designated adults will receive 
additional training from a parent-selected health care professional or expert in epileptic care to 
provide the care (including medication administration) requested by the parent.  
  
Parent-designated adults who are not school employees are required to show evidence of 
comparable training, and meet school district requirements for volunteers. Parent-designated 
adults will receive additional training from a parent-selected health care professional or expert in 
epileptic care to provide the care requested by the parent. The district is not responsible for the 
supervision of procedures authorized by the parents and carried out by the parent-designated 
adult. 
 
 
Student Fees, Fines, Charges – Procedure 3520 
Student fee schedules for individual buildings must be approved by the superintendent or 
designee annually. Each building will submit an annual report which includes a report indicating 
the fees collected by each department. In establishing fees for classes, the following guidelines 
will be used: 
  

1. Class registration literature will describe fees for each class or activity and the process for 
obtaining a waiver or fee reduction; 

2. A fee may be collected for any program in which the resultant product is in excess of 
minimum requirements and, at the student's option, becomes the personal property of the 
student. Fees may not exceed the cost of the materials. The district will furnish materials 
for those introductory units of instruction where a student is acquiring the fundamental 
skills for the course. A student must be able to obtain the highest grade offered for the 
course without being required to purchase extra materials; 

3. A fee may be collected for personal physical education and athletic equipment, apparel 
and towels or towel service. However, any student may provide his/her own if it meets 
reasonable requirements and standards relating to health and safety; 

4. A reasonable fee, not to exceed the actual annual maintenance cost, for the use of musical 
instruments and uniforms owned or rented by the district may be collected; 

5. Students may be required to furnish personal or consumable items including pencils, 
paper, erasers and notebooks; 

6. Security deposits for the return of materials or equipment may be collected. Provisions 
will be made to return the deposit when the student returns the item at the conclusion of 
the school term; and 
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7. A fee may be collected for a unit of instruction where the activity necessitates the use of 
facilities not available on the school premises, and participation in the course is optional 
on the part of the student. A waiver or fee reduction need not be offered for such 
activities. 

  
Fees will not be levied for: 
 

1. Field trips required as part of a basic educational program or course; 
2. Textbooks (non-consumable) that are designated as basic instructional material for a 

course of study; or 
3. Instructional costs for necessary staff employed in any course or educational program. 

  
Fee waivers and reductions will be granted to students whose families would have difficulty 
paying because of their low income. For students and families participating in the national school 
lunch program, the school breakfast program, or both, the USDA Child Nutrition Program 
guidelines will be used to determine qualification for a fee waiver or reduction. The district will 
annually distribute and collect information and an application for all households of children in 
kindergarten through grade twelve to determine student eligibility for free or reduce-price meals 
in compliance with chapter 28A.235 RCW, Policy 6700, and Procedure 6700P. 
  
If a student has unpaid meal balances, the school shall follow the procedures and requirements in 
Policy 6700 and Procedure 6700P. The collection process for unpaid fines and fees will follow 
the procedure outlined in Policy 6700 and Procedure 6700P. 
 
When the district withholds students’ diplomas for failure to pay a fine or charge for damages, 
the district will publish and maintain the following information on its website, either with 
information published under RCW 28A.325.050 or in a different location on its website that 
facilitates easy access to information: the number of diplomas withheld, by graduating class, 
during the preceding five school years, with data from the prior reporting year updated annually 
to reflect the release of diplomas; and the number of students with withheld diplomas who were 
eligible for free or reduced-price meals during their last two years of enrollment in the district. 
 
All fees will be deposited with the business office on a regular basis. The respective departments 
and schools will be credited with the amount of their deposit. 
 
 

Regulation of Dangerous Weapons on School Premises – 
Procedure 4210 

It is a violation of district policy and state law for any person to carry a firearm or dangerous 
weapon on school premises, school-provided transportation or areas of other facilities being used 
exclusively for school activities unless specifically authorized by state law.  Carrying a 
dangerous weapon onto school premises, school-provided transportation, or areas of other 
facilities being used exclusively for school activities in violation of RCW 9.41.280 is a criminal 
offense.  
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The superintendent is directed to see that all school facilities post “Gun-Free Zone” signs, and 
that all violations of this policy and RCW 9.41.280 are reported annually to the Superintendent 
of Public Instruction. 
 
Dangerous Weapons 
The term “dangerous weapons” under state law includes: 

• Any firearm; 

• Any device commonly known as “nun-chu-ka sticks,” consisting of two or more length of 
wood, metal, plastic, or similar substance connected with wire, rope, or other means; 

• Any device, commonly known as “throwing stars,” which are multi-pointed, metal 
objects designed to embed upon impact from any aspect; 

• Any air gun, including any air pistol or air rifle, designed to propel a BB, pellet, or other 
projectile by the discharge of compressed air, carbon dioxide, or other gas; 

• Any portable device manufactured to function as a weapon and which is commonly 
known as a stun gun, including a projectile stun gun which projects wired probes that are 
attached to the device that emit an electrical charge designed to administer to a person or 
an animal an electric shock, charge, or impulse; 

• Any device, object, or instrument which is used or intended to be used as a weapon with 
the intent to injure a person by an electric shock, charge, or impulse;  

• The following instruments: 
o Any dirk or dagger;  
o Any knife with a blade longer than three inches;  
o Any knife with a blade which is automatically released by a spring mechanism or 

other mechanical device;  
o Any knife having a blade which opens, or falls or is ejected into position by the 

force of gravity, or by outward, downward, or centrifugal thrust or movement; 
and 

o Any razor with an unguarded blade;  

• Any slung shot, sandbag, or sandclub; 

• Metal knuckles; 

• A sling shot; 

• Any metal pipe or bar used or intended to be used as a club; 

• Any explosive; 

• Any weapon containing poisonous or injurious gas; 

• Any implement or instrument which has the capacity to inflict death and from the manner 
in which it is used, is likely to produce or may easily and readily produce death. 
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In addition, the District considers the following weapons in violation of this policy: 

• Any knife or razor not listed above, except for instruments authorized or provided for 
specific school activities; 

• Any object other than those listed above which is used in a manner to intimidate, 
threaten, or injure another person and is capable of easily and readily producing such 
injury. 

 
Reporting Dangerous Weapons 
An appropriate school authority will promptly notify the student’s parents or guardians and the 
appropriate law enforcement agency of known or suspected violations of this policy. Students 
who violate this policy will be subject to discipline. Students who have possessed a firearm on 
any school premises, school-provided transportation, or school-sponsored activities at any 
facility shall be expelled for not less than one year pursuant to RCW 28A.600.420. The 
superintendent may modify the one-year expulsion for a firearm on a case-by-case basis. 
The district may also suspend or expel a student for up to one year if the student acts with malice 
(as defined under RCW 9A.04.110) and displays a device that appears to be a firearm. 
No expulsion under RCW 28A.600.420 prevents the district from continuing to provide 
educational services in an alternative educational setting in compliance with RCW 28A.600.015. 
Any alternative setting should be comparable, equitable, and appropriate to the regular education 
services a student would have received without the exclusionary discipline.  Example alternative 
settings include one-on-one tutoring and online learning.  
 
Exceptions to State Law and this Policy 
The following persons may carry firearms into school buildings, as necessary: 

A. Persons engaged in military, law enforcement, or school district security activities; 
B. Persons involved in a school authorized convention, showing, demonstration, lecture or 

firearm safety course; and 
C. Any federal, state or local law enforcement officer. 

 
The following persons over eighteen years of age and not enrolled as students may have firearms 
in their possession on school property outside of school buildings: 

A. Persons with concealed weapons permits issued pursuant to RCW 9.41.070 who are 
picking up or dropping off students; and 

B. Persons conducting legitimate business at the school and in lawful possession of a 
firearm or dangerous weapon if the weapon is secured within an attended vehicle, is 
unloaded and secured in a vehicle, or is concealed from view in a locked, unattended 
vehicle. 

 
Personal Protection Spray 
Persons over eighteen years of age, and persons between fourteen and eighteen years of age with 
written parental or guardian permission, may possess personal protection spray devices on school 
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property.  A copy of the written parental or guardian permission to possess personal protection 
spray devices on school property must be turned in to the building principal.  No one under 
eighteen years of age may deliver such devices. No one eighteen years or older may deliver a 
spray device to anyone under fourteen, or to anyone between fourteen and eighteen who does not 
have parental permission. 
Personal protection spray devices may not be used other than in self-defense as defined by state 
law. Possession, transmission or use of personal protection spray devices under any other 
circumstances is a violation of district policy. 
 
 

Use of Tobacco and Nicotine Substances Products and 
Delivery Devices – Policy 4215 

The board of directors recognizes that to protect students from exposure to the addictive 
substance of nicotine, employees and officers of the school district, and all members of the 
community, have an obligation as role models to refrain from use of tobacco products and 
delivery devices on school property at all times. Tobacco products and delivery devices include, 
but are not limited to, cigarettes, cigars, snuff, smoking tobacco, smokeless tobacco, nicotine, 
electronic smoking/vapor devices, “vapor pens,” non-prescribed inhalers, nicotine delivery 
devices or chemicals that are not FDA-approved to help people quit using tobacco, devices that 
produce the same flavor or physical effect of nicotine substances and any other smoking 
equipment, device, material or innovation. 
Any use of such products and delivery devices by staff, students, visitors and community 
members will be prohibited on school district property. Possession by, or distribution of tobacco 
products to minors is prohibited. This will include all district buildings, grounds and district-
owned vehicles. 
The use of Federal Drug Administration (FDA) approved nicotine replacement therapy in the 
form of a nicotine patch, gum or lozenge is permitted. However, students and employees must 
follow applicable policies regarding use of medication at school.  
Notices advising students, district employees and community members of this policy will be 
posted in appropriate locations in all district buildings and at other district facilities as 
determined by the superintendent and will be included in the employee and student handbooks. 
Employees and students are subject to discipline for violations of this policy, and school district 
employees are responsible for the enforcement of the policy. 
 
 
Complaints Concerning Staff or Programs – Procedure 4220 

 
Most complaints can be resolved by informal discussions between community members and the 
staff member. Should the matter not be resolved, the principal will attempt to resolve the issue 
through a conference with the community member and the staff member. 

A. The following procedures apply to the processing of a complaint which cannot be 
resolved in the manner described above; 
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B. If the problem is not satisfactorily resolved at the building level, the community member 
should file a written complaint with the superintendent or designee, which describes the 
problem, and a suggested solution. The superintendent should send copies to the principal 
and staff member; 

C. The principal and staff member will respond to the superintendent or designee in writing 
or in person; and 

D. The superintendent or designee will then attempt to resolve the matter through a 
conference with the citizen, staff member, and principal. 

If the matter is still not resolved, the superintendent will present the issue to the board. If the 
complaint is against a staff member, the board may discuss the complaint. The staff member may 
request that the board discuss the issue in an open meeting. 
 
The board will attempt to make a final resolution of the matter. Any formal actions by the board 
must take place in an open meeting. If such action may adversely affect the contract status of the 
staff member, the board will give written notice to the staff member of his/her rights to a hearing. 
 
 
 
Notification of Threats of Violence or Harm – Procedure 4314 
 
Staff, students, volunteers, and others involved in school activities have the responsibility to 
report any threats of violence or harm to designated school officials. Based on the significance 
and credibility of the threat, it will be reported to law enforcement. Staff will involve in-district 
multi-disciplinary professionals in evaluating the threat and the needs of the person making the 
threat. Consultation with or referrals to community-based professionals and services are 
encouraged where appropriate. 
 
Under the Family Educational Rights and Privacy Act, the district may only release student 
records with parent or adult student permission or in a health or safety emergency. For that 
reason, the district will identify students who have made threats of violence or harm when 
notifying the subjects of the threats, under the following conditions: 

A. The parent or adult student has given permission to disclose the student’s identity or other 
information to the subject of the student’s threat; 

B. The identity of the student and the details of the threat are being disclosed to relevant 
district staff who have been determined to have legitimate educational interest in the 
information; 

C. The identity of the student or the details of the threat are being released because the 
release of the information is necessary to protect the health or safety of the student or 
other individuals. In making this determination, school officials will use their best 
judgment, and may take into account the “totality of the circumstances” pertaining to the 
safety or health of a student or other individuals; or 

D. The district is responding to a court order or subpoena. The district must make a 
reasonable effort to notify the parents of the student or adult student of the subpoena in 
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advance of complying, so that the family can seek protective action, unless the court 
order or subpoena expressly forbids such notification. 

 
Relevant information about the threat that does not improperly identify a student will be 
provided to the subject of the threat, and the subject will be advised that if law enforcement has 
been involved in the matter, the law enforcement agency may have more information that can be 
shared with the subject. 
 
To promote the safety of all concerned, the principal will determine if classroom teachers, school 
staff, school security, and others working with the student(s) involved in the threat circumstance, 
should be notified. Subject to the confidentiality provisions cited above, principals will consider 
all available information when determining the extent of information to be shared, including 
prior disciplinary records, official juvenile court records, and documented history of violence of 
the person who made the threat. 
 
Suspension or other removal from the school environment can create the risk of triggering either 
an immediate or a delayed violent response unless such actions are coupled with containment 
and support. When considering the appropriate response to a student’s threat of violence or harm, 
the student’s individual circumstances will be taken into account. Emergency expulsion may be 
considered if the district has sufficient cause to believe that the student’s presence poses an 
immediate and continuing danger to other students or school personnel or an immediate and 
continuing threat of material and substantial disruption of the educational process.  
 
Discipline against district staff for making threats of violence or harm will be consistent with 
district policy and procedure regarding staff discipline, and any relevant collective bargaining 
requirements. 
 
 


